MPOEKT
AOMUHUCTPALUA
BEJIMMAHCKOI'O CEJIbCOBETA
BETOBCKOIO PANOHA
KYPCKOW OBJIACTU
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O6 yTBep>XaeHMn AQMUHNCTPATUBHOIO perfiaMmeHTa
npegnoctasneHna AammHucTpauuen bennyaHckoro
cenbcoBeTa benoBckoro panoHa Kypckoun obnactu
MyHULUUnanbHou ycnyru «CoBepLieHue HoTapuarbHbIX
AEeUCTBUN HaA TePPUTOPUN MYHULMUNASIbHOIO
obpa3oBaHua «bennyaHcknn cenbcoBeT»
BenoBckoro panoHa Kypckon obnactu

B cootBetctBUM co cTatben 14.1. depepanbHoro 3akoHa ot 06.10.2003
Ne 131-03 «O6 o06wux npuHUMNax opraHM3aumm MECTHOro CaMoynpaBfieHUs B
Poccuinckon ®egepaunny», OcHoBaMn 3akoHoaaTenbctBa Poccuinckon ®egepaunmn o
HoTapuaTe» oT 11.02.1993 Ne 4462-1, depepanbHbiM 3akoHOM oT 27.07.2010
Ne 210-®3 «O6 opraHusauumn npegocTaBneHns rocyaapCTBEHHbIX U MyHULMUNANbHbIX
ycnyr», [Mpukazom MwuHiocta Poccum ot 07.02.2020 N 16 «O6 yTBepxaeHun
MHCTpYyKUMM O nopsigke CcoBepLleHUs HoTapuarbHbIX OEACTBUMMA  OOMKHOCTHbLIMM
nmuaMmm  MECTHOrO  CaMoynpaBrieHusi», YCTaBOM MyHMUMNAnNbHOro obpasoBaHus
«bennyaHcknin cenbcoBeT» benosckoro panoHa Kypckon obnactu, AQMUHUCTpauus
BenunyaHckoro cenbcoBeTa benosckoro panoHa Kypckorn obnactun noctaHOBRSAET:

1. YTBepauTb npunaraemMbli AOMUHUCTPATUBHBIN pernameHT npegocTaBneHus
AoMmnnHuctpaumnen bennvaHckoro cenbcoBeta benosckoro panoHa Kypckon obnactu
MyHuumMnansHon ycnyrn «CoBeplleHne HoTapuanbHbiX OEWUCTBUA Ha TeppuUTopun
MyHUuMnaneHoro obpasoBaHuna «bennyaHcknin  cenbcoBeT» benoBckoro panoHa
Kypckon obnactu.

2. OnybnukoBaTb HacTosiwee noCTaHoBreHMe B  WH(opmaunoHHOM
OronneteHe AaMmuHucTpauumn bennyaHckoro cenbcoseta benosckoro panoHa Kypckown
obnactm u pasmMecTUTb Ha ouuManbHOM canTe MyHUUMNanbHOro obpasoBaHWUs
«benuuaHckmn  cenbcoBeT»  benosckoro  panoHa  Kypckon  obnactu B
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTu «IHTepHeT».

3. KoHTpomnb 3a uCronHeHMeM HacTOsLero nocTaHOBIIEHUS BO3NOXWUTb Ha
3amecTtuTens rnasbl AMuHUCTpaumm bennyaHckoro cenbcoBeTta benoBckoro panoHa
O.E.Metposy.

4. Hactosiwee nocTtaHoOBNEHWE BCTYNaeT B CUIy CO OHSA ero oduumansHOro
onybnukoBaHus.

MmaBa AoMuHucTpaummn bennyaHckoro
cenbcoBeTa benosckoro panoHa C.I"EnbHunkoB



YTBEpXKaeH

nocraHosrieHneMm AgmMmuHucTpaumm benmnyaHckoro
cenbcoBeTa benosckoro panoHa Kypckon obnactu

oT Ne -n «O6 yTBEPXAEHUN
AOMVHMCTPATMBHOIO pernameHTa npegocraBneHns
AomuHucTpauuven bennyaHckoro cenbcoBeta benosckoro
pavioHa Kypckon obnactu MyHUUMNansHON ycryru
«CoBepLueHne HoTapuanbHbIX AENCTBUIA Ha TEPPUTOPUM
MyHMUMNanbHOro obpasoBaHmsa «benMyaHcKuin cenbcoBeT»
Benosckoro panoHa Kypckon obnactm»

AAMMHUCTPATUBHBLIU perfnameHT
npegnoctaBneHna AammHucTpauuen bennyaHckoro
cenbcoBeTa benoBckoro panoHa Kypckon obnactu

MyHULUUNanbHou ycnyru «CoBepLieHue HotapuasnbHbIX
AEeUCTBUN HaA TePPUTOPUN MYHULUNASIbLHOIO
obpa3oBaHua «bennyaHcknn cenbcoBeT»
BenoBckoro panoHa Kypckon obnactu

1. O6LWwMe nonoxeHus
1.1. MpepmeT perynupoBaHusa agMUHUCTPATUBHOIO pernamMeHTa

MpeameToM perynvpoBaHUA aAMUHUCTPATUBHOIO pernaMmeHTa  SBNATCA
OTHOLLEHMS, BO3HMKAOLWME MeXay rpaxgaHamu WNn - LpUaANYECKUMU  NUuuamMm
n AgMuHucTpaumen benunyaHckoro cenbcoBeta benosckoro panoHa Kypckow
obnactu (nanee - AgMuHucTpaums), CBsi3aHHble C  npenocTaBfieHneM
MYHULMNANBHOW YCAyrn N0 COBEPLLUEHUIO HOTapuarbHbIX JENCTBUN.

AOMUMHUCTPATUBHBLIN  pernaMmeHT no npegoctaBneHnio  AgMuHUCTpaumen
BenunuaHckoro cenbcoBeta benosckoro parnoHa Kypckon obnactm MyHuumMnanbHom
ycnyrn «CoBeplueHMe HoTapuanbHbIX OEWCTBUIN HA TEPPUTOPUM MYHMLMNANbHOMO
obpasoBaHus «benunyaHckun cenbcoBeT» benosckoro panoHa  Kypckoi obnactuy
(nanee - AOMMHUCTPATMBHbLIA pernameHT) paspaboTtaH B LensiX MOBbILWEHMS
KayecTBa COBEpLIEHUs HOTapuanbHbIX OEWCTBUA W Onpedenser Cpoku WU
nocnegoBaTenbHOCTb AencTBUA (aAMUHUCTPATUBHbIE npoueaypbl) npu
NpefoCTaBfeHNNn  MyHMLMNANbHOW  YCRYyrM MO  COBEPLUEHMIO  HOTapuanbHbIX
AencTBui (ganee - MyHuuunanbHas ycnyra).

1.2. Kpyr 3asaButeneun

Mony4atensamm MyHUUMNANbHOM yCnyrn SBNSATCA usnyeckme, topmanyeckme
nvua, nnbo nx YNOMHOMOY€EHHbIE npeacTtasutenn, obpaTmeLLnecs
B AOMWHMCTPpaLMIO 3a COBepLUEHNEM HOTapuanbHoOro
AENCTBUSA, 3apEerMcTpMpOBaHHbIE NO MECTY XUTENbCTBaA UNN MecTy npebbiBaHWS Ha
TeppUTOpPUN MyHMUMNanbHOro obpasoBaHusa «bennyaHckmi cenbcoseT» benosckoro
panoHa Kypckon obnactu (ganee — 3agBuTenn).



1.3. TpeboBaHua K nopsaky WHgpopMupoBaHuUs O  nopsake
npeaocTaBneHust MyHULUNanbHOMU yCryru

NHpopmaumsa o nopsgke npegoctaBneHns MyHUUMNanbHOM YCryru coaepXxuT
cnegylowme ceefeHus:

1) HanmeHoBaHMe 1 NoYTOBbIE agpeca AAMUHUCTPALMK;

2) cnpaBoYHble HOMepa TenedoHOB AAMUHUCTPaLMK;

3) agpeca oduuManbHbiXx canMToB AAMUHUCTpaUMM B MHGOPMALVOHHO-
TeNeKoMMYyHUKaLMOHHOM ceTn NHTepHeT (aanee - ceTb VIHTEpPHET);

4) rpadouku pabotbl AODMUHUCTPaLNK;

5) TpeboBaHMs K MNUCbMEHHOMY 3anpocy 3asBuTenen (npeacraBuTenen
3asBuUTENd) O NpefocTtaBneHun uHopmauum O  nopsagke  npenocTaBlieHus
MYHULMNANbHOW YCIyru;

6) NepevyeHb [OOKYMEHTOB, HEOOXOANMbBIX ANS NOSyYeHUss MyHMUMNanNbHON
yCnyru;

7) BbIAEPXKKNW M3 MPaBOBbIX aKTOB, COAEPXaluMxX HOPMbI, perynvpyoLwme
AEeATeNbHOCTb N0 NPeAoCTaBNEHNI0 MyHULMNANbHOW YCIYru;

8) TeKCT aAMUHUCTPATUBHOIO perfiameHTa C NPUNOXeHNSMU;

9) KpaTKoe onucaHne nopsaka NPeaocTaBNeHNa MyHULUMNANbHOW YCnyri;

10) obpasubl OPOPMNEHUs OOKYMEHTOB, HEOOXOAUMbBIX ANt NOMyYeHus
MYHULMNANbHOW YCNyru, U TpeboBaHUA K HUM;

11) nepeyeHb TUMNOBbLIX, Hanbonee aKTyanbHbIX BOMpPOCOB
rpaxkgaH, OTHOCALLUMXCS K KOMNeTeHUMn AOQMUHUCTPaUMK, N OTBETbI Ha HUX.

MHpopmauma o nopsake  npedocTaBrieHuMst  MyHUUMNanbHOWM  YCIyrn
pasmeLlaeTcs Ha NHPOPMALIMOHHbIX cTeHagax B NMOMeLLEHNSX
AOMUHUCTpaUUK, NpedHasHa4vYeHHbIX AN npuemMa 3adBuTenen, Ha ouumnanbHOM
cante MyHuumnanbHoro obpasoBaHus B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM
cetn «WHTepHeT», EaouMHOM nopTane rocyaapCTBEHHbIX W MyHUUMNANbHbIX
ycnyr (pyHKUMI), a Takke npegocTaBnsaeTcs no TenedoHy 1 3NeKTPOHHOM NoYTe no
obpalleHnto 3asaBuTenNs.

CnpaBoyHast MHGOpMaUusa O MecTe HaxoxaeHus AgMUHUCTPaLMK, NOYTOBLIN
agpec, opmumansHoM camte B ceTu WHTepHeT, nHpopmaumsa o rpadumkax
paboTbl, TeneOoHHbIX HOMepax W agpecax I3NEeKTPOHHOW MOYTbl MNpeAcTaBneHbl
B npunoxeHnn Ne 1 K AQMUHUCTPATUBHOMY perfamMeHTy.

Ha wHopMaumnoHHbIX CTeHOax B 34aHUW  opraHa, NpeaocTaBnsaoLwLero
MYHULMNAanNbHY0 YCryry, pasmeltaeTcs crnegyrowas nHpopmaums:

- VM3BMNEeYeHNs M3  HOPMATUBHLIX  MNPaBOBbIX  aKTOB, coAepXaLynx
HOPMbI, pernaMmeHTupyromMe AeAaTeNbHOCTb MO MPedoCTaBfAeHUo MyHULMMIansHOM
ycnyru,

- U3BNEYEHNN U3 TekcTa agMMHUCTPATUBHOIO perfnameHTa;

- Bnok-cxema npegocTaBreHns MyHULMNanbHON YCNyru;

- NepeyYHn OOKYMEHTOB, HEOOXOoAMMbIX AN NPeAoCTaBeHNs MyHULMNAIbHON
ycnyru,

- NepeYeHb yCnyr, KoTopble ABAAKTCA HeOOXoaANMbIMU U 0Bs3aTeNbHbIMWN AJ1S
npefocTaBfieHnUss MyHUUMNansHOW YCIyru;

- obpasubl OhopMNEHUs OOKYMEHTOB, HEOOXOOMMbIX ONs NpeaoCTaBreHUst
MYHULMNANbHON YCNyru, 1 TpebOoBaHUA K HUM;

- WHJopmMauMsa O MeCTOHaxOXAeHWMU, CpaBoYvHbIX TernedoHax, agpece
odmuymanbHOro canTa " ANEKTPOHHOM noYThbl, rpacuke paboThbl
opraHa, NpeaoCcTaBnALLEro MyHUUUNANbHYO YCNyry;
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- rpacuk npuvema 3sasBuTenen AOMKHOCTHbIMU fMLaMKU, MyHULUNANbHbIMK
crny>xalumMm opraHa, NpegocTaBnAoLWero MyHUUUNanbHy yCnyry;

- MHbopMaUma O CpoKax NpeaoCTaBNEHNA MyHULMNANbHOW YCAYTi;

- OCHOBaHMs [nsa oTkasa B MpuveMe [OOKYMEHTOB, HeobxoauMblX AN
npeaocTaBneHnsa MyHULMNanbHON yCcnyru;

- OCHOBaHUWs ANg OTKasa B NpeAocTaBneHn MyHUUmnanbHOW yenyru;

- MOPSiAOK MHGOPMUPOBAHUA O XOA4e MpefoCTaBfeHUss MyHUUUNanbHOM
yCnyru;

- NOPSAOK NOSTYYEHUSA KOHCYIbTaLNi;

- nopsgok obxanoBaHWsA pelueHun, gencteun  (6e3gencTBusi) oprada,
NpeaoCcTaBNAOWEro MyHUUUNANbHYI YCAyry, AOSMKHOCTHBIX UL, MyHULMNANbHbIX
crny>xalux opraHa, NpeoCcTaBnAoWeEro MyHULMNAIbHYI YCNyry;

- MHas uHGopMaums Heobxoaumasa Lns NPeaoCTaBfieHUs MyHUUUNanbHOM
yCIyru.

OcHOBHbIMM TpeboBaHNSAMN K MHHPOPMUPOBAHNIO 3a8BUTENSA ABNAOTCA:

- JOCTOBEPHOCTb M NMOSTHOTa UHpOpMaLUK O Npouenype;

- YETKOCTb B M3MOXEHUM MHGOPMauMn O NpoLeaype;

- yOo6CTBO M AOCTYNHOCTb NOMy4YeHuUst MHopMaLMm O npouenype;

- ONepaTMBHOCTb NpeaocTaBneHns nHdopmMaumm o npoueaype.

dopma uWHGPOPMUPOBAHUA MOXET ObITb YCTHOM WANM MNUCbMEHHOW B
3aBUCMMOCTN OT bopMbl obpalleHus 3asButens. B cnydae ycTHoro obpauieHus
AOIMPKHOCTHOE NULIO, OCYLLECTBSAIOWEE YCTHOE pa3bACHEHWe, OOIDKHO NPUHATE BCe
HeobxoaMmble Mepbl ANga oTBeTa.

Mpn oTBeTax Ha TenedOHHble 3BOHKM WU  YCTHble  oObpalleHus
rpaxgaH, cneumanucTbl AOMUHUCTPaUmm noapo6bHo n B
BEXITMBOW (KOPPEKTHON) hopMe  MHAOPMUPYKOT  obpaTMBLUMXCA  rpaxgaH Mo
NHTepecyowmmMm nx sornpocam. OTBET Ha TenedOHHbIA 3BOHOK AOMKEH HAYMHATBLCA C
NMHopmaLmm o} HanMeHoBaHWUU opraHa, B KOTOpPbIN MO3BOHUI
rpaxgaHuH, amunmm, UMeHu, OT4ecTBa M OOSMKHOCTU  cheumanncTa, NPUHABLLErO
TeneOHHbIN 3BOHOK.

Cneumanuctel  AOAMWHUCTPaAUMKM  OCYLLECTBNAT  UH(OpMUpPOBaHME MO
TenedoHy obpaTusLLMxcs rpaxaaH He 6onee 10 MUHYT.

B cnyvyae ecnn pns nogrotoBku oTBeTa TpebyeTcs NpoaosmKMTEnbHOE
BpeMs, cneuynanuct agMUHUCTPaLmMu, OCYLLECTBNAOWNA UHOUBMAYANbHOE YCTHOE
MHpopMUpPOBaHME, MOXKET NPEANnOXuTb 3asBUTENO obOpaTUTbCA 3a Heobxoaumon
WHpopmaunen B NMCbMEHHOM Buae, nNMbo cornacoBaTb ApPYroe Bpems AN YCTHOro
NHpopMUpoBaHMS.

lMncemeHHoe MHdOpPMMpPOBaHNE no BOrnpocam npegocTaBneHns
MYHMLMNANbHOM YCNyrn OCYLECTBNSAETCA Npu nonyvyeHmn obpalleHus 3asiBuTens o
npegocTaBfeHnn MNUCbMEHHOW MHOpMauMm NO  BOMPOCaM NpeaoCTaBreHus
MYHULMNANbHON YCNyru.

OtBeT Ha obpalleHne rotoButca B TedeHne 30 OHEW CO OHA perucrpauumu
NMCbMEHHOro obpatleHus.

Mpwn obLeHnn c rpaxkgaHamu MyHUUMNanbHbIE cnyxatyue
AOMUHMCTPaumn, 06513aHbl KOPPEKTHO M BHMUMATENBHO OTHOCUTLCA K rpakgaHam, He
YHWXKaa UX 4eCTU U AOCTOMHCTBA. MIHpopmmpoBaHMe O nopsgke npenoctaBrieHus
MYHAUMNANbHON  ycryrm  HeobxXxogumMO  OCYLLEeCTBASATb C  MCMONb30BaHUEM
odunymnanbHO-4EeN0BOro CTUMS Peydn.

2. CTaHpapT npegocTaBrieHMA MyHULMNAanbHOM ycnyrm

2.1. HaumeHoBaHMe MyHULUNANBLHOMW YCIYrn



CoBeplueHne HoTapuarbHbIX OEUCTBUW Ha TeppUTOpUM MYHULMMAnNbHOro
obpasoBaHua «bennyaHckmn cenbcoBeT» bernosckoro panoHa Kypckon obnactmy.

2.2. HanmeHoBaHue opraHa MeCTHOro camoynpaBrieHus,
npegocTaBnsoWero MyHMUmMnanbHy ycnyry

[MpepoctaBneHne MyHUUMNanbHOW ycnyru ocywecrtenaeTcs AgMUHUCTpaunen
BennyaHckoro cenbcoBeta benosckoro panoHa Kypckon obnactu (panee -

AOMUHUCTPaUUS).
B COOTBETCTBUU c 3aKoHoOaTeNnbLCTBOM Poccuinckon
®epepaumn nasa bennyaHckoro cenbcoBeTa Benosckoro panoHa, Nnbo

YNOSTHOMOYEHHOE [OOSMKHOCTHOE IMUO WMMEKT npaBO CoOBepwaTb cnegyoolmne
HOTapuanbHble OENCTBUS:

1) yoocToBEpPATb  [OOBEPEHHOCTU, 3@  UCKMOYEHMEM  [JOBEPEHHOCTEM Ha
pacrnopsiXeHne HeABWXNUMbIM NMYLLLECTBOM;

2) NfpHUMaTb Mepbl MO OXpaHe HacneACTBEHHOrO MMyLLecTBa MNyTeEM
NpPon3BOACTBA ONUCK HACNeACTBEHHOINO UMYLLECTBa;

3) cBMAETENLCTBOBATb BEPHOCTb KOMUA JOKYMEHTOB WM BbIMUCOK U3 HUX;

4) cBMAeTeNbCTBOBATL NOASIMHHOCTL NOANUCU Ha OOKYMEHTaX;

5) yooctoBepAaTb CBeAeHMss O nuuax B Criyvasix, npeayCMOTPEHHbIX
3akoHogaTtenbcTBoM Poccuinckon ®egepaunu;

6) yaocToBepsATb (haKT HAXOXAEHUS rpaXXaaHUHA B KUBbIX;

7) yOOCTOBEPSATb TOXAECTBEHHOCTb COOCTBEHHOPYYHOW NOANUCK MHBaNuaa no
3pPEHMIO, MPOXMUBAKOLWErTO Ha TEPPUTOPUN COOTBETCTBYHOLLErO MOCENEHUs  Unn
MYHULMNAnsHOro panoHa, c daKCUMUITbHbLIM BOCMpou3BeaeHnem ero
Cco6CTBEHHOPYYHOW NOAMNUCH;

8) yaocToBepsaTb (haKT HaXOXOeHUs rpaxxgaHuHa B onpefeneHHOM MecTe;

9) yaoCTOBEPATb TOXAECTBEHHOCTb rpaXgaHuHa C NULOM, N300paXkeHHbIM Ha
doTorpadum;

10) yoocToBepATb BpeMS nNpeabsBieHnst AOKYMEHTOB;

11) yoocToBEpPATb PaBHO3HAYHOCTb ASIEKTPOHHONO OOKYMEHTa OOKYMEHTY Ha
OymaxHOM HocuTene;

12) yooCcTOoBEPATb PaBHO3HAYHOCTb [JOKYMEHTa Ha OymaxHOM HocuTene
3NEKTPOHHOMY AOKYMEHTY.

B uensx npepoctaBneHna  MyHAUMNANbHOW  ycnyrm  AgMWHUCTpaums
BenuyaHckoro cenbcoBeTa benosckoro panoHa Kypckon obnactn B3aMmogencrsyer:

- ¢ YnpaBneHnem ®depgepanbHoro kasHadenmctsa no Kypckon obnactm gns
nonyvyeHnss ceegeHMn o6 onnate rocygapCTBEHHOW MOLUMMHBI  NOCPEACTBOM
ocygapcTBEHHOWM  MH(OPMAUMOHHOW  CUCTEMbl O  TFOCYAApPCTBEHHbIX U
MyHUUMNaneHbIX nnatexax (MMC FMM);

- ¢ YnpasneHnem denepanbHon Hanoroson crnyxéon no Kypckon obnactmn gns
nonyyeHust cBedeHUM cogepxawmxca B EOnHOM rocygapcTBeEHHOM peecTpe
PUONYECKNX NULL.

OpraHbl, NpegocTaBnAwWMNE  MYHAUMNANbHYKD  YCNyry MO  COBEPLUEHUIO
HOTapuanbHbIX OEWCTBUA He BnpaBe TpeboBaTb OT 3adABuTENd (NpeacraBuTens
3aABUTENS) OCYLLIECTBMNEHNST OENCTBUA, B TOM YUCIE COrflacoBaHUn, HEOOXOANMBIX
ANa  NOoNyyYeHuss MyHUUMNanbHOW YCRyrn U CBsA3aHHbIX C oObpalleHnem B WHble
rocygapCTBEHHbIe OpraHbl (OpraHbl MECTHOrO CaMoynpaBreHns) U opraHnsauuu.

2.3. Pe3synbTaT npegoctaBneHMs MyHULMUNanbLHoOW ycnyrum



PesynbTtatom npegocTaBneHmst MyHMUMNAnNbHOW YCIyrn aBnsaeTcs:

1) yoocToBepeHHasi LOBEPEHHOCTb,

2) NpUHATNE MEpP NO OXpaHe HacrneacTBEHHOro MMYLLECTBA;

3) 3acBMAETENLCTBOBAHHbIE KOMUN JOKYMEHTOB U BbIMUCKU U3 HUX;

4) 3acBnaeTenbCTBOBaHHAsA NOANMMHHOCTb NOAMUCU HA AOKYMEHTAaX;

5) yaoocToBepeHHble CBeAEeHUs O nvuax;

6) Y4OCTOBEPEHHbIN (haKT HAXOXOEHUS B XUBbIX;

7) yOOCTOBEPEHHAs TOXAECTBEHHOCTb COBCTBEHHOPYYHOM NOANUCK UHBaNnaa
Nno 3peHunto, ¢ PakCMMUITbHbIM BOCMPON3BEAEHMEM €0 COOCTBEHHOPYYHOM NOAMNNUCH;

8) yooctoBepeHHbIN hakT HaXOXAeHUs rpaxaaHuHa B onpegerieHHOM MecTe;

9) yaooctoBepeHHasi TOXAECTBEHHOCTb FpaXgaHuHa C NULOM, M306paKeHHbIM
Ha doTorpaduu;

10) yoocToBepeHHOE BpeMs NpeabsBEHNA JOKYMEHTOB;

11) yoocToBepeHHasi paBHO3HAYHOCTb 9NEKTPOHHOIO AOKYMEHTA, JOKYMEHTY
Ha GyMaHOM HoCUTene;

12) yoocTtoBepeHHas paBHO3HAYHOCTb AOKyMeHTa Ha OymMaxxHOM
HocuTene, 3NEeKTPOHHOMY AOKYMEHTY.

CBegeHuss 06 yaocTOBEPEHUM UMW OTMEHEe [AOBEPEHHOCTU [OSKHbI OblTb
HanpasneHbl AgMuHUCTpaumen benunyaHckoro cenbcoBeTa benosckoro panoHa
Kypckon obnactn B HoTapuanbHyto nanaty Kypckom obnactn B oopme 3reKTPOHHOro
AOKYMeHTa, NOANNCAaHHOro KBannguunpoBaHHON 9J1IEKTPOHHOM noanucelo, B
nopsigke, yctTaHoBrieHHOM  doefiepaliibHbIM  OpraHoM  KOCTULMU, B TeYeHWe nNATn
paboymx OAHEN CO OHS COBEPLUEHMS HOTapuanbHOro OEWCTBUSA ANA BHECEHUSA TaKuX
CBeOEHNN B peecTp HoTapuanbHbIX OENCTBUA €AUHOM MHEOPMAaLUOHHOW CUCTEMbI
HoTapuaTta. HotapuanbHas nanarta BHOCUT Takne CBEAEHUS B PEECTP HOTapuarbHbIX
AEeNCTBUA eOUMHON MHAPOPMALMOHHOM CUCTEMbI HOTapuaTta B TedeHue AByX paboumx
AHEN Co OHSA X NOCTYNEHUS.

2.4. Cpoku npeaocTaBneHuss MyHULUNanbHOMW yCrnyru

241 Cpokn npegoctaBfeHnss MyHUMUMNAnNbHOW ycnyru npu  Bblgadye
AOKYMEHTOB:

a) YAOCTOBEPEHHOW LOOBEPEHHOCTU OO0SMKHA ObiTb OCYLLUECTBMIEHA B TEYEHMEe
25 MUHYT;

0) ona  npeaBapuTEnbHbIX AOENCTBMA NPU  MPUHATAM Mep MO  OXpaHe
HacnegCTBEHHOro MMYyLLIECTBA YCTaHaBMBAETCA CPOK 5 AHen;

B) 3aCBUAETENbCTBOBAHHOIO [JOKyMeHTa [JofbkHa ObiTb OcCyllecTBneHa B
TeyeHue 15 MUHyT;

r) 3aCBMAETENbCTBOBAHHOM  NOANMUCKM  Ha  OOKYMEHTe  JOormkHa  ObiTb
OCYyLLECTBIIEHA B TEYEHNE 25 MUHYT;

A) yaoctoBepeHne (hakToB AOSHPKHO ObiTb OCYLLECTBNEHO B TEYEHUN 25 MUHYT;

€) yAoCToBepeHne pPaBHO3HAYHOCTU 3NEKTPOHHOIO LOKYMEHTa AOKYMEHTY Ha
OymMaHOM HocuUTENe W [OOKyMeHTa Ha OymaxHOM HocuTene SnekTPOHHOMY
AOKYMEHTY A0SMKHO BbITh OCyLLEeCTBNEHO B TedeHnn 30 MUHYT.

2.4.2. [JOomkHOCTHOE nuuo AgMuMHMUCTpauMm no npocbbe nuua, KOTopomy
OTKa3aHO B COBEpPLUEHUM HOTapuarnbHOro OEWCTBUSA, OODKHO M3NOXUTb MPUYUHBI
OoTKa3a B MUCbMEHHOW OpPME U pasbACHUTbL MOpPSAOOK ero obxkanoBaHuda. B aTux
cnyyasx OOSMKHOCTHOE NUuo AAMUMHUCTPAUUKM He Mo3gHee YeM B OeCATUOHEBHbIN
CPOK CO [OHs obpaleHuss 3a COBEpLUEHMEM HOTapuarbHOro AENCTBUS BbIHOCUT
nocTaHoBIEHNEe 06 OTKa3e B COBEPLLEHNN HOTapUanbHOIro AENCTBUS.
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2.5. lpaBoBble OCHOBaHUA ANs NpefocTaBfeHMA MyHUUUNanbHOMW

ycnyru
[MepevyeHb HOpMATMBHLIX MPABOBbLIX aKTOB, PErynMpylowmx npegocraBneHme

MYHMLMNANbHON yCryrn (C yKasaHWeM UX PEKBU3UTOB U MCTOYHMKOB OPULMANBHOMO
onybnukoBaHus), pasmeleH Ha oduuManbHOM cante AAMUHUCTPaAUUM B CETU
«MHTepHeT», a Takke Ha EgmHom nopTtane https://www.gosuslugi.ru.

[MepeyeHb HOPMAaTMBHbBIX MPABOBbLIX AKTOB, PErYNUPYHOLNX NpenocTaBreHne
MYHUUMNANbHOW  yCnyru, ykasaH B npunoxeHnn Ne 2 Kk HacTosiwemy
AOMUHUCTPATUBHOMY perfiameHTy.

2.6. WcuepnbiBawowmm nepevyeHb [OOKYMEHTOB, HeOOXOAUMbLIX B
COOTBETCTBMM C HOPMaTMBHbIMM  MNpaBoOBbIMM aktamu Poccunckon
dPenepaumm, HOpMaTUBHbLIMU npaBoOBbIMMU aktamu Kypckomn obnactu ]
MyHUUMNaNbHbLIMU NPaBOBbIMM aKTaMu ANA NpefocTaBleHnss MyHMLUNanbHON
ycnyru

Yenyru no COBEpPLUEHMIO HOTapuanbHbIX OENCTBUN, yKa3aHHbIX
B N. 2.3, COBepLUAOTCA NpU NpegbsBeHUN:

1. Ons domsmnyecknx nuu;:

1) nacnopTa rpaxaaHuHa Poccuiickon ®eagepauuu;

2) BDEMEHHOIro  yOOCTOBEPEHUA  NIUYHOCTM  rpaxgaHuHa  Poccuickon
depepaummn (B nepuog  odopmneHna  nacnopta  rpaxgaHuHa — Poccuiickon
depnepaumn);

3) yoocTtoBepeHUs NMMYHOCTU UM BOEHHOIO BuneTa BOEHHOCYXalLlero;

4) nacnopta  rpaxgaHuHa  Poccuinickon — depepaunn, yaocToBepsoLLEero
NUYHOCTL rpaxgaHnHa Poccunckon degepaummn 3a npegenamum  Poccuinckon
depepaumm;

5) gMnnomaTrMyeckoro unu cnyxebHoro nacnopra;

6) yooctoBepeHuss  nNuYHocTM  Mopsika ([lonoxeHne 06  ygocToBepeHun
NMMYHOCTN  MOpPSKa, YTBEPXKAEHHOEe nocTtaHosrieHneM lNpasutensctea Poccumnckon
®epgepaumm ot 18.08.2008 N 628 «O [MonoxeHun o6 ygocToBepeHUU FUYHOCTH
Mopsika, [lonoXeHMMn O MOPEXOL4HON  KHWXKe, obpasue u  onucaHun ©BnaHka
MOPEXOAHOWN KHMKKNY;

7) nacnopta rpaxgaHnHa CCCP obpasua 1974 r. ¢ ykaszaHWem rpaxgaHcTea
Poccunckon depepauumn vnu € BKNagbileM, CBUOETENbCTBYOWMM O  Hanuymm
rpaxkgaHctea Poccuinckon ®enepaunn, BolAaHHbIM NO JOCTUXKEHUM rpaXXgaHUHOM 45-
neTHero Bo3pacTa;

8) yooctoBepeHusa 6exeHua;

9) cBuaeTenbCTBa O PacCMOTPEHMM XO4aTancTBa O NPU3HAHUK BeXeHueM Ha
Tepputopun Poccuiickon ®eagepauum no cywecTBy;

10) cBngetenscTBa O NpeaoCTaBleHNN BPEMEHHOMO ybexuLla Ha Tepputopumn
Poccuinckon ®epgepaunm;

11) AOKyMEeHTa, YAOCTOBEPSIOLLEr0 JIMYHOCTb Ha MNepuos  PacCMOTPEHUSN
3a8BreHnss 0 NpusHaHuu rpaxgaHnHom Poccunckon depepaumm unm o npueme B
rpaxkgaHcTBo Poccurickon degepaumm;

12) nacnopTta WHOCTPaHHOro rpakgaHuHa nnu MHOro
AOKYMEHTa, YCTaHOBMEHHOro  defeparnibHbiM  3aKOHOM UMW NPU3HaBaemMoro B
COOTBETCTBUM C MexayHapoaHbiM AoroBopoM Poccunckon depepaunmm B KavecTse
AOKYMEHTa, YAOCTOBEPSAIOLLErO IMYHOCTb MHOCTPAHHOIO rpaXaaHuHa;

13) konun 3aKkn4vYeHns TeppuTopuarnbHOro opraHa denepansHOro opraHa
NCNOJSTHUTESTbHOW BIlacTu, OCYLLECTBNAOLEro (PyHKUMN No BbipaboTke 1 peanusaumm
rocygapCTBEHHOW MONMUTUKM M HOPMAaTMBHO-NPaBOBOMY perynmpoBaHuio B cdepe
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murpaumm 06 yCTaHOBMNEHUN NUYHOCTU WHOCTPAHHOrO rpaxgaHuvHa, 3aBepeHHON B
nopsigke, yCTaHOBMEHHOM  3akoHogaTenbctBoM  Poccuiickon — Pepepauumm (ans
WHOCTPAHHOro rpakgaHuHa, He3akOHHO Haxodsleroca Ha Tepputopumn Poccuinckon
degepaumm M He UMMeKLWEro AOEWCTBUTENbHOMO [OOKYMEHTA, Y4OCTOBEPSHOLEro
NNYHOCTB);

14) noKyMeHTa, BblJAHHOMO MHOCTPAHHBLIM FOCY4apCTBOM M NPU3HABaeEMOro B
COOTBETCTBUM C MexayHapoaHbiM AoroBopoM Poccunckon defepaumm B KavecTse
AOKyMEHTa, YAOCTOBEPSAIOLLErO NIMYHOCTL Nvua 6e3 rpaxpgaHcTBa, paspelleHme Ha
BpeMeHHoe npoXxwneaHue, Bua Ha XUTENbCTBO nnm MHbIX
AOKYMEHTOB, NpeayCMOTPEHHbIX 3akoHogaTenbctBoM Poccunckon depepaunmn unu
npu3HaBaeMblX B COOTBETCTBUM C MeXAyHapoOHbiM gdorosopom Poccuickon
degepaumm B KayecTBe [AOKYMEHTOB, YAOCTOBEPSKOLWMX JIMYHOCTL fuvua 6e3
rpakgaHcTBa;

15) nHoro AOoOKyMeHTa, NpefyCMOTPEHHOIO 3akoHogaTenbCTBOM Poccurckom
degepaumm unuv nNpusHaBaemMoro B COOTBETCTBUM C MeXOyHapoOHbIM [LOroBOPOM
Poccuinckon ®epepaumn B KadecTBe OOKYMEHTA, YOOCTOBEPSIOWEro MNYHOCTb, UIK
APYrnx [OKYMEHTOB, UCKMOYaLWNX 5obble COMHEHUSI OTHOCUTESNBHO JIMYHOCTU
rpaxkgaHuHa.

[laHHble O §WNYHOCTU HECOBEpPLUEHHOMETHero rpaxagaHunHa Poccuinckon
depnepaumm, He JOCTUrLLEro yeTblpHagUaTu neT, yCTaHaBNMBaKTCA no
CBMAOETENbCTBY O POXAEHUN, NPEAbSABSEMOMY €ro 3aKOHHbIMU NpeacTaBUTENAMMU.

[MonNnHOMOYMST  3aKOHHOrO  MNpPeAcTaBUTENst  HECOBEPLUEHHONETHErO  WUNn
HefeecnocobHOro nvua yctaHaBnNMBaKTCA Ha OCHOBaHUMU:

a) LOKYMEHTOB opraHoB 3anucu aKToB rpakaaHcKoro
COCTOSIHMS, 0Opa30oBaHHbIX  OpraHamMn  rocyJapCTBEHHOW  Bnactu  CyObekToB
Poccuinckon ®epepauuun, opraHoB MECTHOrO  caMoyrnpaBfieHUa  MyHMUUNanbHbIX
panoHOB, MyHUUMNANbHbIX, TOPOACKUX OKPYroB, FOPOACKMX, CENbCKNMX MNOCENEeHUn B
cnyyae OenerMpoBaHus UM MOSTHOMOYMIA Ha rOCyAapCTBEHHYIO PErMcTpauuio akToB
rPaXa4aHCKOro COCTOSIHWUA, KOHCYNbCKUX yupexaeHun Poccuiickon ®depepauumn 3a
npegenamu Tepputopumn Poccuinckon depepaumm, ocyLLEeCTBASAOLWNX
rocyfapCTBEHHYKD  PerucTpauuio  akToB  FPaKAaHCKOro  COCTOSIHUS  rpakaaH
Poccuinckon ®epepauuun, NpoxmBarowmx 3a npegenammn tepputopumn Poccuinckon
depgepaumm (oanee - opraHbl 3an1Ucy akToB rpaXgaHCKOro COCTOAHNSA), UNU CBeAEHUN
EQmHoro rocygapctBeHHOro peectpa 3anmcen akToB rpaKaaHCKOro COCTOSHUS;

0) akTa opraHa oOneku W MoneyuTenbCTBa O Ha3HAYeHUM onekyHa Wnu
nonevynTens;

B) AOKYMEHTa O BPEMEHHOM BO3MOXEHUU UCMONHEHUS 06SA3aHHOCTEN OMeKyHa
WM NoneyunTens Ha opraH ONeKN 1 NoneYnTenbLCTBA;

r) AOKYMEHTa O MOMEeLWEeHUM HeOeecnocobHOro unM  He  MNOSTHOCTLIO
AeecnocobHoro nvua noa Hag3op B obpasoBaTenbHble OpraHu3aummM, MeguumMHCKne
opraHusauuu, opraHmMsauunmn, okasblBaroLlme counanbHble ycnyru, unm WHblE
opraHuMsauumn, B TOM 4ucrne and AeTen-cupoT U OeTewn, ocTaBumnxca 6e3 noneyeHus
poavTenen, 1 OOKYMEHTOB, MOATBEPXKAANOLWNX MNOMHOMOYUSA NPeacTaBUTENS TakKon
opraHusaumu,

) AOKYMEHTa WHOCTPAHHOro rocygapcrsa, NoaTBEpXAatoWwero pPoACTBEHHbIE
OTHOLLEHUS!, ONEKY M NONeYnTenbCTBO.

Mpn yaooctoBepeHn JOBEPEHHOCTEN AOMKHOCTHBLIM IMLOM OpraHa MeCTHOro
camoyrnpaBfneHnst  OCYLLUECTBMNSIETCA NpoBepka AeecrnocobHOCTU  PM3NYECKUX
nny, y4acTBYHOLMX B COBEPLUEHNUN HOTapManbHOro AeNCTBUS.

Mpn npoBepke AeecnocobHOCTM rpakgaHWHa AOSMKHOCTHOE IMLUO MECTHOro
camoynpaBneHnst OOMMKHO UCXOOAUTb M3 TOro, YTO B COOTBETCTBMM C MyHKTaMu 11 2
ctatbu 21 NpaxgaHckoro kogekca Poccunckon denepaunn:
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AEeecnocobHOCTb rpaXkgaHuHa BO3HUKAET B NOMIHOM OObeMe C HacTynneHueM
COBEPLUEHHONETUS, TO eCTb N0 JOCTUXKEHMM BOCEMHaALATUNETHErO BO3pacTa;

B Crydvae, KOrga 3akOHOM [JOMNyCKaeTcsi BCTynneHne B Opak A0 OOCTMXKEHMS
BOCEMHagLaTH neT, rpaxaaHviH, He AOCTUTLLNIA BOCeMHaAUaTuUneTHero
BO3pacTa, npuobpeTtaeTr [[eecnocobHOCTb B MNOMHOM 06bemMe CO BpeMeHM
BCTYNNeHnss B Opak; npuobpeTeHHas B pes3ynbTaTe 3akni4yeHus 6Hpaka
AEeecnocobHOCTb COXpaHSAEeTCHa B MOSIHOM o6beme 1 B criydae pacTop)eHusa 6paka o
OOCTWXXEHUS BOCEMHaguaTu neT; nNpyu npusHaHum Bpaka HeOoencTBUTENbHbIM Cya
MOXEeT MPUHATL peweHne o6 yTpaTe HeCOBEPLUEHHONETHUM CynpyroM MOSTHON
AeecnocobHOCTM C MOMEHTa, onpeaensieMoro Cyaom;

HECOBEPLLEHHONETHUI, AOCTUILMI WeCTHaaguaTn neT, MoXeT ObiTb 06bABMNEH
MOSIHOCTLIO AeecnocobHbIM, eCnun OH paboTaeT No TpPyaOBOMY LOroBOpY, B TOM Yucne
Mo KOHTPakTy, UM C cornacusa poauTenen, yCoblHOBUTENEN wunuM nonevntens
3aHUMaeTcs npeanpUHUMAaTENbCKON OeATENbHOCTbIO MO PeLleHno opraHa onekn u
noneynTenbcTBa WM cyda; OObABNEHWE HECOBEPLUEHHONETHEro MOMHOCTbIO
AeecnocobHbIM (3MaHcunaumsi) NPOM3BOAUTCA MO  PELLUEHUIO OpraHa Oneku u
noneynTenbcTBa - C cornacusa oboux poauTenen, yCbIHOBUTENENW UNn nonevntens
nnbo Npu OTCYTCTBUM TAKOro COrfacus - no peLleHnto cyaa;

AEeecnocobHOCTb HEeCOBEPLUEHHOMETHUX B BO3pacTe OT uYeTblpHaguatM Ao
BOoceMHaguaTn neT onpegendeTcda ctatben 26 [paxgaHckoro kopekca Poccumnckon
depepaumn 12;

ANa  3aWuTbl NpaB W WHTEPECOB HeaeecrnoCOOHbIX WAW He MNOSIHOCTbIO
AEecnocobHbIX rpaXgaH yCTaHaBnMBalOTCA oneka u noneyntenbcTBo. OnekyHbl w
noneynTenu BbICTYNalT B 3alMTy MpaB M WHTEPECOB CBOMX MOAOMEYHbIX B
OTHOWEHMAX C nwbbiMn nuuamu, B TOM 4ucre B cydax, 6e3  cneumanbHOro
NMOSTHOMOYMS.

2. [1na ropmanyecknx nuu;:

MpeactaButene (-NW) OPUOMYECKOTO  NUUA B MNOATBEPXAEHME  CBOUX
NMONTHOMOYNI MOXET (MOryT) CaMOCTOSITENBbHO NPEeACTaBUTb:

yuypeauTenbHble OOKYMEHTbl OPUANYECKOro nuvua, KpoMe cryvaeB, Korga
topnanyeckoe nnuUo eNcTByeT Ha OCHOBaHUM TUMOBOIO YCTaBa;

AOKYMEHTbI, noaTBepxpawwme ero (Mx) wnsbpaHme  (Ha3HadeHwue),
COCTaBfieHHble B  COOTBETCTBMM C  MNOPSAKOM  M3OpaHusa (HasHaveHus ),
YyCTaHOBMEHHbIM yypeauTenbHbIMU AOKYMEeHTamm topnan4eckoro
nuua (Hanpumep, NPOTokon obwero cobpaHnsa, NPOTOKON 3acefaHus npaereHus ob
n3bpaHum (HasHa4yeHmMn), NpMKka3 O  Ha3HaAYEeHUN  ANPEKTOPOM (reHepanbHbIM
ONPEKTOPOM).

B noaTBepXaeHne NONTHOMOYUIA npeacTaBuTens topnan4eckoro
nviua, AeNCcTBYOLWEro No AOBEPEHHOCTM HOPUONYECKOrO Nvua, AOMMKHOCTHOMY NnLy
MECTHOro camoynpaBneHnsa A0MKHbI ObITb NPeaCTaBMEeHbI:

AOBEPEHHOCTb OT MMEHW OPUONYECKOro Nnvua C NOAMUCHID ero pykoBoaAUTENs
WM MHOTO NNLA, YNOMHOMOYEHHOMO Ha 3TO €ro ydpeanTenbHbIMU AOKYMEHTaMu;

A0roBop mMexay npeacraButTenem n npeacTaBnsemMbIM, Mexay
npeacraBnsiemMbIiM U TPETbUM NMLIOM NGO pelleHne cobpaHna puanyeckoro nuua B
crny4vae, ecrnv nosIHOMOYUS NpeacTaBUTENS coaepKaTcs B yKa3aHHbIX AOKYMEeHTaXx.

B cnyyae ypoctoBepeHWss OOBEPEHHOCTU OT WMMEHW HOPUANYECKOro nuua
NpPOBEPSIOTCS ero NPaBOCNOCOBHOCTb, a TaKKe NOSTHOMOYMS ero NpeacTaBUTENS.

Ana noaTBepXaeHWs  MNOMAHOMOYMK  NpeacTaBuTens (en) PUANYECKOro
nuua, umetowero (Ux) NnpaBo  gencteoBaTtb 6e3  OOBEPEHHOCTUM  OT  MMEHMU
IOPUONYECKOro nuua, A0SMKHOCTHOE NNMLO MECTHOro caMoOyrnpaBfeHus 3anpalinBaet
cBefeHus, cogepXalumeca B EAMHOM rocyaapCTBEHHOM peecTpe Iopuandeckmx nuu,.
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2.7. WcuepnbiBawowmin nepevyeHb AOKYMEHTOB, HeobxoAuMbIX Ans
npeAocTaBrieHUss  MyHUAUMNANbLHOM  yCnyrn, KoTopble  HaxoAATca B
pacnopsikeHuun rocyAapcTBEHHbIX OpraHos, opraHoB MeCTHOro
caMoynpaBlieHU! U WHbIX OPraHOB, Y4YacTBYWLWMWUX B MNpeaocTaBleHUm
MYHULMNaNbLHON YyCNyru, U KOTopble 3asiBUTeNb BnpaBe NpeAcTaBUTb, a TaKke
cnocobbl UX nony4YeHUs 3asiBUTENSAMU, B TOM Yuclie B 3NeKTPOHHOM copme,
nopsifoK UX NnpeacTaBrieHUA

AoMmunHuctpauma benuyaHckoro cenbcoBeta benosckoro panoHa Kypckon
obrnacTn caMOCTOAITENbHO B paMKax  MEeXBeLOMCTBEHHOMo  B3auMMOAENCTBUS
3anpalumBaeT criegyroLmne JOKYMEHThI (MX KOMuK, CBEAEHWS, coaepKallumecs B HUX) :

- B ®epepanbHon Hanoroson cnyxbe Poccuum (cBegeHus, cogepxawmecsa B
EovHom rocygapcTBeHHOM peecTpe HpUanyYecknx nuu);

- B YnpasneHun ®egepanbHoro kasHavenctea no Kypckon obnactu (ceegeHus
00 ynnarte rocyfapCTBEHHOWN MOLLSMHbI).

2.8. YKkasaHue Ha 3anpeT TpeboBaTb OT 3asABUTENA

AoMnHUCTpaumsa He Bnpase TpeboBaTb OT 3aABUTENS:

1) npeactaBneHna OOKYMEHTOB W WHGOpMaumm WM OCYLLECTBIEHUSN
AENCTBUW, NpeaocTaBrneHne WM OCyLeCTBfIeHne KOTOpbIX He npeaycMoTpeHOo
HOPMaTUBHBLIMU MPABOBbLIMM aKTaMW, PErYNMPYIOLWNMM OTHOLLEHNS, BO3HUKAOLLINE B
CBSI3U C NpefoCTaBEHNEM MYHULMNANbHOWN YCAYTu;

2) NnpeactaBneHns OOKYMEHTOB M UHOpMauun, KOTOpble HaxoaaTcs B
pacnopsikeHum OpraHoB, NPeAOCTaBMAALWMX  MyHAUMNANbHbIE  YCIYIrn, UHbIX
rocygapCTBEHHbIX OpraHoB, opraHoB MECTHOro camoynpaBneHus nnéo
NnoaBeAOMCTBEHHbIX opraHuMsauun, y4acTBYHLLMX B npegocTaBneHumn
MYHULMNAnbHbIX YCNyr, B COOTBETCTBUM C HOPMATMBHbIMM MPaBOBbLIMA aKTaMmu
Poccunckon depepaynm, HopMmaTUBHbLIMU NnpaBoOBbLIMU aKTamMmu CcyObeKkToB
Poccuinckon depepauum, MyHMUMNanbHbIMKU NPaBOBbIMU akTaMu, 3a WUCKNKYEHNEM
AOKYMEHTOB, BKIMIOYEHHbIX B OMpeaefieHHbIn YacTbto 6 ctatbn 7 PepepanbHOro
3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusaumm npeaocTaBreHUs
rocyaapCTBEHHbIX U MyHMLMNanbHbIX ycnyry (aanee — ®enepanbHbii 3akoH Ne 210-
®3) nepeyveHb AOKYMEHTOB;

3) npeacTaBneHus AOKYMEHTOB n WHpopmauun, oTcyTcTBME
n (MNn) HeQOCTOBEPHOCTL KOTOPLIX HE YKa3sbiBanvcCb Npu nepBoHadanbHOM OTKase B
npueme  [OKYMEHTOB, HEOOXOAMMbBIX ONsi  NPefoCTaBfeHuMst  MYHULUMNAnbHOM
ycnyru, nnbo B NpeaocTaBreHnn MyHUUMNANbHOM YCNyru, 3a UCKNIOYEHNEM CIlyvyaeB
npeaycMoTpeHHbIX MyHKTOM 4 yactu 1 ctatbn 7 ®efeparnbHoro 3akoHa Ne210-P3.

3aaBuTenb BrpaBe MPEACTaBUTb YyKa3aHHble OOKYMEHTbl U MHGOPMauuio B
opraHbl, NpeaoCcTaBnsLWmMe MyHALUNAIbHYO yCnyry, no CO6CTBEHHON MHMUMATUBE.

HenpencraBneHve 3asiButenem (npeactaButenemM  3asiBUTENS) yKasaHHbIX
AOKYMEHTOB He 4BNAETCS OCHOBaHMEM AN OTkasa 3asdABUTENHO (NpeacTaBUTEnto
3aaBUTENS) B NpeaoCcTaBneHnn MyHULMNANbHOW YCyri.

2.9. WUcyepnbiBawwWMn nepevyeHb OCHOBaAHWW AONsl OTKasa B npueme
AOKYMEHTOB, Heo6XxoAUMbIX AN NpeAocTaBfIeHUs MyHULMNANbLHOM YyCIyru

McuyepnbiBalowmn  nepeyeHb OCHOBaHMM OnNsi  OTKkasa B Mpueme
AOKYMEHTOB, HEO6X0OUMBIX ANA NPpeaoCTaBNEHNA MyHULMNANbHOW YCYT:

- HenpeacTaBneHne  3asiBUTENEM  JOKYMEHTa, yOOCTOBEPSIOWEro  ero
NMNYHOCTb;
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- HenpeacrtaBrieHne npeacraBuTeNneEM 3adaABUTENA
OOKyMeHTa, yaoctoBepdowero ero JIM4HOCTb U NOJIHOMO4YUA.

2.10. UcyepnbiBawOWMA NepevyeHb OCHOBaHMU ANA NPUOCTAHOBIIEHUS
UMK OoTKa3a B NpeAoCcTaBNeHUN MyHULMNANbHOWN yCryru

2.10.1. MNpepoctaBneHne  MyHuUMNanNbHOM  ycnyrm  MoxeT  ObITb
NPUOCTAHOBMNEHO B Criydae OTCYTCTBUS [OKYMEHTOB, YOOCTOBEPSIOWNX JUYHOCTb
3asBUTENS, a TakkKe B Cllyyae HeynnaTbl rocy4apCTBEHHOW MOLWIMHBI 32 COBepLUeHne
HOTapuanbHOro AeNCTBUA.

CoBepLueHne HoTapmanbHOro 4eNCTBUSA MOXET ObITb OTNIOXEHO B Cry4ae:

- HeobxogMMocTn NcTpeboBaHMss OOMNOSTHUTENbBHbBIX CBEAEHUN OT PU3NYECKUX
N IOPUONYECKNX NNLL;

- HanpaBneHUs JOKYMEHTOB Ha 3KCNepTunay.

CoBeplueHne HoTapuanbHbIX OEACTBUW AOSMKHO ObiTb OTIOXEHO, eCnu B
COOTBETCTBMM C 3aKOHOM HEeOBXOOMMO 3anpoCUTb 3aWHTEPECOBAHHbLIX nul, 06
OTCYTCTBUM Yy HNX BO3PAXEHU NPOTMUB COBEPLLEHUS ITUX OENCTBUNA.

CpoK OTNOXEHUs1 COBEpPLUEHUSA HOTapuanbHOro [OENCTBUSS HE  MOXeT
npesbIWaTh Mecsaua Co AHSA BbIHECEHUSA MOCTAHOBIIEHUST 06 OTIOXXEHUN COBEPLUEHUSA
HOTapuanbHOro 4eNCTBUA.

Mo 3as1BNeHN0 3aMHTEPECOBAHHOrIO fMua, ocrnapmBaloLLEero B cyae npaso Unm
dakT, 32 yOOCTOBEPEHMEM KOTOPOro o0O6paTunocb Apyroe 3anHTepecoBaHHOE
nnuyo, CoBEpLLUEHNE HOTapuaribHOro OENCTBUA MOXeT ObITb OTMOXEHO Ha CPOK He
bonee pecatm gHen. Ecnm B TedeHme 3TOro cpoka OT cyga He OyaeT nomnydeHo
coobuleHne O MNOCTynfeHun 3asiBNeHus, HoTapuanbHoe [OeWUCTBUE [A0SMKHO ObiTb
COBEPLLEHO.

B cnyyae nonyyeHuss OT cyda cooOweHuss O MOCTYnneHun 3asdBfneHus
3aMHTEPECOBAHHOIO nuua, OCnapuBalrLWero npaBo unum akrt, 06 ygoCToBEPEHUM
KOTOPOro, NPOCUT  Opyroe 3anHTepecoBaHHOE JIMLO, COBEpPLUEHME HOTapuasibHOro
AENCTBMS NPUOCTaHaBNMBAETCA 40 pa3peLleHns gena cygom.

HOMmKHOCTHbIE nMua AOMUHUCTpPaAUMM HE TMPUHUMMAKT ANs  COBEpLUEHMUS
HOTapuanbHbIX OEencTBumn AOKYMEHTbI, UMEetoLLme NoOYNCTKN nmbo
NPUMNUCKK, 3a4EPKHYTbIE CroBa M WHble HEOrOBOPEHHbIE WCMPaBfEHUs, a Takke
AOKYMEHTbI, UCMOSTHEHHbIE KapaH4aLUOM.

2.10.2. [domkHOCTHble nuua AOMUMHUCTPaAUMM OTKasbiBalOT B COBEPLUEHMWM
HOTapuarnbHOro 4ENCTBUSA, ECNN:

- COBepLUeHNe Takoro eNCTBUA NPOTUBOPEYNT 3aKOHY;

- AeNCTBME MNOANEXUT COBEPLUEHUIO LOSMKHOCTHBIM NUUOM AZMUHUCTpaLMK
APYroro nocenieHnst UM MyHMUMNanbHOro pamoHa (MPUMEHUTENBHO K NPUHATUIO Mep
K OXpaHe HacrneacTBEHHOro uMyllecTBa M B crydae HeobxogaMmocTu Mep no
yrnpaBneHuo M) Nnmn HoTapuycom;

- ¢ NpocbboN O CoBEPLUEHNN HOTapMarnbHOro AeNCTBMs 0bpaTuncs rpakaaHuH,
NPU3HaHHbLIN CYAOM HEAEecnoCobHbIM UMM OrpaHMYeHo OeecrnocobHbIM, nMbo
npeacTaBuUTESNb, HE MMEIOLLMA HEOBXOAMMbIX MOMHOMOYUN,

- cOernka He cooTBeTCTBYeT TpeboBaHUAM 3aKOHa;

- cogepxaHue [OKYMeHTa, 3a CBUAETeNbCTBOBaHWEM MOASIMHHOCTU Nognucu
Ha KOTOpOM oOb6paTunocb MU3an4eckoe wunu pUANYEcKoe nuUo, MNPOTUBOPEUUT
3aKkoHogaTesibHbIM aktam Poccuinckon depgepaunu;

- JOKYMEHTbI, NpeacTaBneHHble Af1si COBEPLLUEHUSA HOTapuasibHOro OENCTBUA,
He COOTBETCTBYIOT TpeboBaHUAM 3aKOHOAATENbLCTBA.

- (baKTbl, M3MOXEHHble B AOKYMEHTax, NpeaCcTaBfeHHbIX OMs COBEPLUEHUSN
HOTapuaribHOro JencTBus, He NoATBEPXAEHblI B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM



Poccunckon ®epepaumn nopsgke npu ycrnosun, 4To noareepxaeHue Tpebyetcs B
COOTBETCTBMM C 3aKoHogaTenbCcTBOM Poccuickon ®epgepauun.

[omkHOCTHOE NUUOo AgMUHUCTpaUUM No npocbbe nuua, KOTOpoMy OTKasaHo B
COBEpPLUEHNN HOTapuanbHOro AEWCTBUA, LOMMKHO W3NOXWTb MPUYMHBI OTKasa B
NMMCbMEHHON opMe M pasbsACHUTL MOPSAOK ero obxanoBaHus. B aTux cnyyasx
AOIMKHOCTHOE NUUO AOMUHUCTPaALMN HE NO3aHEE YeM B AECATUOHEBHbIN CPOK CO AHSA
obpalleHnsa 3a CoBEPLLUEHNEM HOTapuanbHOro AeNCTBUSA BbIHOCUT NOCTaHOBIEHME 06
OTKa3e B COBEpPLUEHMM HOTapuanbHOro AENCTBUS.

B noctaHoBneHun 06 oTkase AomkHbl ObITb YKa3aHbl:

- JaTa BbIHECEHUA NOCTAHOBMNEHUS;

- phamunusa, uHMUManbl, OOMKHOCTb JiMua, YMOMHOMOYEHHOro coBepLuaThb
HOoTapuarbHble JENCTBUSA, HAUMEHOBaHNE AOMUHUCTPaLUK;

- (phamunuga, umsa, oOT4ecTBO (nocnegHee - NpU  HanNUuUW) rpaxgaHuHa,
obpaTtmBLlerocsi 3a COBEpPLUEHWEM HOTapuanbHOro AEWCTBUS, adpec MecTa ero
Xutenoctea (MOMHOE HauMMeHoBaHWe W agpec (MecTo HaxoXAeHWs) MOCTOSHHO
AENCTBYIOLLErO WCMOSIHUTENBbHOMO OpraHa KpUAWYECKOro nuua, npeacTtaBUTENO
KOTOPOro 0TKas3aHO B COBEPLUEHUN HOTapuaribHOro ENCTBUSA);

- HOTapmanbHoe OeNCTBUE, O COBEPLLEHNN KOTOPOro Npocusn obpaTtmBLUMIACS;

- OCHOBaHMe OTKa3a CO CCbIfIKON Ha AeNCTBYloLee 3aKOHOAATENbCTBO;

- NOpPSA0K U CPOKM 0bKanoBaHMs OTkasa.

[MocTaHoBNEHMEe cocTaBnAeTca B OBYX MNOAJSIMHHBIX 3K3eMnngapax, Kaabln
3K3eMnnsap NoanuCbIBaeTCs OOMKHOCTHLIM NULOM AZMUHUCTPAUUK C NPUNOXEHNeM
oTTUCKa nedatn AgmuHucTpauuu. [locTaHOBNEHWE pPerncTpupyeTtcs B KHUre
ncxogsien KoppecnoHAeHUMN.

lMoctaHoBneHne o6 oTKase BpydaeTca nuuy, KOTOPOMY OTKasaHO B
COBEpPLUEHNN HOTapuanbHOro [OEWCTBUSA, WM HanpaBnsaeTcs €My MNOCPEACTBOM
NOYTOBON CBA3MN.

Mpn Bpy4YeHUn nuuy, KOTOPOMY OTKa3aHO B COBEPLLUEHUN HOTapuanbHOro
AENCTBUs, MOCTaHoBNeHMss 06 oTKase, YKasaHHOe MU0 Ha 3k3emnnspe
NMOCTaHOBIEHNSA, XpaHslWemcsa B genax AOMUHUCTpauuKM, pacnucbiBaeTca B
NosTy4eHMM NOCTAHOBMNEHUS U CTaBUT AaTy BpyYeHUs.

2.11. Mopsgok, pasmMep U OCHOBaHUA B3MMaHUSI rOCyAapPCTBEHHOWM
NOWUHbI UNIM MHOM NNaTbl, B3UMaeMoW 3a nNpefocTaBrleHne MyHULMNanbLHOM
ycnyrm

MyHuumnanbHaa ycrnyra MO  COBEPLUEHUO  HOTapuanbHbIX — OEeNUCTBUN
npegocTaBnsieTcsd Ha [MraTHOM OCHOBE B COOTBETCTBUM C  OENCTBYHOLLMM
3akoHogaTtenbcTtBoM Poccunckon degepauum.

Onnata HoTapuanbHbIX AOEWCTBUA, COBEPLUAEeMbIX AOMMKHOCTHBIM  FNLOM
aAMUHUCTpaLMK, NPOU3BOAUTCA B MNopsake, YycTaHoBfieHHOM cT. 22 OcHOB
3akoHopgaTtenbcTBa Poccunckon ®egepaunm o HoTapuare.

3a coBepLUeHe HOTapuanbHbIX OEUCTBUN, AN KOTOPbIX 3aKOHOAATENbCTBOM
Poccuinckon ®depepaumm npegycMmoTpeHa obsasatenbHasi HoTapuanbHasa dopma
AOIMKHOCTHOE nNUUo AOMUHUCTPaUMKW, B3UMAeET [OCY4apCTBEHHYH MOLISMHY MO
CTaBKaM, yCTaHOBMEHHbIM 3aKoHogaTenbcTBOM Poccuinckon degepaumm o Hanorax u
cbopax (ctatba 333.24. Hanorosoro kogekca Poccunckon ®degepaumm (4acTb
BTOpas).

3a coBeplUeHEe HOTapuanbHbIX OEUCTBUN, AN KOTOPbIX 3aKOHOAATENbCTBOM
Poccunckon degepaumm He npegycMoTpeHa obdAsatenbHasi HoTapuanbHas ¢opma,
OOIMKHOCTHOE NUUo AOMWHMCTPaUMM B3MMAET HoTapuanbHbiM Tapud B pasmepe,



YCTQHOBMIEHHOM B  COOTBETCTBMM C TpeboBaHuamum ctatbm 22.1 OcHoB
3akoHogatenbcTBa Poccunckon ®egepaunm o HotTapmuare.

3a HOTapuarnbHble JencTBus, coBepLlaemMble BHE NnomMeLleHns
AOMWHUCTPaUUK,  rocydapcTBEHHast MOWMMHA  ynnayvMBaeTcss B pasMepe,
yBenM4yeHHOM B nosTopa pasa.

Mpw yooctoBepeHUN 4OBEPEHHOCTU, BblAAHHOW B OTHOLUEHUN HECKOMbKUX JNLL,
rocyaapCTBeHHas nowsivHa ynnadnmBaeTcsa OAHOKPAaTHO.

2.12. MakcumanbHbI CPOK OXUAAHUSA B oYepeau Npu nogaye 3anpoca o
npenocTaBrneHn MyHUUMNANbHOW yCrnyrm

Bpemsa oxungaHua nocetutenen ans noslydeHust MyHUUMnanbHOW YCryru He
OOIMKHO MpeBbIwaTtb 15 MUHYT.

2.13. Cpok 1 nopsAaoK perucrtpauuu 3anpoca 3aABUTENsA O
npeanocTaBrleHUn MyHULUNAanNnbLHOW ycnyru

[loKyMeHTbI, noanexaiime perncrpauum, OOSMKHbI OblTb YYTeHbl B KypHane
perucTpaumMm BXOAsILLEN KOPPEeCnoHAeHUMM B [AeHb WX MOCTYMfeHus, 3a
NCKMIOYEHNEM [OKYMEHTOB, MoAnexawux cneumanbHOMy Yy4yeTy, MOCTYNUBLUMX MO
noyre.

Ha pOokymeHTe B MpaBOM HWXHEM Yriy nNepBoOW CTpaHuuUbl CTaBsTCs
PErMcTpaLMoHHbI HOMEP MO XXypHarny permcTpauumn Bxoasiwen KoppecnoHaeHUunn u
AaTa perncrpaumm.

[lokyMeHTbI, nognexaiwme creuuanbHoMy YYeTy, NOCTYMnMBLLUME MO MOYTE,
CHavyana permcTpypyroTcs B XKypHarne perncrpauum Bxoasiwen KoppecrnoHAeHUun, a
3aTeM - B KHUre cneumanbHoro yyeta.

[lOKyMEHTbI, NPUHATbIE HA NIMYHOM MpUeMe W noafiexalime cneumanbHoOMYy
YYETY, B XXypHane perncrpauum BXoasien KoppecrnoHOEHLUUN He PErMCTPUPYHOTCS.

2.14. TpeboBaHUA K MNOMeELWEHUAM, B KOTOPbIX NpenocTaBnseTcs
MyHMUMNanbHas ycrnyra, K 3any oXuhaHus, MecTam AN 3anofIHeHMA 3anpocoB
O npeaocTaBNeHUM MyHUUMNanNbHOM ycnyru, MHOpPMaLMOHHbLIM CTeHOaMm C
nepevyHeM JOKYMEHTOB, He06XogMMbIX ANSA NpeaoCTaBreHUss MyHULUNAaNbHOMN
ycnyrm, M obpas3uamMm UX 3anofiHeHusi, B TOM 4ucne K obecne4vyeHuto
OOCTYMHOCTU ANA WHBaNMAOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C
3akoHopgaTenbctBoM Poccunckon ®depepaumm O couuanbHOW  3awuTe
MHBaNuaoB

MpenoctaBneHne MyHUMUMNANbHOW YCMYrn OCYLLUECTBNSETCA B cneumanbHO
BblAENEHHbIX ANS 3TUX Lenen nomeLleHnsx AgMMHUCTpaumm (ganee - noMeLleHns).

[na 3assutenen (npeacrasButenen 3aaBuTend), OOMKHO ObiTb obGecneveHo
yao6CTBO C TOYKM 3pPEHUS NELIEXO4HOM OOCTYMHOCTU OT OCTaHOBOK OOLLECTBEHHOrO
TpaHcnopTa.

B cnyyae ecnu nmeeTcs BO3MOXHOCTb OpraHn3aumnm CTOSHKN (MapKoBKKU) BO3ne
30aHUA (CTPOEHNH), B KOTOPOM pasMeLLEHO NMOMELLEHME, OPraHM30BbIBAETCHA CTOSIHKA
(mapkoBka) Ans NUMYHOro aBTOMOOMMBHOrO TpaHcrnopTa. 3a Mofb30BaHUE CTOSIHKOW
(napkoBkoW) ANs NMYHOrO aBTOMOOWMBHOrO TpaHcnopTa nnata C 3asBuTenen He
B3MMaeTCH.

[na napkoBkM cneumanbHbiX aBTOTPAHCMOPTHbLIX CPEACTB WHBANMAOOB Ha
Ka)Xgon CTosHKe Bblaensietcs He meHee 10% mecT (HO He MeHee OfHOro mecta),
KOTOpbI€ HE OOITKHbI 3aHUMaTb UHbIE TPAHCMOPTHLIE CPEACTBA.



B nomeleHnsx obecnevnBaeTca cosgaHne nHBanugam ycrioBUn JOCTYMHOCTU
00BLEKTOB B COOTBETCTBUM C TpeboBaHMSIMU, YCTAHOBMNEHHbIMU 3aKOHOA4ATENbHBIMUY U
WHBIMW  HOPMaTUBHbIMW NPaBOBbIMM  akTamu, B TOM 4uCNe: BO3MOXHOCTb
OecnpenaTCTBEHHOrO BxoAa B O0O0bEeKkTbl M BbIXO4A M3 HUX; BO3MOXHOCTb
CaMOCTOATENbHOrO NepeaBMKEHNA N0 TEPPUTOPUM OOBbEKTA B LeNsax 4OCTyna K MecTty
npegocTtaBneHna ycrnyru, B TOM 4ucne C nomMowbko paboTHMKOB 06bekTa,
NpeaoCcTaBnsWMNX YCiyrin; BO3MOXHOCTb MOCAfKMW B TPaHCMOPTHOE CPEACTBO U
BbICaZlKM U3 HEro nepeq BXxo4oM B OOBLEKT, B TOM YMCIe C UCMOMb30BaHNEM Kpecrna-
KONSACKM U, Npyu HeoBbXoaMMOCTHN, C NOMOLbI0 paboTHMKOB 0ObeKTa; CONpPOBOXAEHNE
WHBANUAOB, UMEILLNX CTOMKME HapyLUeHUs (PYHKUUKM 3pEHNA U CaMOCTOSATENbHOIo
nepeaBuXeHUst N0 TeppuTopmum obbekTa; cCoaencTene nHBanuay npu Bxoae B 0ObEKT
N BbiIXO4e W3 Hero, MHPOPMUPOBAHME MWHBanNMA4a O [AOCTYMHbIX MapLupyTax
obwecTBeHHOro TpaHcrnopTta; obecneyeHne pJonycka Ha OOBLEKT, B KOTOPOM
npegocTaBnsalTCa  ycnyrn, cobakm-npoBogHMKa MNpW  HanuuMm  OOKYMEHTa,
noaTBepKAaatoLero ee cneuyansHoe obyvyeHue, BblJaHHOMo No popmMe n B nopsaake,
yTBEpPXOeHHbIX NpukasoM MuHucTepcTBa Tpyda M coumnanbHOW 3awmTbl Poccnmnckom
®epepaunm ot 22 mwoHa 2015 roga N 386H (3apeructpupoBaH MUHUCTEPCTBOM
toctnunmn Poccunckon ®epepaumm 21 nrona 2015 roga, pernctpaumoHHbin N 38115).

B cnyvasax, ecnn 3gaHve, B KOTOPOM MpPeAOCTaBnsieTcsa ycrnyra, HEBO3MOXHO
NOSTHOCTbIO NPMUCNOCOBUTL C y4eTOM NOTPeEBHOCTEN MHBANMOOB, COOCTBEHHUKN 3TOrO
30aHMA OO0 €ro PEKOHCTPYKUMM UMM KanuTanbHOMO0 PEeMOHTa OOSMKHbl NPUHUMaTb
cornacoBaHHble C OAHMM M3  OOLLUECTBEHHbIX OObEAWHEHUW  MHBaNMAOB,
OCYLLECTBAAKOWMNX CBOKO AEATENbHOCTb Ha TEPPUTOPUM MOCENEeHMs Mepbl Ang
obecneyeHnst 4OCTyna MHBaNMAOB K MECTY NpeaocTaBneHus ycnyrm nnbo, korga aT1o
BO3MOXHO, 0becnevnTb NpeaocTaBneHme HeobXoanMbIX YCryr N0 MECTY XUTENbCTBa
WHBanNuaa nunu B AUCTaHUMOHHOM peXnMe.

B cny4ae npegocTtaBneHus ycrnyrm B apeHayemMblx A5 npeaoctaBneHnst yenyr
30aHM1sIX, KOTOPblE HEBO3MOXHO MOSTHOCTBLIO NMPUCNOCOOUTL C Yy4ETOM NOTpPeBHOCTEN
WHBanNMaoB, Yy4vpexaeHne MnpuMHMMaeT Mepbl MO  3aKMOYEHUHO LOMOSTHUTENbHbIX
cornaweHun ¢ apengogartenem nmbo no BKIKOYEHUKO B MPOEKTbl AOrFOBOPOB MX
apeHabl YCNoBUW O BbINOMHEHUN COBCTBEHHMKOM oOb6bekTta TpeboBaHuin no
obecneyeHmno yCcrnoBuin 4OCTYNHOCTU AN MHBanNnaoB AaHHOro obbekTa.

Bxog B 3gaHve (CTpOeHue), B KOTOPOM pasMeLlleHOo MnoMeLleHne, OO0SDKEH
obecneuymBaTb CBOOOAHbLIN OOCTYN 3asBuTenen (npeacraButenen 3assutens), ObiTb
obopynoBaH yaobHOM NECTHUUEN C MOPYYHSMU, LWIMPOKMMM MpOXodaMu, a Takke
naHgycamu onsi nepeaBuXeHns Kpecern-KomsiCoK.

Ha 3gaHumn (CTpoeHumn), B KOTOPOM pasMeLLeHO MoMeLleHne, psagom ¢ BXOAOM
AOMKHa ObITb pasmelleHa WHgopmaunmoHHas Tabnuuka (BbiBecka), copepxalas
cnegyroLyo NHOpMaLnIo:

- HaMMeHoBaHWe AOQMUHUCTpaLUNK;

- MECTO HaXOXAEHMSA U lopuanyecknin agpec AAMUHUCTpaLm;

- pexunm paboTbl ADMUHUCTPaLMK;

- Homepa TeneoHOB ASs cnpaBoK AOMUHUCTpaLUK;

- agpeca omumnanbHbiX CanToB aAMUHUCTPaLU.

dacapg 3gaHus (CTPOEHUs), B KOTOPOM pasMeLLeHo NomMeLLeHne, 4OMmKeH bbiTb
obopygoBaH  ocBeTUTENbHbIMM  Npubopamn,  MNO3BONSAOWMMKU  NOCETUTENSAM
03HAKOMUTBLCA C UHPOPMALMOHHBIMKU Tabrnykamum.

lMomelLeHns Nnpyema n Bbligaum JOKYMEHTOB AOMKHbI NpegycMaTpuBaTb MecTa
Ana  oXupaHus, WHpopMMpoBaHMS W npuema 3assutenen (npencrasBuTenen
3aasutens). B mectax ana mHdopMupoBaHuA O0mmKeH ObiTb obecneveH [oCTyn
rpakgaH anst 03HaKoMI1eHUs ¢ MHOpMaUnen He TONbKO B Yacbl Npuema 3asiBfneHun,
HO 1 B paboyee Bpewms, koraa npuem 3asaBuTenen He BeeTcs.
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B nomeweHun npuvema u BblgadYn [LOOKYMEHTOB oOpraHu3yetcs paboTta
CMpaBOYHbIX OKOH B KOnuyecTtee, obecneymBatoiemMm NoTpebHOCTU rpaxaaH.

XapakTepucTvkM MNOMeLLeHNn npuemMa U Bblgadyn [OOKYMEHTOB B 4acTu
00BbEMHO-NNMAHNPOBOYHBLIX M KOHCTPYKTUBHbBIX PELUEHUN, OCBELLEHMUS, MOXapHOWM
6e30nacHOCTH, HXEeHePHOro 06opyaoBaHNA LOMKHbI COOTBETCTBOBATL TpeboBaHMAM
HOPMAaTMBHbIX JOKYMEHTOB, AENCTBYIOLWNX Ha TeppuTopun Poccuinckon depepauum.

MomelweHnss npuvema BblgayM  OOKYMEHTOB  obopyayloTcss  CTeHgamu
(cTomkamn),  cogepxawumu  MHpoOpMaumMlo O  Mopsigke  npefocTaBreHus
MYHULMMAnNbHbIX YCNYT.

B mMecTtax ana oxugaHusa ycTaHaBnMBAOTCS CTYNbs (KpecenbHble CeKLuM,
Kpecna) ans sassuTenen (npegcraButernen 3asasutens).

B nomeweHun npuema wn Bblgayn OOKYMEHTOB BbIOENSETCA MECTOo Afis
odpopMIieHMs OOKYMEHTOB, npegycMartpusaloliee CTofbl (CTOMKM) € BnaHkamm
3a8BNEHUN U KaHLENAPCKUMN NPUHALNEXHOCTSAMMN.

B nomeuwleHuax npuema u BblgayYn OOKYMEHTOB MOryT OblTb pa3MeLlleHbl
nnaTeXxHble TepMUHanbl, MUHN-OUCHI KPEAUTHBIX YYPEXOEHUN NO NpMeMy nnatbl 3a
npegocTaBneHne MyHUUUnanbHbIX YCHyr.

WHdopmaumna o damunuu, MMeHW, oT4ecTBe W [LOIMKHOCTUM COTPYAHMKA
AOMUHUCTpauumM gormkHa ObITb pasMeLleHa Ha IMYHON MHGOPMaLUVOHHOW Tabnnyke u
Ha paboyem mMecTe cneymanucra.

Ana 3assutens (npeactaBuTenst 3asBUTENS), HaxXoAdAWeroca Ha npueme,
AOIMKHO BbITb NPEeayCMOTPEHO MECTO A5 pacKiaakm AOKYMEHTOB.

Mpuem komnnekTa [OOKYMEHTOB, HeOobXxoOuMbIX [Afsi  OCYyLeCTBIEHUs
MYHULMNAnNbHOM yCnyru no NpMCBOEHUIO agpeca obbekTaM HEABMXUMOCTH, U Bblgada
AOKYMEHTOB NPU HanMyum BO3MOXHOCTWU OOSMKHbI OCYLLECTBAATLCA B Pa3HbIX OKHaX
(kabuHeTax).

3. CocTtaB, nocnenoBaTesfibHOCTb U CPOKU BbINOJIHEHUSA
aAMUHUCTPATUBHLIX Npoueayp (AeMcTBun), TpeboBaHUA K
nopsiAKy UX BbINONMTHEHUSA, B TOM 4YMCne OCOOEeHHOCTH
BbIMNOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp (aencrtenn) B
3NneKTpoHHoOU chopme

3.1. [lpepoctaBneHMe MyHUUMNANbLHOW YCNyru BKn4YaeT B cebsA
cneayowme agMUHUCTPATUBHbIE Npoueaypbl:
- NpUem 3aaBuTens;
- YCTaHOBIEHNE NIMYHOCTUN 3asaABUTENS;
- COBepleHne HoTapuanbHOro AencTtBud, nnbo oTKka3 B COBEPLUEHUMU
HOTapuarnbHbIX JENCTBUMN.

3.2. bnok-cxema npenocTaBleHMA MyHULUNANbHON yCnyru

Bnok-cxema  nocrnegoBaTeNnbHOCTM  aOMWHUCTPATMBHBLIX — npouegnyp  nNo
NpegocTaBfneHnio  MyHUUMNANbHOW  YCNyrn npuBedeHa B npunoxeHun Ne3 K
HacToswemy AOMUHUCTPATUBHOMY perriaMmeHTy.

3.3. Npuem 3aaButens

OcHoBaHveM Ona Hayana npoBedeHuUst aAMWHUCTPATUBHOM npoueaypsbl

ABNdAeTcAa YCTHOEe Wi nNncbMeHHoe o6pau.|,eHV|e 3aasutens. JIn4HbIN npuem
3aAaABUTENA OCyLUECTBNAETCA OOJPKHOCTHbIMU nnuamMmn B COOTBETCTBUU C FpaCbVIKOM
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npuema rpaxgaH. A,D,MI/IHI/ICTpaTI/IBHaFI npouenypa no npuemy 3aaBUTENA
OCYLLECTBIIAETCA B Te4YeEHNEe 5 MUHYT C MOMEHTAa o6pau.|,eHV|s| 3adaBuTend.
Pe3yanaT a,EI,MI/IHI/ICTpaTI/IBHOIz npouenyps.bl: TNINYHBIN npuem 3adaBUTENA.

3.4. YcTaHOBNEeHUe NIMYHOCTU 3aABUTEnNA

OcHoBaHVeM [Ons Havana npoBeAeHWst agMUHUCTPaTMBHOM npouenypsi
ABMSETCH NIMYHBIA NPUEM 3asiBUTENS.

[lormkHOCTHOE  NMUo  AOMUHWUCTpaUMM MNpUM  COBEPLUEHMU  HOTapUanbHOro
AENCTBMSA YyCTaHABMUBAET NIMYHOCTb rpaXXgaHuHa, NpeacTaBmBLLErO JOKYMEHTbI.

YcTaHOBMNEHNE NMYHOCTU OOMMKHO MPOM3BOAUTLCH HA OCHOBAHUWU AOKYMEHTOB,
yKa3aHHbIX B 2.6. HacToswero AQMUHUCTPATUBHOIO pernameHTa.

YOocToBEpPEHNE FIMYHOCTU 3asiBUTENSI OCYLLECTBMSIETCA B TeYeHne 5 MUHYT C
MOMEHTa Npuema 3asiBUTensi.

Pe3ynbtaT  aAMUMHUCTPaATMBHOM  MPOUEAYpbl:  YOOCTOBEPEHWE  FIMYHOCTWU
3asBUTENS.

3.5. CoBeplieHMe HoTapManbLHOro AeNCTBUA:

3.5.1. CBMpeTenbCTBOBaHME BEPHOCTU KONUNA [OKYMEHTOB U BbINUCOK U3
HUX

OcHoBaHueM Ansi HOTapuanbHOro 3acBMAETENbCTBOBAHMS BEPHOCTU KOMWI
AOKYMEHTOB U BbIMUCOK N3 HUX SBNSETCA YCTHOE WM NUCbMEHHoe obpallueHne
3aaBuTENS.

AOMUHUCTpaTMBHAA npouedypa Mo HoTapuanbHOMY 3acBUAETENbCTBOBAHUIO
BEPHOCTM KOMUMA OOKYMEHTOB W BbIMUCOK M3 HWUX NMBO OTKasy B HOTapuanbHOM
3acBMOeTenbCTBOBAHUA  BEPHOCTU  KOMWUA  OOKYMEHTOB WM BbIMUCOK U3 HUX
OCYLLECTBMSAETCA B TedeHue 15 MWHYT C MOMEHTa OKOHYaHUs YCTaHOBIIEHUSA
NINYHOCTU 3asBUTENS, HO He no3gHee 20 MUHYT C MOMeHTa obpalleHna 3aaBuTens.

[omkHOCTHOE nMUo  AOMUHUCTPaUUM  CBUAETENbCTBYET BEPHOCTb KOMUM
AOKYMEHTOB M BbINMUCOK M3 HUX, BblOaHHbIX OpraHamMu rocydapCTBEHHOW BrnacTu B
COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccunckon depepauumm, HpPUgUMYECKUMn
nmyamn, a Takke rpaxgaHamu, npy ycnoBuK, YTo 3TU LOKYMEHTbl HE NpoTuMBopeYdar
3aKkoHogaTesibHbIM aktam Poccuinckon depgepaunn.

BepHOCTb kOMMM OOKYMEHTa, BblAAHHOIO rpaXgaHWHOM, CBUAETENbCTBYETCS
AOIMKHOCTHBIM NMUOM AOMUHUCTPaLUMKM B TEX Criyvadax, Korga NoaSIMHHOCTb Nognucu
rpaxxgaHuWHa Ha [OOKyMeHTe 3acBuaeTenbCTBOBaHa HOTApUyCcoM, AOSMKHOCTHbLIM
NMUOM OpraHu3auMm no MecTy paboTbl, y4yebbl unM XUTENbCTBa rpaxgaHuHa,
AOIMKHOCTHBIM ~ JIMLOM ~ MECTHOrO  camoyrnpasrieHusi,  OOSMKHOCTHbIM  NNLOM
KOHCYNbCKOro yupexaeHusi Poccnmnckon denepauum.

CeupgetenbctByemMasl KOnusi AOKYMEHTA WM BbINUCKA W3 HEro crnvyaeTcs C
NOANMMHHMKOM  OOKYMeHTa. TeKCT Konunm [JOrbKeH [OOCMOBHO COOTBETCTBOBATb
NOOSIUHHUKY.

[omkHOCTHOE nuo AOMUHUCTpaAUUKM NpU  CBUAETENbCTBOBAHMA BEPHOCTU
KOMWN OKYMEHTOB M BbINUCOK N3 JOKYMEHTOB YCTaHaBNNBAET NIMYHOCTbL rpaXgaHUHa,
npeacTaBMBLUErO AOKYMEHTbI, NPU 3TOM JfMYHAas siBKA Bnagenbua OOKYMEHTOB He
TpebyeTca.

BepHoCTb kOMMM C KONMUM [OOKYMEHTa CBUAETENbCTBYETCA [OIMKHOCTHbLIM
nnuuom AQMUHUCTPaUUK NpU YCNoBUK, eCnNy BEPHOCTb KOMNUK 3acBMaeTeNbLCTBOBaHa B
HOoTapuaribHOM MOpsiAKe WIM KOMuUs AOKYMeHTa BbldaHa topuavyeckum numuom, OT
KOTOPOro MCXOAMT MNOAMWHHBLIM OOKYMEHT. B nocrnegHem crnyyae konuvsa OOKYMeHTa
AomKkHa OblTb M3roToBrieHa Ha OnaHke OaHHOro HPUOMYECKOro nuua, CKpenneHa


file:///C:/1/2/0207202040.rtf%23sub_41

OTTUCKOM €ro neyatn, a Takke MMETb OTMETKY O TOM, YTO MOASIMHHbIA AOKYMEHT
HaxoauTCA Yy topuanyeckoro nuua.

[loKyMeHTbI, NpeacTaBneHHble ANsi CBUOETENbCTBOBAHWUS BEPHOCTM KOMWUA UK
BbIMUCOK U3 HUX, 0OBbEM KOTOPLIX MPEBbILIAET OAUH FUCT, LOMMKHbI BbITb NPOLUUTHI,
NPOHYyMepoBaHbl N CKPensieHbl OTTUCKOM MevaTu opraHm3auumn, OT KOTOPOW Mcxoadat
AOKYMEHTBbI.

BepHOCTb BbINUCKM MOXET ObITb 3acBUAETENLCTBOBAHA TOMbKO TOraa, Koraa B
AOKYMEHTE, M3 KOTOPOro [AeniaeTcs BbINUCKA, COAEPXaTCsl peLUeHUs HECKONbKMX
OTAENbHbIX, HEe CBA3aHHbIX Mexay cobon BonpocoB. Bbeinucka agomkHa
BOCNPOM3BOAUTb NOSHbIN TEKCT YacTU JOKYMEHTA NO onpeaerieHHoOMY BOMpOocy.

CBuaeTenbCcTBYst BEPHOCTb  KOMWA  OOKYMEHTOB W BbIMUCOK W3 HUX,
AOIMKHOCTHOE NnUO AAMUHUCTpAUUKM He MOATBEPXOAeT 3aKOHHOCTb CoaepXKaHus
AOKYMEeHTa, COOTBETCTBUE UINTOXKEHHbIX B HEM (PaKTOB 4ENCTBUTENBHOCTU, NINYHOCTD,
AeecrnocobHOCTb WM MNOMIHOMOYMS MOAMUCAaBLUMX €ro  nuy, NpaBoCnoOCOBGHOCTb
tOpPUANYECKOro nnua, OT KOTOPOro UCXOANUT AOKYMEHT.

3.5.2. YaocTtoBepeHue AOBEPEHHOCTHU

OcyulectBngaeTrcs B TedyeHme 25 MUH, C MOMEHTa OKOHYaHUS yOOCTOBEPEHMS
NINYHOCTW 3asBUTENS, HO He no3dgHee 40 MUHYT C MOMeHTa obpalleHns 3aaBUTeENs

Bpemsa oxuaaHus 3asBuTens Ans NONyyYeHUs MyHUUMNAnNbHOW YCRyrn He
OOIMKHO npesblwaTtb 15 MUHYT.

YaocToBepeHme AOBEPEHHOCTU COBEpLUAEeTCs NMpu npeabsBlieHnn JOKYMEHTa,
YAOCTOBEPSIOLWEr0 JNIMYHOCTL W ynrate rocydapCTBEHHOM nownuHbl. Onnata
HOTapManbHOro AEWCTBMS NPOW3BOAMTCS B Nopsigke, YCTaHOBMEHHOM CT. 333-
24 Hanorosoro kogekca Poccunckon denepauunm

Mpwn coBepLleHNN yoOCTOBEPEHUSI AOBEPEHHOCTN NPEAOCTABNSTCA NbrOTbl MO
ynnate FOCMOLUSNHbI ans dun3nyeckmx n HOPUANYECKNX nmu,
yCTaHoBMeHHble nognyHktamn 11, 12 ctaten 333-35, ctatben 333-38 Hanorosoro
kogekca Poccuimnckon ®egepaunn.

Mpn  ypocToBepeHUM  OOBEPEHHOCTEW  BbIACHAETCS  [4eeCnoCOBHOCTb
PU3MYECKMX NUL,, Y4aCTBYIOLMX B COBEPLLUEHMM HOTapuanbHOro gencreus. B cnyyae
YAOCTOBEPEHUSI OOBEPEHHOCTM OT MMEHW HPUAMYECKOrOo nuua MpPOBEPSOTCS €ro
NpPaBoCnoOCOBHOCTb, a TakKe NOIHOMOYNSA ero NpeacTaBuTeNs.

Mpn  BbLIACHEHMM  OEeCnoCOBOHOCTM  rpaXaaHuHa  OOMMKHOCTHOE  NUUO
AOMWHUCTPaALMKN OOMKHO NCXOOUTb U3 TOrO, YTO:

B COOTBETCTBUM co cTtatben 21 [paxgaHckoro kogekca Poccuinckon
denepaumm OeecrnocobHOCTb rpaxagaHMHa BO3HMKAET B MOMHOM oObeme C
HaCTyNfeHMEM COBEPLLUEHHONETUSA, TO €CTb MO AOCTMXKEHUN BOCEMHafLaTUNETHEro
BO3pacTa;

B Criyyae, Korga 3akOHOM [OMnycKaeTcsi BCTynreHue B Gpak A0 LOCTMXKEHUs
BOCEMHAOLUATM NEeT, rpakgaaHwH, He OOCTUILMIA BOCEMHaAuUAaTUIETHEro BO3pacTa,
npuobpeTtaeT 4eeCcnocobHOCTb B MOIHOM 06beMe CO BpeEMEHU BCTYNNEHUs B Bpak.

B noatBepxgeHue MOMHOMOYMA NpeacTtaBuTENsl  HOPUOMYECKOro  nuua,
MMEIOLLIErO NpaBo AencTBoBaTb 0e3 AOBEPEHHOCTM OT MMEHW HPUANYECKOro nuua,
AOIMKHOCTHOMY Ny AOMUHUCTPaUMN OOIMKHbI ObiTb NpeaCcTaBMEHbI:

- yupeauTenbHble AOKYMEHTbI OPUANYECKOro Nnua;

- OOKyMeHTbl, nogTeepxaatowme wusbpaHve (HasHayeHue) npencrTaBuTens
IOPUANYECKOrO nNuua, COCTaBfeHHble B COOTBETCTBMM C MNOPSAKOM M3bpaHus
(HasHa4yeHus), yCTaHOBMEHHbIM YCTAaBOM HOPUAMYECKOrO nuua (Hanpumep, NPOTOKON
obuwero cobpaHuda, NpPoOTOKON 3acefaHusi npaeneHns o6 mn3bpaHum (HasHayveHun),
npuKas 0 Ha3HaAYeHUN OUPEKTOPOM (reHeparnbHbIM ANPEKTOPOM).
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B noatBepxgeHne MOnMHOMOYMA NpeacTtaBuTENsl  HOPUOMYECKOro  nuua,
AENCTBYIOLWEr0 N0 [AOBEPEHHOCTM IOPUAMYECKOrO nvua, AOSMKHOCTHOMY  nvuy
AOMWHUCTPaALUUKN OOMKHbI ObITb NpeacTaBneHbl:

- ydpeguTernbHble JOKYMEHTbI FOPUANYECKOrO NULa;

- [OOBEPEHHOCTb OT MMEHM OPUAMYECKOrO 5uua 3a NOAMUCLI0  ero
pyKOBOOUTENS WM MHOMO nuua, YMNOSIHOMOYEHHOrO Ha 3TO  y4ypeauTernbHbIMU
AOKYMEHTamu, C NPUMOXEHNEM OTTMUCKA NevaTn 3TON opraHn3aumm.

B oOTHOWweHun usnyecknx nuuy, B TEKCTE HOTapuarbHO YAOCTOBEPSEMOro
AOKYMEHTa yKasblBalOTCA hamunus, ums, oT4eCTBO (NocnegHee - Npu Hanuyum), aata
N MECTO POXOEHWUS, rpax4aHCTBO, MOSl, HAMMEHOBAHME W PEKBU3UTbI OOKYMEHTA,
YAOCTOBEPSIOLLErO IMYHOCTb, aApec MecTa XUTenbCTBa.

B oTHOLWEHNN opUaMYEeCcKoro nuua B TEKCTE HOTapuarnbHO YAOCTOBEPSEMOro
AOKYMEHTa yKasblBalOTCA MOMHOE HauMMEHOBaHWe, WAEHTUMUKALUMOHHBLIN HOMep
HanoronnarenbLinka, OCHOBHOM rOCYAAPCTBEHHbIN perncTpaunoHHbIn HOMep, naTta
rocyqapCTBEHHOW perncrpauui, HaMMeHOBaHME OpraHa, OCYLECTBMBLUErO TaKyHo
perucTpauuio, Kog MpuUYMHbI NOCTAHOBKM Ha Y4eT, agpec (MeCTO HaxoXaeHus)
MOCTOAHHO [OENCTBYIOLWLErO0 WUCMNOMHUTENBbHOITO oOpraHa (B CnyyYae OTCYTCTBUS
NOCTOSIHHO [AEWNCTBYIOLLErO WCMOSTHUTENbHOMO OpraHa - MHOro opraHa wunu nuua,
UMELMNX NpaBo AENCTBOBATb OT UMEHM OPUAMYECKOro Nnua 6e3 JoBEPEHHOCTH).

[10BEPEHHOCTLIO NPMU3HAETCH MUCbMEHHOE YMNOMHOMOYNE, BblAaBaEMOE O4HUM
AMUOM ApYyroMy nvuy unv apyrum nuuam ansg npeactaBuTeNnbCTBa Nepen TPeTbUMM
nuuamu.

[loBepeHHOCTb AOMMKHA coaepxaThb:

1) HanmeHoBaHuKe - "[JoBepeHHOCTL" ;

2) ykasaHne Ha MecTo ee coBeplleHus (ropog (cerno, nocernok, panoH), Kpawn,
obnactb, pecnybnuka, aBTOHOMHasi obnacTb, aBTOHOMHbLIM OKPYr MOMHOCTLI0). B
crniyyae yaoCTOBEpPEHUs1 JOBEPEHHOCTM BHE MOMELLEHUSI MECTHOM agMWHUCTpaLun
U1 NoceneHus - agpec yooCTOBEPEHUS;

3) maty ee coBeplueHus. Yncno, mecsiy M rog CoBepLUEHUS OOBEPEHHOCTU
yKasblBaloTCA nponucbio. [1oBEPEHHOCTb, B KOTOPOM He YykasaHa pfata ee
COBEpLUEHNSs, HUYTOXHA. Ecnn B JOBEPEHHOCTU HE yKa3aH CPOK ee AEWCTBUS, OHa
COXpaHsieT Ccuiy B TeyeHMe roga Co [OHA ee coBeplieHusi. [1oBEpPEHHOCTb,
npegHasHadeHHas Ons COoBeplleHuMst OeNCTBMMA 3a rpaHuMUen W He coaepxallas
yKaszaHue O Cpoke ee OEWNCTBUS, COXPaHSET CUNY OO €€ OTMEHbI NMLOM, BblOaBLUUM
AOBEPEHHOCTb;

4) cBeeHnst 0 NpeacTaBNAeMOM U NpeacTaBuUTENe.

5) nonHoMouus, nepegaBaemMble NPeAcTaBUTENIO;

6) nognucb npeacrtaensemoro. [1oBEPEHHOCTb OT MMEHU HOPUANYECKOro nmua
NnoAnnCbIBAaeTCsa ero pykoBOAUTENEM MMM UHBbIM JIULOM, YNONIHOMOYEHHbIM Ha 3TO B
COOTBETCTBMM C 3aKOHOM U y4peauTenbHbIMU AOKYMEHTAMM.

B TekcTte OOBEPEHHOCTN OT MMEHU PU3NYECKOro Nuua AOMMKHbI ObiTb YKa3aHbl
MEeCTO W [Jata ee cocTaBneHus (nognucanus), amunusa, mnmsa, otyectso (Npu
Hanuuun), gata M MeCcTO POXAEHMUS, rPaXK4aHCTBO, MOJ, agpec MecTa XWUTenbCcTBa
unM mecta npebbiBaHWA nvua, BblAaBLUErO0 OOBEPEHHOCTb, @ TakkKe nvua, Ha MMs
KOTOpPOro oHa BblAaHa.

B TekcTte [OOBEPEHHOCTUM OT WMMEHW OPUOMYECKOrO nvua [OOIMKHbl ObiTb
yKasaHbl: MECTO U AaTa ee COoCTaBneHus (nognucaHus), HammeHoBaHue, UPMEHHoe
HanMeHoBaHue IOPUANYECKOro nuua, NOEHTUOMKALNOHHBIN HOMeEp
HanoronnarenbLinka, OCHOBHOW rOCYAAPCTBEHHbIN pPerncTtpauuoHHbI HOMep, aaTta
rocyqapCTBEHHOW pernctpaumMM, HaumMeHoOBaHWE opraHa, OCYLLUECTBMBLLENO Takyto
permcTpauuio, Ko nPWUYMHBI MOCTAHOBKM Ha Y4eT, agpec B npegenax MecTa
HaXOXAEHMSA PUAMYECKOrO NUUA, YKasaHHbIi B EAMHOM rocyaapCTBEHHOM peecTpe



opuandecknx nud, damunnda, nms, oTt4ecTBo (MpUM Hanuuun), garta U MecTo
POXOEHUS, rpaXxaaHCTBO, MOf, agpec MecTa XWUTenbCTBa uUnuM mecta npebbiBaHUSA
niuya (nuy, 4EencTBYOLWMX COBMECTHO UMM pasferibHo), YNONMHOMOYEHHbIX BbICTynaTb
OT UMEHU IPULMYECKOro Nnua, a Takke nuua, Ha UM KOTOPOro OHa BblaaHa.

B oTHoweHnn mnsnyeckoro nuua B JOBEPEHHOCTU PEKOMEHOYETCS YKa3sblBaTb
WHble CBedEeHWs, WUHOUBMAOyanu3upylowme fUYHOCTb, B YaCTHOCTWU, AaTy U MecCTo
POXAEHWNA; aHHble JOKYMEHTa, yAOCTOBEPSAIOLEro JIMYHOCTb.

[loBEpPEHHOCTb Takke MOXET codep)aTb CPOK, Ha KOTOpbIM OHa BbldaHa u
yKasaHMe Ha npaBo WM 3anpeT nepenoBepusi, BO3MOXHOCTb UMW 3anpet
nocriegytoLlero nepeaosepus.

M3noxeHne MNONMHOMOYMW B OOBEPEHHOCTM HE AOSMKHO BbI3blBaTb pasfiMyHoe
NOHVMaHwue.

He ponyckaeTtca ygoctoBepeHue OOBEPEHHOCTEN Ha coBeplueHue OeNCTBUM,
KOTOpble B CWUNly 3akoHa MOryT ObITb COBepLUeHbl TOMNbkKO nu4HO. Hanpumep,
CcoBepLUEeHMe 3aBeLLaHng Yepes npeacraBuTens He Jonyckaercs.

lMonHoOMOouUS, N3NOXEHHbIE B JOBEPEHHOCTU, HE MOTYT BbIXOAWUTb 3a npefesnbl
nNpaBoCnoOCOBHOCTM  MNpeacTaBnsemMoro, npegycCMOTPEeHHOM  3aKOHOAATENbCTBOM
Poccurckon degepauum.

[OMKHOCTHBIE Nuua AOMUHUCTpaUMn BNpase y4OCTOBEPSATb JOBEPEHHOCTU OT
WMEHN OOHOMO NN HECKOMNBbKUX NNLL HA UMS OAHOIO MU HECKOMbKNUX JNLL.

[loBEpPEHHOCTb MOXET OblTb BbldaHa HECKOSNIbKMMM fMuaMuM COBMECTHO U
MOXeT BbITb YAOCTOBEPEHA TOMNBKO B TOM Cryvyae, eCnu encTBusl, NpeayCcMOTPEHHbIEe
AOBEPEHHOCTBIO, KacalTCsl OAHOPOOHbLIX WHTEPECcCOB BCEX v, BblaroLmMX
AOBEPEHHOCTb (Hanpumep, AOBEPEHHOCTb Ha BeJeHue O4HOro Aena B cyae).

B cnyyae BblgayM OOBEPEHHOCTM HECKOSbKUM MpeAcTaBUTENAM Kaxabld U3
HUX obnagaet NONHOMOYUSMU, YKa3aHHbIMU B JOBEPEHHOCTU, €CNn B JOBEPEHHOCTU
He NpegyCMOTPEHO, YTO NpeacTaBUTENN OCYLLIECTBASIKOT UX COBMECTHO.

[loBEpEHHOCTM OT MMEHM HECOBEPLUEHHONETHUX, HE AOCTUMLMX YeTblpHaaLUaTu
netT, a Takke OT WMEeHM rpaxgaH, npu3HaHHblX B cygebHom nopsake
HeaeecnocobHbIMW, MOTYT COBEpLUATb TONbKO UX poanUTenm (YCbIHOBUTENM), ONEKYHBI.
B poBepeHHOCTSAX, BbldaBaeMbiX poantensamu (YCbIHOBUTEMSIMU), OMNEeKyHamu OT
WMEHN HECOBEPLUEHHOMNETHUX, HE JOCTUILLNX YeTblpHaaLaTh NeT, N HeaeecnocobHbIX
rpaxkgaH, He MOryT COAepKaTbCs NOSTHOMOYMS APYrMX NKL MO COBEPLUEHNIO COENOK.

[loBEPEHHOCTM OT MMEHM HECOBEPLLEHHONETHMUX B BO3pacTe OT YeTblpHaauatu
A0 BOCeMHauaTu feT yaocTOBEPSTCS NPU HaNMYnMm NMCbLMEHHOrO cornacust Kak Ha
Bbldayy OOBEPEHHOCTU, TaK U Ha COBepLUeHVE NPedyCMOTPEHHbIX B HEN COENOK MX
3aKOHHbIX NpeacTaBuTenen - poauTenen, yCblHOBUTENEN UKW NonevmTenen.

Bes cornacus 3akOHHbIX NpeacTaBUTENEN Ha COBeEpLUEHME COENKN MOryT ObiTb
yAOCTOBEPEHbI AOBEPEHHOCTH:

Ha pacnopsikeHue 3apaboTKOM, CTUNEHONEN U UHBIMU LOXO4aMW;

Ha OCYLLUEeCTBMEHNe npaB aBTOpa MNPOM3BEOEHUS HayKku, nuTepaTypbl wUnu
NCKYCCTBa, W300pETEHUS WM MHOMO OXPaHSEMOro 3aKOHOM pe3ynbrata CBOeW
WHTENNeKTyanbHON AesATEeNbHOCTY;

Ha pacrnopsbkeHue BKNnagamu B KpeOUTHbIX OpraHn3auusx;

Ha CoBepLUEHNE MENKNX BbITOBLIX COENOK, a TakKe CAEeNnokK, HanpaseHHbIX Ha
6e3Bo3mMe3gHOe NonyyYeHne BbIrodbl, He TPebyoLWwmnX HOTapuanbHOro yaoCTOBEPEHUS
nnbo rocyaapcTBEHHOW perncTpaumn.

[loBepeHHOCTb, BbljaBaemMad B MOpsAdKke nepefoBepud,  MOANEXUT
YAOCTOBEPEHUIO NO NPeAcTaBneHUM OCHOBHOW JOBEPEHHOCTU, B KOTOPOW OrOBOPEHO
npaBo nepegosepuda, nMbo NO npeacTaBneHWM [[oOKa3aTenbCTB  TOro, 4TO
npeacraBuTeNls MO OCHOBHOW  [OBEPEHHOCTU BbIHYXAEH K 3TOMYy  CWIOK
0BCTOATENBCTB ANA OXpPaHbl MHTEPECOB BblAABLUEro [OBEPEHHOCTb (Hanpumep,



Tshkenaa ©Oone3Hb npeactaBuTens, CTUXUMMHOe 6eacTtBMe, B CBA3UM € YEM
npeacTaBuTENb HE MOXET BbINOMHUTL MOPYYEHUE) U OOBEPEHHOCTb He 3anpeLiaeT
nepenosepue. [1oBepeHHOCTL B NopsaKke NepeaoBepust He OOIMKHA coaepaTtb B cebe
fonbLle npae, YemM NpeaoCcTaBneHo NO OCHOBHOWM JOBEPEHHOCTN.

Ecnn unHoe He ykaszaHO B [JOBEPEHHOCTU WM He YCTaHOBIIEHO 3aKOHOM,
npeacTasuTenb, Nepeaaswn NOSTHOMOYUS OPYroMy nuuy B nopsigke nepenosepus,
He yTpaymBaeT COOTBETCTBYHOLNX MONTHOMOYUNA.

Cpok oencTBusa LOBEPEHHOCTW, BblAHHOM B MOpPsiAKE NepenoBepusi, He MOXeET
npeBbIaTbh Cpoka AENCTBUA JOBEPEHHOCTU, HA OCHOBaAHMUM KOTOPOW OHa BblaaHa.

B poBepeHHOCTM, yoocTOBeEpsieMOW B Mopsigke nepenoBepus, OOMKHbI ObiTb
yKasaHbl peKBU3NTbl JOBEPEHHOCTU, HA OCHOBaAHUW KOTOPOW OHa BblgaHa.

lMepegaya NONHOMOYMA JIMLOM, MOSTYYUBLUMM 3TU MOFIHOMOYMA B pesyribrarte
nepegosepus, Apyromy nuuy (nocnegyroulee nepenoBepue) He OOMNycKaeTcs, ecnu
WHOE He npefyCMOTPEHO B MepBOHavasibHOM AO0BEPEHHOCTU UMM HEe YCTaHOBMEHO
3aKOHOM.

[loBEPEHHOCTb MOXET OblTb OTMEHEHA NMUOM, BblAaBLUMM €€, UMM OAHUM U3
nuy, BblAaBLUMX [OOBEPEHHOCTb COBMECTHO, MNpUM 3TOM OTMEeHa [LOBEPEHHOCTU
coBepluaeTcs B Ton xe copme, B KOTopon Obina BblgaHa OOBEPEHHOCTb, Nbo B
HoTapuaribHon oopme.

JInuo, koTopomMy BbldaHa JOBEPEHHOCTb, BO BCAKOE BpeMA MOXET OTKa3aTbCH OT
NOSTHOMOYMI, a NMUO, BblAaBLUEE OOBEPEHHOCTb, MOXET OTMEHUTb LOBEPEHHOCTb
Unn nepegosepue, 3a UCKIIYEHMEM Crlyyasi, €eCcnn  [LOBEPEHHOCTb SABNsSeTcs
0e30T3bIBHOW. bBe30T3biBHAs A0BEPEHHOCTb MOXeT OblTb BbldaHa TOMNbKO Mpwu
OAHOBPEMEHHOM HanuuuuM [OBYX YCMOBUW: [OOBEPEHHOCTb BblAaeTcsd B Uensx
ncnonHeHna nnn obecnevyeHns NCnonHeHus obs3aTenbcTBa NPeacTaBnsaemMoro nepea
npeacrasuteneM wUnu nuuamu, OT UMEHW WM B UHTepecax KOTOpbIX AeNCTByeT
npeacraBuTelNb U AOBEPEHHOCTb BblAAeTCs B Criydasax, ecnu Takoe 06s513aTenibCTBO
CBSI3aHO C OCYyLLEeCTBNEHMEM NpeanpUHUMATENbCKON AeATENbHOCTH.

B AOMuWHUCTpaumm OO0MmKHa BECTUCb pPeecTpoBasl KHUra yveta HoTapuasnbHbIX
OEencTBuUMW, B T.M. [OOBEPEHHOCTEW, YOOCTOBEPEHHbIX AOSMKHOCTHbIMW NULaMU
AOMUHUCTpaUu.

PeectpoBass  kHuMra y4yeTta  gofmkHa  OblTb  MPOLWHypOBaHa,  JUCTbI
NPOHYMepPOBaHbI. 3anucb O KOMMYECTBE JIUCTOB AOSMKHa OblTb 3aBepeHa NoAnmnchio
rnasbl AQMUHUCTPALUK C NPUIOXEHNEM OTTUCKA nedYaTn AQMUHUCTpaLUN.

Permctpauma  HoTapuanbHOro  OEWCTBMSS B peecTpe  Npou3BOAUTCS
AOIMKHOCTHBIM NNUOM AOMUHUCTPaUMN YepHUnamMmm (LUapuKOBOW PYYKOW) CUHEro Unu
PMONeToBOro LiBETa U TOMLKO MOCHe TOro, Kak ygocToBepuTernbHasi Haanucb WUnu
BblJaBaeMbIi OOKYMEHT MM TMOAMMCaHbl. 3anucb KapaHOawoM W MNOAYUCTKM B
peecTpe He 4OomnyCcKatoTCs.

HotapuanbHble [eWCTBUA COBEepLlalTCcsd B MNomeweHuM AQMUHUCTpauuu.
HoTapuanbHble AencTBus MoryT 6biTb COBEpPLUEHbI BHE NMOMELLEHNAS AOMUHUCTpaLnn
B WCKIIOMMTENBHBIX CRyvaax - eCcnn rpaxgaHe, Ons KOTOpbIX OHWM COBEpLUAlTCH, B
CBSA3M C TshKenon 60ne3Hblo, HBANMAHOCTHLIO UK MO APYron yBaXKUTESNTbHOW NpuymHe
HEe MOryT siBUTbCS B nomMelwleHne AgMunHuctpaumn. Ecnn HoTapmarnbHble LENCTBUS
COBepLUaKTCA BHE nomeleHnss AOQMUHUCTPaLMK, TO B yAOCTOBEPUTENBbHON HaanMcu
Ha [JOKYMEHTEe W B peecTpe [nOna pernctpauum HoTapuanbHbIX OeACTBUN
3an1cbIBaeTCsl MECTO COBEPLLUEHNSA HOTapmManbHOIoO ENCTBUA C YKasaHWeM agpeca.

3.5.3. CBngeTtenbCTBOBaHME NOANIMHHOCTU NOANUCY HA OKYMEHTaxX

AOMUHMCTpaATMBHAA npouegypa NO  CBUAETENbCTBOBAHUIO  MOASMHHOCTU
noanucy Ha OOKYMeHTax OCYLLeCTBMNAETCHA B TedeHue 25 MUH, C MOMEHTa OKOHYaHUsA
yOOCTOBEPEHUA JIMYHOCTU 3aaBuTens, HO He no3gHee 40 MUMHYT C MOMEHTa
obpalleHna 3aaBuTens.



[ormkHocTHOEe nNnuo AOMUHUCTpaUMN CBUAETENbCTBYET MOAMMHHOCTL NOAMUCH
Ha OOKYMeHTe, cofep)XaHue KOTOPOro He MpPOTMBOPEYUT 3aKkoHoAATeSlbHbIM akTam
Poccuinckon ®depepaumn (Hanpumep, Ha 3asiBeHUUM B HOTapuasibHYH KOHTOPY,
CBSA3aHHOM C OOPMIEHUEM HACMEeACTBEHHbIX MNpaB, 3asiBNEeHUW, CBA3aHHOM C
npaBoM COBCTBEHHOCTU Ha MMyLLEeCTBO (06 OTKase OT MpenMmyLLEeCTBEHHOro npasa
MOKYMKA W Ap.), 3asdBfieHUN, CBA3AHHOM C CEMEWHbIMW MNPaBOOTHOLLEHUAMU (O
cornacum Ha pactopxeHue bpaka, 06 yCbIHOBEHUN, O HAa3HaA4YeHUN OMNeKyHa 1 ap.).

He ponyckaeTtcs cBuaetenbCTBOBaHME MOAMMHHOCTWU MOAMUCK Ha AOKYMEeHTaXx,
npeacTaBnsloWmMX cobor cogepaHue CAenkud, 3a  UCKIYEHMEM  CrydYaes,
npeaycMOTPEHHbIX 3aKOHOM (YacTb BTopasi ctatbn 80 OcCHOB).

[OfmKHOCTHOE NWMUO opraHa MeCTHOro CaMoynpaBfieHusi, CBUAETENbCTBYS
NOASNIMHHOCTb MOAMUCU, He yOOCTOBEPSET (PaKTOB, N3NOXEHHbIX B JOKYMEHTE, a N1Llb
noaTBepKAaeT, YTO NOANUCH caenaHa onpenerneHHbIM JIULIOM.

[omkHocTHOEe NMUo AAMWHUCTPaUUK, CBUAETENbCTBYS MOAMMHHOCTb MOAMUCH
nmua Ha 0aHKOBCKOWM KapTOYKe, [AOMMKHO PpyKOBOACTBOBATbCA  MHCTpyKuunen
LlenTpanbHoro 6aHka Poccuinckon ®egepaumm ot 30.05.2014 N 153-U "O6 oTkpbITUN
N 3aKpbITUKM OaHKOBCKMX CYETOB, CYETOB MO BKMagaMm (genosutam), Lerno3uTHbIX
cyeTtoB" (3apeructpupoBaHa MwuHiocToMm Poccun 19.06.2014, pernctpaumoHHbIN
N 32813).

Ecnn 3a cBugetenbCTBOBaHMEM MOASIMHHOCTU MOAMUCKM Ha  OOKYMEHTe
obpartuncs rpaxkgaHuH, KOTOpbIN B CUNY (PU3NYeCKnX HeAOCTaTKOB, TAXenon 6onesHn
NN HEFPAMOTHOCTUN HE MOXET COBCTBEHHOPYYHO MOAMUCATb AOKYMEHT, AOKYMEHT MO
ero npocbbe MOXeT OblTb noanucaH ApYyrMM rpaxgaHWHOM MO  npasunam,
npeaycMoTPeHHbIM NyHKTOM 13 HCTpyKumn.

B cnyyae nognucaHns [[oOKymeHTa npeacTaBuTenemM  (U3NYecKoro unm
IOpUaNYECKOro nuua, B TOM Yucne OEWCTBYIOWMUM B CUIY 3aKOHa, MPOBEPSOTCH ero
NOSIHOMOYMS, O YeM AenaeTcs oTMeTKa.

3.5.4. YpocTtoBepeHMe cBeAEHMU O NUuAX B CllyYasX, NpeayCMOTPEHHbIX
3aKkoHopaTenbcTBOoM Poccumnckon depepauumn

AOMUHUCTpaATUBHAsA npouedypa MO  CBUOETENbCTBOBAHMIO  MOASNMMHHOCTM
noanucy Ha SOKYMeHTax OCYLLeCTBMNAETCH B TedeHue 25 MUH, C MOMEHTa OKOHYaHUsA
YOOCTOBEPEHUS JNUYHOCTU 3asiBUTENsi, HO He nosgHee 40 MMHYT C MOMeEHTa
obpalleHna 3aasuTens.

denepanbHbIM KOHCTUTYLMOHHBIM 3aKOHOM, dheaeparnbHbiM 3aKOHOM, 3aKOHOM
cybbekta Poccuickon ®defepaumm  MOXET OblTb MNPeayCMOTPEHO, 4TO  nNpu
npoBedeHun BbIOOPOB B OpraH rocygapCTBEHHOM Bnactm cybbekta Poccuiickomn
denepaumm, Npu BbIABWKEHUN WHULMATMBBLI NpoBedeHus pedepeHayma cybbekta
Poccunckon ®epepaumn kaHguaat, mnsbupatenbHoe obbeauHeHwe, MHULMaTUBHAas
rpynna no npoBegeHutio pedepeHayma o06s3aHbl COCTaBUTb W MPeAcTaBUTbL B
KOMMCCUIO CMINCOK NNL, OCYLLECTBSABLUMX cOOp nognucen nsbuparenen, y4acTHUKOB
pedepeHayma, HOoTapuanbHO YAOCTOBEPUTb CBEAEHUS O NMuax, OCYLLECTBASABLUMX
cbop nognucen, n NoAnNMCKM 3TUX NKL, a TakKkKe NpeacTaBUTb B KOMUCCUIO CMUCOK
yKasaHHbIX Ny, B MallMHOYMTaeMoOM Buae no popme, yCTaHOBIIEHHOW KOMUCCUEWN,
opraHusytoLen Bbibopsbl, pedepeHaym (NyHKT 16 ctatbn 37 PegepanbHOro 3akoHa ot
12.06.2002 N 67-®3 "OO OCHOBHbIX rapaHTUaX nM3bupaTenbHbIX NpaB M nNpaBa Ha
yyacTtue B pecbepeHayme rpaxaaH Poccuiickoin Penepaumn”) 0.

3.5.5. MpuHATHE AOMKHOCTHLIM NUUOM AAMMHUCTpPaUUM Mep NO OXpaHe
HacregcTBEHHOro MMyllecTBa nyTeM NpousBoAcTBa ONMUCU HacneacTBEHHOro
MMyLiecTBa

HomkHoCTHOE NUUO AOMUHUCTPaUMM NO COOBLLUEHMIO rpaXaaH, topuandeckmx
iy nnbo No CBOEeW MHUUMAaTMBE NPUHUMAET Mepbl MO OXpaHe HacneacTBEHHOro
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UMyLLEeCTBa, Korga 9TO HeobxoaMmo B UMHTepecax HacrnegHukoB, OTka3 oT
nonyyaTtenen, KpeguTopoB UM rocyaapcTaa.

B cnyyae Heo6xoaMmoCTM unm No nopyyYeHuto HoTapuyca No MecTy OTKPbITUS
HacnencTea (ganee - NopyyYeHwe HoTapuyca) AOSMKHOCTHOe nuuo AOMUHUCTpaumm
NPUHUMAET Mepbl MO OXpaHe HaCcneACTBEHHOro uMMmyllecTBa nyTeM nNpou3BOACTBa
ONUCK HacneacTBEHHOIO MMYLLECTBA.

[omkHoCcTHOE  nnuo  AOMUHMCTpauuKM, NPUHSB  Mepbl N0 OXpaHe
HacneacTBEHHONO MMYLLECTBA, COOOLLAeT HOTapuycy O MNPUHATUM YKasaHHbIX Mep
nyTeM HanpasfeHus akTa onucyu HacneacTBEHHOro MMYLLECTBa.

lMopyyeHne  HoTapuyca  daBnseTca  obsizaTenbHbIM — ANS  UCMOSHEHUSA
AOIMKHOCTHBIM NMLOM ALMUHUCTPaLUUMN.

Mpy HanNMyMM y AOMKHOCTHOrO Nvua AAMUHUCTPaLUK CBEAEHUN O BO3OY>XAEHNN
B OTHOWEHWW HacregogaTtenss Npou3BOAcCTBa MO Aeny O OGaHKPOTCTBE OMNUCH
HacneacTBEHHONO MMYyLLLECTBA MM HE NMPOU3BOLMUTCS.

JormkHoCcTHOEe nuuo  AOMUMHUCTpauMm MO MeCTy OTKpbITUS  HacreacTtsa
NPUHMMAET Mepbl MO OXpaHe HaCMeACTBEHHONO WMyLEeCcTBa W B Cry4vae
HeoOXOAMMOCTMN MO YyNpPaBNEeHUID UM Takke MO 3adABMEHU0 OOHOrO WS HECKOSbKUX
HacnegHWKOB, opraHa MECTHOrO CaMoynpaBfieHUs, OpraHa Onekn n NoneyvynTenbLCcTBa,
NCMOMHUTENS 3aBeLLaHna unu Opyrux nuy, eUCTBYIOWNX B UHTepecax COXpaHeHUs
HacneacTBEHHOIO MMYLLECTBA (danee - 3asdBneHne), koraa:

1) HacneacTBeHHOE MMYLLECTBO, O MPUHATUM Mep MO OXpaHe KOTOPOoro v no
yrnpaBneHno KOTOpPbIM NPOCUT 3asiBUTENb, HAXOAUTCA Ha TEPPUTOPUN NOCENEHNSA UMK
MYHULMNAnbHOro panoHa;

2) NO MEeCTy OTKpPbITUSI HAcrneacTBa - B HOTapuanbHOM OKpyre, B npegenax
KOTOPOro pacrofioXeHO MOCeNneHne Wnn MeXceneHHaa TeppuTopusi, OTCYTCTBYET
rocyaapCTBEHHas HoTapuanbHas KOHTOpa WM HOTapuyc, 3aHMMAalLMIACA YaCTHOWM
NPaKTUKOW;

3) B 3asBneHUn npuBeaeHbl oakTbl (MPUYUHLI), CBUOETENBLCTBYOWMNE O TOM, YTO
HENPUHATUE He3aMeanuTEeNbHbIX Mep MO OXpaHe HacneACTBEHHOro MMmyLlecTsa U B
cnyyae Heob6xoaMMOCTU MO YNPaBeHUD MM HapyLLaeT UM MOXET HapylnTb npasa
HacnegHWKOB, OTKa3 OT NonyyaTenen n pyrmx 3auHTEPeCOBaHHbIX L,

4) 3agBuTENb NpPeAcTaBun [LOOKYMEHT, NOATBepXaawwmi dqakT CcMepTu
Hacnepopatens (06bsiBNEeHUs ero CygoM ymMepLunMm), MECTO OTKPbITUSA HacneacTsa,
dakT NPUHALNEXHOCTU HacrnegodaTento UMYLLECTBA, O MPUHATUN Mep NO OXpaHe
KOTOpPOro 1 B criydae Heo6xoauMOCTU MO YNpaBfeHo KOTOPbLIM NPOCUT 3asiBUTENb, a
Takke:

HacnegHUK OOKYMEeHTarbHO noaTBepaun Hanuume OTHOLUEHUN, SIBIISHOLLMXCS
OCHOBaHMEM [N HacnegoBaHWs MO  3aKOHY, WAWM NpaBO Ha HacnegoBaHue
UMyLLECTBa MO 3aBeLlaHuIo;

WUCMNONMHUTENDb 3aBelaHna [OOKYMEHTanbHO MOATBEPAUN, YTO OH SABMseTcs
MCNOMNHUTENEM 3aBeLLaHNS;

apyroe nuuo, OeuncTBylollee B UWHTEpecax COXpaHeHWs HacneacTBEHHOro
UMyLLEeCTBa, OOKYMEHTanbHO MNOATBEPAMIIO Hanuyne npaBoOMOYMA OEeNCTBOBaTb B
MHTepecax CoOXpaHeHUs1 HacneLCTBEHHOIo NMMyLLeCTBa.

dakT cmepTu HacnegogaTtenst NOATBEP)KAAETCS CBUOETENbCTBOM O CMEpPTU
Hacnegogatensl, BbldaHHbIM OpPraHOM rOCy4apCTBEHHOW perncrpauum  akToB
rpakgaHCKoro COCTOSIHUS.

MecTo OTKpbITUSS HacneacTtBa MOXET NOATBEPXAATbCA  LOKYMEHTaMu,
yAOCTOBEPSIOLWMMN  COOTBETCTBYIOLLYIO pPErncTpaumio Hacrnegogatenss B opraHax
perncTpaunoHHoro yyeta rpaxgaH Poccunckon ®epepaumm no mecty npebbiBaHus n
no MeCTy >uTenbcTBa B npegenax Poccuinckon depepaumm, a ecnm  MecTo
XUTenbCTBa ymMepLlero HEM3BeCTHO - JOKYMEHTOM, B KOTOPOM COepXXaTcHa cBedeHUs



O MeCTe HaxoXOeHWs HacnegcTBEeHHOro uMmyllectsa (Hanpumep, [OOKYMEHTOM,
BbldaHHbIM OpraHoM (opraHusauuen), OCYLLEeCTBASIWUM YYeT UM perucrTpaumio
UMyLlecTBa, NpaBOyCTaHaBMMBAKLWMM [JOKYMEHTOM Ha WUMYLLECTBO, BbINUCKOM W3
EOuHoro rocygapCTBeHHOro peectpa npaB Ha HeaBMXMMOE UMYLLECTBO U CAENOK C
HUM). B cnyyae oTCcyTCTBUS Y HAacnNegHUKOB yKa3aHHbIX JOKYMEHTOB MECTO OTKPbITUSA
HacrencTBa NOATBepXAaeTcs peleHnem cyga ob yCcTaHOBMEHMM MecTa OTKPbITUSA
Hacrencrsa.

MoaTeBepxaeHMeM  POACTBEHHbIX M UHbIX  OTHOLWIEHWA  HacnegHUKoOB C
HacnegogateneM  MOrytT  SABMNATbCA:  JOKYMEHTbl,  BblJaHHble  opraHamu
rocyfapCTBEHHOW perncTpauum akToB rpPakA4aHCKOro COCTOSAHWS, BCTYNMBLUWE B
3aKOHHYHO CuMy pelleHus cyga ob ycTtaHoBneHun dakTa POACTBEHHbIX WUIIM UHbIX
OTHOLUEHUMN.

[ormkHoCTHOE NUUo AOMUHUCTPaUUK, NONyYmnBLLEE 3asiBNEHNe, B TOT Xe AeHb B
NMCbMEHHON dhopMe m3BellaeTr 06 3ToM TeppuTopuanbHbin opradH MuHiocta Poccun
no Kypckon obnactu.

B cnyyae, «korga  HasHadeH  UCMoOMHUTENb  3aBewaHus  (cTaTbs
1134 NpaxxgaHckoro  kogekca Poccuiickon ®epepauunun), OOMKHOCTHOE  NMUO
AOMUHUCTPAUMM MPUHMMAET Mepbl MO OXpaHe HacneCTBEHHOro MMmyLllectsa U B
crnyyae HeobXoOUMOCTM MO YMNPaBEHUIO UM MO COrflacoBaHUIO C WCMOMHUTENEM
3aBeLLaHus.

[ormkHoCcTHOEe  nuMuo  AOMUMHUCTpaUMK, MNPUHSBLLEE Mepbl MO OXpaHe
HacrneaCTBEHHOINO0 MMyLLEeCTBa M B Cllydyae HeobXxoguMOCTWU MO ynpaBrneHUto UM Mo
NMopyYeHuo HoTapuyca, B MUCbMEHHOM popme u3BellaeT HoTapuyca no MecTy
OTKPbITUSA HACNeACTBa O NPUHATUM YKa3aHHbIX Mep.

[ormkHoCcTHOEe nuuo  AOMUMHUCTpaUMW, MNPUHSBLLEE Mepbl MO OXpaHe
HaCneaCTBEHHOIO0 MMyLlecTBa U B Clyyae HeobxoaMMOCTM MO ynpasBreHuio MM B
COOTBETCTBMM C NMYHKTOM 46 VHCTpyKUMM, B MNUCbMEHHOW {OpMe wu3Belwaer o
MPUHATUM  YKa3aHHbIX Mep COOTBETCTBYIOLLEro HoTapuyca Mo MeCTy OTKPbITUS
HacrneacTea, B KOMNETEHLMIO KOTOPOro BXOAMT Bbldaya CBUAETENbCTBA O MpaBe Ha
HacnencTeo. Ecnun y AOmMKHOCTHOrO nuua AOMUHUCTPaUUM OTCYTCTBYIOT CBEAEHUS O
HOTapuyce, B Ybl KOMMETEHUMIO BXOAWUT BblJada CBUAETENbCTBA O NpaBe Ha
HacneacTBo, TO WU3BELlEHWEe O TMNPUHATM Mep MO OXpaHe HacneacTBEHHOro
MMyLlecTBa U B cry4ae HeobXoOUMOCTW MO ynpaBrneHWo MM HanpasnsieTcs B
TeppuTopmanbHbii opraH Muniocta Poccun no Kypckon obnactu.

B AoMuHuCTpauun Begetcsa KHura ydeta 3asdBrieHuMn (MOpPYYEHU) O MPUHATUN
Mep MO OXpaHe HacneacTBEHHOro MMYyLLECTBa, a TaKkKe KHUra yyeta 3asBreHun
(Mopy4eHnn) 0 NPUHATUM Mep MO YNpaBfeHU HacneacTBEHHbIM UMYLLECTBOM, B
KOTOpPbIX  AO/MKHOCTHbIM  nvuoM  AgMWHUCTpauMm B [deHb  MOCTYMieHus
PErncTpupyroTCca NOpy4YeHns HoTapuyca unm 3asBrneHus.

KHura ydeta 3asBneHun (NOpyveHUM) O MNPUHATAM Mep NO  OXpaHe
HacneacTBEHHONO MMYLLIECTBA, KHUra ydeTa 3asiBNeHUn (MopyvyeHuin) o NpUHATUM Mep
Nno ynpaBfeHWU0 HaCNeACTBEHHbIM MMYLLECTBOM [OSMKHbl ObiTb MPOLLUHYPOBaHbI,
NUCTbl MPOHYMEPOBaHbI. 3anucb O KONMMYecTBe IIMCTOB [OIMKHa OblTb 3aBepeHa
nognucklo rmasbl AOQMUHUCTPAaLMN U OTTUCKOM NeyaTu.

Mpy NpUHATMM Mep NO OXpaHe HacreACTBEHHOro MMyLLecTBa AOMKHOCTHOE
nmuo  AOMUHUCTpauMM  OOMMKHO  COBEpWUTb  crnejywowune  npegBaputernbHble
OencTBus:

YCTaHOBUTb  Hanuvyne HacneacTBEHHOro  MMyLLlecTBa, €ro CcoctaB U
MECTOHaxXOXaeHue;

M3BECTUTb HACIMeOHWKOB, CBeOeHUsI O KOTOPbIX WMEKTCA B MOpPyYeHUn
HOTapuyca WM B 3adBEHMM, a TaKKe HacnedHUKOB, CBEAEHUSAMU O KOTOPbIX
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pacnonaraet AMWHUCTpauuW, O daTe W MecTe TMpPUHATUS Mep N0 OXpaHe
HacnencTBa,;

M3BECTUTb WCMOMHUTENSA 3aBellaHusl, CBeOeHUs O KOTOPOM WMETCS B
nopy4yeHun HoTapuyca unu B 3asiBNeHWn, O aate U MecTe NPUHATUS Mep Mo oxpaHe
HacnencTBea;

B COOTBETCTBYIOLMX Cry4yasx W3BECTUTb MNpeAcTaBuUTENen opraHa Oneknm u
noneynTenbCTBa, OCYLIECTBASAKOWEro 3awuTy npaB WM 3aKOHHbIX MHTEPECOB
HECOBEPLLEHHOSETHUX paxadaH, a Takke WHbIX Nuu, Hag KOTOPbIMU YCTaHOBMEHbI
oneka nnu NnonevnTensCcTBO, O AaTe U MeCTe NPUHATUSA Mep NO OXpaHe HacneacTsa.

Mepbl NO oOxpaHe BXOOAWMX B COCTaB Hacneactsa  OrpaHUYeHHOo
060POHOCMNOCOBHbIX BeLlen (OpYyXusd, CUNbHOAEWUCTBYIOLWMX N SO0BUTLIX BELLECTB,
HaApKOTUYECKNX U NCUXOTPOMHbBIX ~ CPeacTB U OpYyrux, OrpaHNYEeHHO
060pOHOCNOCOBHBIX  Belwen) ocywecTBnAlTCcs € cobnogeHveM  nopsiaka,
YyCTaHOBIEHHOro doeaeparibHbIM 3aKOHOM 4111 COOTBETCTBYHOLLEro nMmyLecTsa (MyHKT
2 ctatbu 1180 paxxgaHckoro kogekca Poccuickon depgepauun).

Ecnu gomkHocTHOMY nuuy AAMWHUCTpPaUUKM CTaHeT M3BECTHO, YTO B COCTaB
HacneacTBa BXOAUT OpYyXXue, AOMKHOCTHOE NMMUOo AOMUHUCTPaLUN He3aMeaIMTENbHO
yBegomnsaer o6 3TOM  doedepanbHbii  OpraH  UCMNOSMIHUTENbHOW  BRacTy,
YNOMHOMOYEHHbIN B cchepe 0bopoTa OpyXXusi, UNn ero TepputopuarnbHbiA OpraH.

Mepbl MO OxpaHe BXOAALWEro B COCTaB HACMeACTBa OPYXWUSA OCYLLECTBIAIOT
defepanbHbIi OpraH UCMNOSTHUTENBbHOW BacTu, YNONMHOMOYEHHbIN B cdepe obopoTa
OPYXWSl, NN ero TeppuTopuanbHbIn OpraH, KOTopble Nocre NonyvYeHns yBegoMeHns
AOIMKHOCTHOrO nuua  AOMUMHUCTPaUMM  He3aMeanuTenbHO  M3bIMaKT  yKasaHHoe
UMYLLECTBO ANS OTBETCTBEHHOINO XpaHeHus (MyHKT 2 ctatbk 1180 pakgaHckoro
kogekca Poccuickon ®egepauum, ctatbs 20 GegepansHoro 3akoHa ot 13.12.1996 N
150-93 "O6 opyxun" (CobpaHune 3akoHogaTenbctBa Poccuickon depepaumm, 1996,
N 51, ct. 5681; 2016, N 28, cT. 4558).

Ona  oxpaHbl HacnegcTBEHHOrO  MMmywlecTBa  AOMMKHOCTHOE  Nnuo
AOMUHMCTPaALMN NPOM3BOANT OMUCH 3TOMO UMYLLECTBA.

Onucb HacneacTBEHHONO MMyLLEeCcTBa MNPOM3BOOUTCA B MPUCYTCTBUM  OBYX
cBuaeTenemn, oTeevarLlwmx TpeboBaHMaAM, yKkazaHHbIM B NyHKTe 35 NHCTpyKUmMW.

Mpn npou3BOACTBE OMUCKM MMYyLLECTBA MOryT MPUCYTCTBOBaTb MCMOMHUTESb
3aBellaHns, HacnegHUKM M B COOTBETCTBYIOLIMX CIyyYasix NpeAcTaBuTENW opraHa
OMNeKn 1 NonevnTenbCTBa.

B akTe onucn aomkHbl ObiTb yKasaHbl:

HOMeEP, NoA KOTOPbIM aKT OMUCK 3aperMcTpupoBaH B peecTpe;

Aarta nocTynneHnsa nopyYyeHnsa HotTapuyca unm 3asBreHus;

Aarta Npon3BOACTBA ONUCHK;

OOMMKHOCTb, hamMunus, MMsl, OTYECTBO (MPXM HanMyumn) OOIMKHOCTHOrO nuua
MECTHOro camoynpaBieHunsl, NMPON3BOASLLErO OMNUCH;

dammnmm, uMeHa, oTyecTBa (NpPU HanuuMnM), MecTa XKUTenbCTBa Nuu,
NPUCYTCTBYIOLLMX NPU NPON3BOLCTBE ONUCHK;

dhamunus, ums, 0T4eCTBO (NpW HaNU4MK) HacnegonaTens, Aarta ero CMepTy;

MECTO HaxOXOEeHUs1 ONUCbIBAEMOrO0 MMYLLECTBA, OaHHble O TOM, ObINo nn
oneyaTaHo NoMeLleHne OO SBKM OOSMKHOCTHOMO fvua MECTHOro CaMoOynpaBrieHus u
Kem, He HapyLweHa nu nnomba nnn neyarsb;

noapobHas xapakTepucTMKa KaXKgoro n3 nepedmncrieHHbIX B HEM NpPeamMeToB.

Mo 3asBneHuo nuu, AOMKHa OblTb NO COrMalweHuto Mexay HacneaHukamm
npomnseBegeHa oueHKa HacneacTBeHHOro mmylectsa. [lpy OoTCyTCTBUMM cornalleHus
OLEHKa HacneacTBEHHOrO MMyLLECTBA UMM TOW €ro 4actu, B OTHOLUEHWUM KOTOPOM
cornawleHue He AOCTUrHYTO, MPOM3BOAUTCSA HE3ABMCUMbIM OLIEHLLMKOM 3a CHeT nmua,
notpeboBaBLUEr0  OUEHKM  HACMNeACTBEHHOrO0  UMYyLLEeCTBa, C  NOCMeAy LM
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pacrnpegeneHneM 3TUX pacxogoB  Mexdy HacnegHukamu  nponopuyMoHansHO
CTOMMOCTW NOMYYEHHOro KaXablM U3 HUX HacneacTea.

Ha kaxgon cTpaHuue akta OonuMcu noaBoAMTCHA OO UTOr KonmyecTBa
npeamMeToB U, B Crydae OLUEHKW, UX CTOMMOCTb B COOTBETCTBUM C OOCTUTHYTbIM
MeXay HacnegHukamm cornaweHnem ob oueHke HacneacTBEHHOro MMyLLECTBaA UNn B
COOTBETCTBUM C OLIEHKOWN, NPON3BEe4EHHON HE3aBUCUMbIM OLIEHLLIMKOM.

B akT onucu BkyaeTcss BCe MMYLLECTBO, B TOM YUCIe JIMYHblE BeLUn
HacrnegopaTtens, Haxogsuleecss B MNOMELLEHUU, B KOTOPOM MPOM3BOAUTCHA OMUCH.
3adaBneHna 3anHTEpPeCcOBaHHbIX UL, O NPUHAAMEXHOCTU WM OTAESbHbIX BeLlen
(NMpegMeToB) 3aHOCATCA B aKT OMUCKU, MpU 3TOM WM pPa3bsCHAETCA MNOPSAOK
obpalleHna B cyq C 3aaBrneHmeM 06 NCKIYEHUM 3TOr0 UMYLLIECTBA U3 ONUCHK.

Ecnv npousBoacTBO onucu uMmyllecTBa npepbiBaeTca (nepepbiB Ha oben,
OKOH4YaHMe paboyvero OHA W Tak [anee) Wnu npoAoSHKaeTCss HECKONbKO AOHEW,
nomelleHne Kaxabll pa3 oneyaTbiBaeTCs  OOSMKHOCTHbIM - JIMLOM  MECTHOro
camoynpaeneHnd. B akte onucu pfenaetcs 3anucb O MNPUYMHAX W BpeMeEHWU
npekpaLweHnsa onnucn n ee Bo30OGHOBMEHMM, @ Takke O COCTOSHUM NNoMb 1 neyarten
npu NocnegyLwmnx BCKPbITUAX MOMELLEHUS.

AKT onucu HacneacTBEHHOro MMYLLECTBa COCTaBMSETCA HE MeHee YeM B Tpex
ak3emnngpax. Bce  ak3emnnspbl  NOAMUCLIBAKOTCA  OOSMKHOCTHBIM  JIULIOM
AOMUHUCTpaUMK, cBuAeTens Mnm U WHbIMW  NMUaMK, MPUCYTCTBOBaBLUMMK NP
npoussoactee onncu. OguMH 9K3eMNNApP akTa ONUCK BblgaeTCcs nuuy, NPUHSBLLEMY
UMYLLLECTBO Ha XpaHeHWe, BTOPOW - Hamnpa.risieTca HOTapuycy Mo MeCTy OTKPbITUS
Hacnenctea (B TepputopuansHbli opraH MuHiocta Poccun no Kypckon obnactu B
cnyyasx, nNpeaycMOTPEHHbIX NyHKTaMun 46 n 47 IHCTpyKummn), TPETUMA - OCTaeTcs y
AOSMPKHOCTHOrO Nivua AgQMUHUCTpaLnu.

B cnyyae ecnn npu BCKPbITUM MNOMELLEHUS, B KOTOPOM [JOSbkHa ObiTb
npoussegeHa onucb, OBHapyXeHO, YTO MMYLLECTBO B HEM OTCYTCTByeT, 00 3TOM
TaKKe COCTaBNAETCH aKT.

YKa3aHHble aKTbl COCTaBASOTCA:

ecnn NPUHATNE Mep NO OXpaHe HacNeACTBEHHOro MMYLLECTBa OCYLLEeCTBNSETCS
Nno MOPYYEHUIO HOTapuyca - He MeHee 4YeM B ABYX 3K3emnnsdpax, oauH U3 KOTOpbIX
HanpaBnseTca HoTapuycy No MeCTy OTKPbITUS Hacneacrtsa, OpYrom - octaercs y
AOSMKHOCTHOrO Niua AgQMUHUCTpauuu;

ecnn NPUHATUE Mep NO OXpaHe HaCNeACTBEHHOro MMYLLECTBa OCYLLECTBNSAETCA
Nno 3adBfeHN0 - He MeHee 4YeM B Tpex IK3emnnsipax, NepBbid U3 KOTOPbIX
Hanpaensietca B MwuHioct Poccum no Kypckon  obnactm, BTOpOWM - OCTaeTcs Yy
AOSMKHOCTHOMO nvua AOMUHUCTpauuK, TpeTun (octarnbHble) - BblAaeTCs(-toTCs) unm
HanpaBnaeTcs(-0Tcs) 3asaBUTENO(-5IM).

Bxogsiuiee B coctaB HacrneacTsa MMYLLIECTBO, 3a UCKIKOYEHUEM OPYXUSA, OEHET,
BasoOTHbIX LIEHHOCTEN, APAaroueHHbIX METaNSOB U KaMHEW, U3OeNUN U3 HUX, a TaKkke
He TpeOylolwee ynpaBneHusi, MognexuT nepegade  LOMMKHOCTHLIM — JNIULOM
AOMUHMCTPaAUMM Ha XpaHeHue nboMy M3 HacneaHWKOB, a MpU HEBO3MOXHOCTM
nepefaTtb ero HacrnegHukam - Opyromy nuuy no YCMOTPEHWHO AOIMKHOCTHOro nvua
ALOMUHUCTpaUu.

lMepegavya wumywectBa Ha XpaHeHwe odopMnsgeTca MnyTem  3akfYeHus
AO0roBopa XpaHeHusi B MPOCTON nNUcbMeHHon chopme. poctas nucbMeHHaa opma
AOoroBopa XpaHeHusa OygeTr cumtatbCsl COOMOAEHHOW, eCnu MPUHATUE UMYLLEeCTBa
(Bewen) Ha xpaHeHne OygeT yOOCTOBEPEHO XpaHuTenem (NUMuoM, KOTOPOMY
nepegaHo UMyLLLECTBO Ha XpaHeHue) Bblaayen AOMKHOCTHOMY nvuy AOMUHUCTpaL MK
COXpaHHOW pacruckn, nognucaHHon xpaHutenem (ctatbs 887 paxgaHcKoro kogekca
Poccuinckon ®epepaumm).
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Jlnbwo, kOoTOpOMY nepefaHo Ha XpaHeHue HacneacTBeHHOe WMYLLECTBO,
npegynpexnaeTcs o6 OTBETCTBEHHOCTM 3a pacTpaTty, OTYYXXAEHWE WU COKpbITUE
HaCne4CTBEHHOMO MMYLLECTBA U 3a NPUYUHEHHbIE HacneaHnkam yobITKN.

Bxogsiwme B coctaB Hacneactea HanWuyHble AEHbrM BHOCATCA B AEno3unT
HOoTapuyca no MecCTy OTKPbITUS Hacneactsa, a BanoTHble LEeHHOCTW, AparoueHHble
MEeTanmbl U KaMHW, N3OENUA N3 HUX N He Tpebytowne ynpaBneHns LeHHble Bymarm
nepepatotcst 6aHKy Ha XpaHeHue No 4oroBopy.

3akntveHne oroBopa XpaHeHus LLeHHOCTen B 6aHke yooCTOBEPSETCS Bbloaqen
GaHKOM [OMKHOCTHOMY nvuy AOMUMHUCTPAUMM MMEHHOrO COXPaHHOro LOKYMEHTa
(nyHKT 2 cTtatbn 921 NpaxgaHcKkoro kogekca Poccurckon depepaunn).

Ecnn B coctaBe HacneactBa mmeetca MMmywecTBo, Tpebytouliee He TOmbKo
OXpaHbl, HO 1 ynpasneHus (NpeanpuaTne, Oons B yCTaBHOM (CKNagovHOM) KanuTtane
XO35MNCTBEHHOrO TOBapuLLIECTBa MM obLEeCTBa, LUEHHble Bymarn, WUCKMYUTENbHbIE
npaea M TOMYy nogobBHOe), OOMKHOCTHOE NuUO AAMWHUCTPAUUM B COOTBETCTBUM
co ctatbenn 1026 MpaxgaHckoro kogekca Poccunckon dPegepaumm B KadecTBe
yuypeanTensa OOBEPUTENbHOIO YNpaBfeHUsl 3aknivaeT [OroBop AOBEPUTENBHOMO
ynpasneHns aTum UMyLLeCcTBOM.

B cnyyae korga HacnegoBaHMe OCYLLECTBNSETCHA MO 3aBELLAHUIO, B KOTOPOM
Ha3Ha4yeH WCMoOMHWUTENb  3aBelwaHusi, npaBa ydpeauTena  [LOBEpPUTESIbHOMo
ynpaBneHns npuvHagnexar UCMOMHUTEN0 3aBeLlaHns U OCYLLECTBISTCA UM JINYHO
Unn 4Yepes Hotapuyca (NognyHKT 2 nyHkTa 2 crtaTbu 1135 [paxkgaHckoro kogekca
Poccuinckon depepaumm).

[ormkHoCcTHOEe  nNuuUo  AAMUHUCTpAUUKM  MPUHUMaeT Mepbl MO OXpaHe
HacneacTBEHHOrO WMMyLIECTBA W MO YNpaBfeHUO UMM B TEYEeHMe CpokKa,
onpegensieMoro ¢ y4eToM Xapakrepa W LEeHHOCTU HacreacTBa, a Takke BpeMeHW,
HeobX0AMMOro HacrnegHukam Ans BCTYNNEHUs BO BrageHue HacrneacTtBoM, HO He
bonee 4yem B TeyeHue LUECTU MecsiueB, a B Cry4dasax, NpeayCMOTPEHHbIX MyHKTaMU
213 ctatbn 1154 n nyHktom 2 cTtaTbh 1156 [pakgaHckoro kogekca Poccuinckon
depgepaumnmn, - He Oonee 4emM B TeyeHMEe [OEBATM MeCsUeB CO [OHS OTKPbITUA
HacnencTBa.

Ecnn coctaBuTb ONUCb UMyLlecTBa He nNpeactaBnsieTcss  BO3MOXHbIM
(Hanpumep, HacneaHWKW, NPOXMBaBLLUME COBMECTHO C Hacnegogartenem, Bo3paxarT
NPOTUB OMNUCW), [OOSPKHOCTHOE nNUUOo AOMUHUCTpauuu He BnpaBe TpeboBaTb
npeaobsaBneHNsa MMyLLecTBa K onmcu. B aTtom cnyyae gomkeH 6biTb COCTaBNeH akT 06
OoTKase npegbsaABuUTb MMYLLECTBO Afs MPOU3BOACTBA OMUCK, a 3auHTepeCcOBaHHbIM
nmuamMm pasbAcHeH cyaebHbi NopsaoK 3aliMThl HApPYLUEHHbIX NMOO ocnapyMBaeMblX
npaB N 3aKOHHbIX MHTEPECOB.

3.5.6. YpocTtoBepeHue ¢paktoB

OcywecTtBnsgetrca B TeyeHMe 25 MMH, C MOMEHTA OKOHYaHUs yOOCTOBEPEHUS
NIMYHOCTM 3aABUTENS, HO He no3gHee 40 MUHYT C MOMeHTa obpalleHns 3asBuTens

Bpema oxupgaHuna 3assutena Ang nosiydeHust MyHUUMNanbHOW YCIyrn He
OOIKHO npeBbIWwaTth 15 MUHYT.

1. YaoctoBepeHue hpakTa HaxXoXAEeHUA rpaxaaHuHa B XXUBbIX

[ormkHOCTHbIe nuua AZMUHUCTPaUMM  YOOCTOBEPSAT (akT HaxXoXAeHWUs
rpakgaHnHa B XKUBbIX.

YpoctoBepeHue (akTa HaxOXOEHUs B  XMBbIX HECOBEPLUEHHONETHero
npou3sBoguTcss No npocbbe ero 3akoHHbIX npeactaBuTenen  (pogutenen,
YCbIHOBUTENEN, OMEKYHOB, MOMevnTenen), a Takke yuypexaeHuni u opraHusauuin, Ha
noneYyeHmnn KOTOPbIX HAXOAMUTCA HECOBEPLUEHHONETHUN.

PaKkT HaxXOXOEHUNA rpakaaHWHA B XMBbIX YCTaHABMMBAETCS Kak Mpu ABKe ero B
AOMUHUCTPaAUMIO, Tak M NpU  YOOCTOBEPEHUM B ITOM AOSMKHOCTHBIM  NNLOM
AOMUHMCTPAUMM NO MECTY XUTENbCTBaA UM MecTy npebbiBaHWst B HacCeneHHbIX
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MyHKTax Ha TeppPUTOPUM MOCENEHUS NL, 3aperncCTPUPOBAHHbLIX MO MECTY XUTENbCTBA
nnn mecty npebbiBaHUSA B AaHHbIX HACENeHHbIX MyHKTax.

B  nogtBepxaeHwe  dakta  HaxoXAEHUA  rpaxgaHnHa B OKMBBIX
3aMHTepecoBaHHbIM NULAM Bbl4aeTCs COOTBETCTBYHLLEE CBUAETENbCTBO, dopma
KoToporo yteepxaeHa npukasom MuHiocta Poccun N 313 (dbopma N 3.6).

Mpu yoocToBepeHUn akta HaXOXAEHUS rpaXKaaHuHa B XKUBbIX:

a) B onucaHun pakta ykasblBaeTcs criegyoLlee:

"(Pamnnus, Mmsa, oT4ECTBO (MPU HanMyuK) SBUBLLETOCH) SIBUSCA KO MHE Mo
agpecy: (ykasbiBaeTcsa agpec HoTapyarnbHOW KOHTOPbLI UM MHOTO MecTa COBepLUEHUSA
HOTapuanbHOro [OEenCTBUSA) JIMYHO CerogHa B _ 4acoB _ MUHYT (Bpems
yKkasblBaeTcs undgpamm).”;

0) B cnyyae ecnn gakT HaXOXAEHUS rpaxaaHvHa B XUBbIX YOOCTOBEPSETCH B
OTHOLLIEHUN HeCcOoBepLUeHHoneTHero(en), B onucaHuuM dakrta rnocne cnosa "MUHyT"
AOMNOMHUTENBHO yKasblBaeTCH cregytouiee:

"B conpoBoXaeHun (dpamunng, MMs, OTYECTBO (MpW Hanu4uu), KoTopbli(as)
ansietca (OTUOM, MaTepbl, OMEKYHOM, MOMeYnMTenemM) HecoBepLUEHHONETHEro(emn)
(dbamunua, uMs, OTYEeCTBO (MpPU  HanNU4MuM) HecoBepLUeHHoneTHero(en)" u
pononHseTca ab3auem cneayoLwero coaepXaHus:

"MonHomoumna 3akOHHOro nNpeacTaBuUTens (onekyHa, noneynTens) NPoBepeHs!” .

CBuaeTenbCcTBO 06 yOOCTOBEPEHUM DaKTa HaXOXAEHUS rpakgaHuHa B XMBbIX
odhopmrsieTca B ABYX 9K3eMmnnspax, OAMH U3 KOTOPbIX BblaeTcs 3auHTepecoBaHHOMY
nuuy, a Apyrom - XxpaHntcsa B genax AgMMHUCTpaumn.

2. YpocTtoBepeHue paKTa HaxoXAeHUs rpaxaaHvHa B onpeaeneHHoOM
MecTe

[ormkHOCTHbIE nuua AOMUHUCTpaUMK No npockbe rpaxgaHnHa yaoCcTOoBEPSAT
haKT HaxoXaeHnsa ero B onpeaeneHHoM mMecTe.

YoocTtoBepeHue dakta HaxoXxaeHus B onpegeneHHoMm mMecTe
HEeCOBEpPLLEHHOSETHEro NPoM3BOANTCA MO Npocbbe ero 3akoHHbIX npeacTtaBuUTenen
(poauTenen, ycbIHOBUTENEW, OMEKYHOB, MoneynTenen), a TakkKe YydpexngeHun wu
opraHusaumin, Ha NoneYeHnn KOToPbIX HAXOAUTCS HECOBEPLLUEHHONETHUN.

dakT HaxoXgeHnsa rpaxxgaHuHa B onpefeneHHOM MecTe yCTaHaBfuBaeTCs Kak
npu siBKe ero B AODMUHUCTPaUMIO, Tak U NPU YOAOCTOBEPEHUN B 3TOM LOSDKHOCTHbLIM
nuoM  AgMUHUCTpauUMM NO  MEeCTy XWUTenbCTBa WM  MecTy npebbiBaHna B
HaceneHHbIX MyHKTax.

B noaTteepxaeHve dakta HaxoXAeHus rpaxgaHuHa B onpegeneHHoM mecTte
3auHTEpecoBaHHbLIM NuLUAM BblOAETCA COOTBETCTBYHLLEE CBUAETENLCTBO, hopma
KoToporo yteepxxaeHa npukasom MuHiocta Poccumn N 313 (dbopma N 3.6).

[Mpu yooctoBepeHun drakTa HaxoxXaeHusa rpaxgaHnHa B onpeferieHHoM MecTe B
onucaHumn dakTa ykasblBaeTcs crneayroLlee:

"(Pamunus, ums, OTY4ECTBO (MPU HANNYMKU), MECTO NOCTOSHHOTO XUTENbCTBA NN
npenmyLlecTseHHoro npebbiBaHus) (gata (oopMnsaeTcss  CroBeCHO-UUdPOBbLIM
crnocobom: aeHb n rog apabckummn umdpamm, MecsL - CNoBOM), Bpems (ykasbiBaeTcs
umdpamn) Haxoguncs B nomelleHun no agpecy (ykasblBaetTcs agpec HoTapuanbHoOm
KOHTOPbI UM MECTO COBEPLUEHUSA HOTapuarnbHOro AencTeus).".

CeuaeTtenbCctBO 006 ygocToBepeHUM hakTa HaxoXOeHusa rpaxgaHvHa B
onpegeneHHoOM MecTe OdQOpMIsSeTca B [ABYX 3K3eMmnnapax, OAMH U3 KOTOpPbIX
BblaeTcs 3auHTepecoBaHHOMY IuLy, a APYron - XpaHUTCS B Aenax AQMUHUCTpaLUK.

3. YpocToBepeHuMe  TOXAECTBEHHOCTW  rpaxgaHuHa C  JNULOM,
n306paxeHHbIM Ha doTorpadun

[omkHoCTHbIE  nuua  AAMMHUCTpaUUKM  YOOCTOBEPSAT  TOXAECTBEHHOCTb
rpaxxgaHuHa € nuuoMm, M3obpaxkeHHbIM Ha MNpeacTaBrneHHOM 3TUM rpaXXaaHWHOM
dooTorpadnyeckon KapTouke.
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doTorpadmyeckasa KapToyka NnomMeLlaeTcs B BEpXHEM NIEBOM YrIy BblJaBaeMoro
aK3emnnsipa cBUAETENbCTBa, d¢opma KOTOpPOro yTeepxaeHa npukasom MuHiocTa
Poccum N 313 (cbopma N 3.6), ckpennsieTcs nognucblo LOOMKHOCTHOrO nvua
AOMUHUCTPAUUKN U OTTUCKOM nevaTu. NMpn 3TOM OTTUCK NevaTy AOImKeH NoMeLLaTbes
4YaCTMYHO Ha pboTorpadoUyecKon KapTodKe, a YaCTUYHO - Ha CBUAETENbCTBE.

Mpn yooctoBepeHun dakta TOXOECTBEHHOCTU rpaxgaHuHa C  NULOM,
n3obpaxxeHHbIM Ha doTorpadnyeckon KapTouke, B onuMcaHum pakta yKasblBaeTcs
cnegywouwee: "Ilnyo, nsobpaxeHHoe Ha HacToswen otorpadnyeckon KapTouke,
TOXOECTBEHHO C npeactaBuMBWUM ee (hamunuga, umsi, OTY4eCTBO (NpPU Hann4yum)
npeacTaBMBLLIETO KapTOuKY, MEeCTO NOCTOSIHHOIO XntenbcTtea nnu
NpevMyLLLeCTBEHHOrO NpebbiBaHus)" .

CeuaetensCctBO 06 y4OCTOBEPEHUN TOXAECTBEHHOCTM rpaxkgaHuHa C NMLOM,
n3obpakeHHbIM Ha hoTorpadn4ecKkon KapTovke, 0PopMIsSETCA B ABYX 3K3eMnspax,
OLMH U3 KOTOPbIX BblOAETCA 3aMHTEPECOBAHHOMY NULLY, a APYrOn - XpaHUTCS B Aenax
AOMUHUCTpaUu.

4. YpocToBepeHMe TOXAECTBEHHOCTU COOCTBEHHOPYYHOM noanucu
MHBanNuaa no 3peHuro, npoxuBawlero Ha Ttepputopum MO «BenunyaHckumn
cenbcoBeT» benoBckoro pamoHa Kypckon ob6nactu, ¢ ¢pakCUMUNBHbIM
BOCrnpou3BegeHNeM ero CO6CTBEHHOPYYHOU NoaNUCHU

[JormkHoCcTHOE  nNuuo  AOMWHUCTpPaAUMM  YOOCTOBEPSET  TOXAECTBEHHOCTb
COOCTBEHHOPYYHOW  MOAMMCW  WMHBanMaa NO  3peHM € (hakCUMUITbHBIM
BOCNpOM3BEAEHMEM €ro COBCTBEHHOPYYHOW MNOAMNUCK, MPOCTaBEHHLIM C MOMOLLbLIO
cpeacTBa MexaHW4eckoro konvpoBaHus. CoBCTBEHHOpYyYHas NoAnMCb MHBanuga no
3pEHMI0 U (paKCUMWUNbHOE BOCMPOU3BEAEHNE €ro COOCTBEHHOPYYHOW MNOAMNUCK
NPOCTaBMATCA WHBaNMAOM MO 3PEHUMIO B MNPUCYTCTBUM AOSMKHOCTHOrO nvua
ALOMUHUCTpaUu.

[JormkHocTHOEe  nuuo  AAMUHMCTpauuMM  BblgaeT  cBuaetenbctBO 06
YAOCTOBEPEHMMN TOXOECTBEHHOCTN COOCTBEHHOPYYHOW MOAMMUCU MHBANMAA NO 3PEHUI0
C (hakcuMmnbHbIM BOCnpon3BeaeHneM ero CObCTBEHHOPYYHOM MNOANUCH.

5. YapocTtoBepeHue BpeMeHU npeabaBneHus OKYMEHTOB

[ormkHOCTHOE NnUo AOMUHUCTPaUMKN YyOOCTOBEPSIET BpeMA NpeabsiBlieHns emy
AOKyMEHTA.

YpoctoBepuTenbHaa Hagnucb 06 aToM fernaeTcsl Ha NpeacTaBfieHHOM B OBYX
aK3emnnspax AOKYMEHTE, O4MH U3 KOTOPbIX OcTaeTcs B gene AgMmuHuctpauun. Mpu
OTCYTCTBUM BTOPOro 3K3eMmnsisipa AOKyMeHTa B Aene AAMUHUCTpauuM OCTaeTcHa ero
KOMNus, Ha KOTOPOW CoBEepLUAETCs yAOCTOBEPUTENbHAA HALMUCh.

Ecnn ogHum u TeM Xe nUUOM OAHOBPEMEHHO MNpPeabsABEHO HECKOSIbKO
AOKYMEHTOB, TO YOOCTOBEpUTENbHAA HALMUCb COBEpLUAeTCA Ha KaXOOM U3 HUX, U
rocyaapCTBeHHas MnowsiMHa B COOTBETCTBUM C 3aKOHOOATeNbCTBOM Poccuickon
degepaumnm B3MMaeTCH 3a NpeabsaBreHne KaXaoro JoKyMeHTa.

3.5.7. YpoctoBepeHWe paBHO3HAYHOCTU INIEKTPOHHOrO AOKYMeHTa
OOKYMEHTY Ha OyMaXHOM HocuTene v OOKyMeHTa Ha OymMaxHOM HocuTene
3NEeKTPOHHOMY AOKYMEHTY

OcywecTtBngaetcs B TedyeHne 30 MMH, C MOMEHTA OKOHYaHWA YOOCTOBEPEHUS
NNYHOCTU 3asBUTENS, HO He no3gHee 40 MUHYT ¢ MOMeHTa obpalleHns 3aaBuTenst

1. YnocTtoBepeHue paBHO3HAYHOCTU INEKTPOHHOro AOKYMEHTa OOKYMEHTY
Ha bymaxHoM HocuTene:

YpoctoBepeHMe pPaBHO3HAYHOCTUM 3JMIEKTPOHHOrO [AOKyMeHTa [JOKYMEHTY Ha
OymMaxHOM HocuUTene O3HavyaeT MOATBEPXAEHUE TOXAECTBEHHOCTU COAEpPXKaHUS,
N3rOTOBMNEHHOrO OOSMKHOCTHLIM JNIMUOM AOMUHUCTPaAUMX 3MNEKTPOHHOIO AOKYMEHTa
coepXXaHuo OKYMEHTa, NpeaCTaBNeHHOro JOMMKHOCTHOMY nnuuy AOMUHUCTPaUUK Ha
BymakHOM HocuTene.


http://internet.garant.ru/document/redirect/71580488/0
http://internet.garant.ru/document/redirect/71580488/1306

N3roToBneHHbIN AOMKHOCTHBIM NMUOM AZMUHUCTPALMK 3NEKTPOHHbIA JOKYMEHT
UMEET Ty Xe pUONYECKYID CWUIly, YTO W AOOKYMEHT Ha OymaxHOM HocuTene,
paBHO3HA4YHOCTb KOTOPOMY yOOCTOBEPEHA AOMKHOCTHBIM NUUOM AOMUHUCTPaLNW.

He ponyckaetcs yooCTOBEPEHWE PaBHO3HAYHOCTU SNIEKTPOHHOIO [OOKYMEHTa
AOKYMEHTY Ha ByMaXHOM HocuTene B OTHOLUEHUM CLENOK, 3aK/HOYEHHbIX B NPOCTOM
NMMCbMEHHON hopMe, a Takke JOKYMEHTOB, Y4OCTOBEPSIOLLMX JIMYHOCTb.

N3rotoBneHne  OnNeKTPOHHOro  AOKyMeHTa  AnA  yAOCTOBEepeHust  ero
pPaBHO3HAYHOCTU AOKYMEHTY Ha ByMaXHOM HOCUTENE OCYLLECTBIIAETCA AOMKHOCTHBIM
nmuom AZAMUHUCTPaUUK NyTEM W3rOTOBIEHMSA 3MNEKTPOHHOrO obpasa JOKyMeHTa Ha
OymMaxxHOM HocuTene W noanucaHus  ero KBanuuumpoBaHHOW  ANEKTPOHHOM
NoAnMUCbI0 AOSMKHOCTHOMO Nnua AQMUHUCTPaLU.

TpeboBaHna Kk opmaTy 3NMEKTPOHHOroO AOKYMEHTa  yCTaHaBnMBalOTCS
denepanbHblM  OpraHoM CTUUMKM COBMECTHO ¢ PegepanbHOWM HoTapuarnbHOU
nanartomu.

2. YaoctoBepeHMe paBHO3HAYHOCTM AOKYMeHTa Ha OymMaXHOM HocuTtene
3NEeKTPOHHOMY [OKYMEHTY:

YpoctoBepeHMe  paBHO3HAYHOCTM  [AOKyMeHTa Ha OymMaxHoOM HocuTtene
3NEKTPOHHOMY LOKYMEHTY O3Ha4yaeT NOATBEPXKAEHME TOXAECTBEHHOCTU COAEpPXKaHUS
npeacTaBneHHOro AOMKHOCTHOMY Uy AAMUHUCTPaUUKM 3NEKTPOHHOIo [OKYMeHTa
COAEPXKaHMNI0 M3rOTOBMEHHOMO AOSMKHOCTHBIM NMUOM ALMUHUCTPAUUKN OOKYMEHTA Ha
OymaxxHOM HocuTene. WM3rotoBrneHHbI AOMKHOCTHBIM - SIMUOM  AAMUHUCTpaUuUK
AOKYMEHT Ha OymaxXHOM HocuTene WUMEET Ty >Xe HPUANYECKYKD CUNy, 4YTO U
NEKTPOHHbLIN JOKYMEHT, PaBHO3HAYHOCTb KOTOPOMY YAOCTOBEpPEHa [OOSHKHOCTHbLIM
nmuom AgMUHUCTpaLnn.

[MpeactaBneHHbIN  OOMKHOCTHOMY  nuudy  AZAMUHUCTPaUMUM  SNEKTPOHHbLIN
AOKYMEHT [OMmKeH ObiTb NoanncaH KBanmmumpoBaHHOW SEKTPOHHOW NOAMUCHIO.

KBannguumpoBaHHass anekTpoOHHasi MNoanuCb Nnua, OT  KOTOPOro  UCXoauT
AOKYMEHT, OOfkHa ObITb MNpoOBEpPEHa M NOATBEPXAEHA €€ MNpPUHAONEeXHOCTL B
cooTtBeTcTBMM C PegepanbHbiM 3akoHoMm oT 6 anpens 2011 roga N 63-®3 "O6
3NEKTPOHHOM nognucun”.

B cny4asax, korga HoTapuanbHO oOdopMIiieMble OOKYMEHTbl M3M0XEeHbl Ha
HECKOMbKUX NIUCTAax, OHU AOMKHbI OblTb NPOLUNTBI, IMCTbI X NPOHYMEPOBaHbI. 3anncb
O KonuyecTBe MNpPOLWMTBLIX NUCTOB (Hanpumep: "Bcero npowmTo, NpoOHYyMepOBaHO U
CKpPENMEeHo nevyaTbio OEeCATb NUCTOB") 3aBEPSIETCSA MOAMUCHI0 LOMMKHOCTHOro nuua
ALOMUHUCTpaAUUK C NPUNOXEHNEM OTTMUCKA nNedaTn AOMUHUCTPaLNN.

4. NMopanok u hopMbl KOHTPOSSI 32 UCNOJNTHEHMEM
aAMUHUCTPATUBHOrO pernameHTa npegocTaBfeHus
MYHULMUNANLHOW yCnyru

4.1. MNMopanoK OCyLeCTBIEHUA TeKyLlero KOHTpOnsA 3a cobniogeHnem wm
MCNOSIHEHMEM  OTBETCTBEHHbIMM  OOJDKHOCTHbIMM  NMULaMWU  MOJIOXKEeHUN
aAMWHUCTPaATUBHOINO pernamMeHTa U WHbIX HOPMAaTUBHbLIX MPaBOBbLIX aKTOB,
yCcTaHaBnMBawLWmxX TpeboBaHMA K NpeaocTaBIeHUI0 MyHULUNanbLHOM yCnyru

AZMVHUCTPaLMS OpraHM3yeT W OCYLUECTBMSIET KOHTPOSb 3a MOMHOTOW U
KayeCTBOM NpeAocTaBneHnst MyHUUMNansHoOm yCryru.

Tekywmnini  KOHTPOMNb OCYLLECTBRASIETCA MNyTeM MpoBeAEHUsI MMaHOBbIX U
BHEMMAHOBbLIX MNPOBEPOK COOMIOAEHUS W UCMOMHEHUS OOSMKHOCTHBIMU - fiMuaMu
MONOXEHUN agMUHUCTPATUBHOIO perfiaMmeHTa 1 MHbIX HOPMAaTMBHbIX NMPaBOBbLIX aKTOB,
yCTaHaBnMBatoLwmnx TpeboBaHns K NpegocTaBneHnio MyHULMNAnbHOM YCyru.
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4.2. Topspok M MNepuoAUYHOCTb OCYLLUEeCTBNIEHUS MNNaHOBbLIX M
BHENNaHOBbLIX MPOBEPOK MNOMHOTbBI W  KayecTBa  nNpeaocTaBneHus
MYHULMNaNbLHOM ycnyrm

KoHTponb 3a NOMAHOTOM N Ka4eCTBOM NpeaoCcTaBneHns AOMKHOCTHBIMI ML amMm
MYHULMNANbHOM YCyrn OCyLWecTBNsAeTcs B ¢opMax MpOBEAEHUS NPOBEPOK U
paccMoTpeHus Xanob Ha aencTena (6espenctane) JOMKHOCTHBIX NL,.

MpoBepkn MoryT ObiTb MNAAHOBbIMW WM BHEMNNaHOBLIMW. [1naHoBblE NPOBEPKM
NPOBOAATCSA HE pexe 0OHOro pasa B nonyroame. Nopsagok ocyLwecTBNeHUs NNaHOBbIX
NpoBEpPOK yCTaHaBnMBaeTCs pykoBoguTenem AgmuHuctpaumn. Npu nposepke mMoryT
paccMmaTtpuBaTbCs BCe BOMPOCHI, CBSI3aHHblE C NpefoCTaBAEHWEM MyHMUMNAnNbHON
ycnyrn  (KOMMMeKCHble MPOBEPKM), UMM OTAENbHbIA  BOMPOC, CBSA3aHHbIA C
npegocTaBneHneM MYHUUMNANbLHOW Yycnyrn (Tematudeckme nposepkun). [NpoBepka
TaKkKe MOXET NPOBOANTLCSA NO KOHKPETHOW »anobe.

CornacHo lNMpukasa Muntocta Poccum ot 22.01.2016 N 13 "O6 yTtBepxaeHum
Mopsiaka npoBegeHust TeppuTopuanbHbiMM opraHamu MwuHoocTta Poccum npoBepku
COBepLlEHNA  HOTapuanbHbIX OEWUCTBUW [MaBaMuM  MECTHbIX  aAMUHUCTpauumn
noceneHnn n cneumanbHO YMNOSIHOMOYEHHbIMU OOSMKHOCTHLBIMK fIMLAMNU MECTHOTO
camoynpaBneHuns noceneHunmn nnm rmaBammu MECTHbIX  aAMWHUCTpALUN
MYHULMNANbHbIX PanNoHOB W  crneumanbHO  YNOMHOMOYEHHBIMU  JOMKHOCTHBIMM
nmuamMmm MecTHOro camoyrnpasneHuss MyHUUMnanbHbIX panoHoB" TeppuTopuanbHbIn
opraH MuHioctTa Poccum Ha OCHOBaHMM WMHOPMaUUM O HanMUuUM HapyLleHUs
3akoHogaTenbctBa Poccuinckon depepauum o0 HoTapuanbHOWM AOeATerlbHOCTU B
aencteusix (6e3genctemu) OOMKHOCTHBIX MWL, OpraHa MEeCTHOro camoyrpasrieHus,
UMELNX MNpaBO coBepllaTb HOoTapuarbHble AENCTBUS B COOTBETCTBUMU C 4aCTbiO
yeTBepTon ctaTb 1 OCHOB 3akoHogaTenbcTBa Poccuinckon degepaunn o HoTapuare,
NPOBOAUT BHEMNSIAHOBYO MPOBEPKY.

BHennaHoBble NpoOBEpPKN NPOBOAATCA ANSA NpefoTBpaLLEHMS HapyLIEeHWI npaB
rpaxgaH W opraHuMsaumin, obpallaltoWnxca 3a COBEPLUEHMEM HOTapuarbHbIX
AENCTBUA K [OOSMKHOCTHbIM fMUaM OpraHa MEeCTHOro CaMoOynpaBrieHusi, B Lensx
NOBbILLEHNS] KayecTBa COBEPLUEHMS HOTapuanbHbIX AOEUCTBUN  LOOMMKHOCTHLIMMU
nMuamMn opraHa MECTHOrO CaMoynpaBfeHusi, a Takke opraHusaumm paboTbl no
COBEpPLUEHNIO HOTapuaribHbIX 4ENCTBUN.

MpeomeTom BHENNAHOBOW NPOBEPKM SABMSAETCS:

1) cobniogeHne opraHamm MECTHOro camoynpasneHus TpeboBaHuin OCHOB
3akoHogatenbcTBa Poccuickon  degepaumm 0  HOoTapuate npu  HageneHum
AOIMKHOCTHBLIX AL, OpraHa MECTHOro CaMOyrnpaBrieHUss MpaBoOM coBepliaTb
HOoTapuarnbHble OEeNCTBUS;

2) opraHunsauus paboTbl N0 COBEPLLEHMIO HOTapMarbHbIX AENCTBUN;

3) MCnonHeHne OOMKHOCTHLIMM NMLaMW OpraHa MEeCTHOro camoyrnpaBieHus
npaBwuIT HOTapuanbHOro 4enonpon3BoacTBa;

4) cobniogeHne AOMKHOCTHBIMU NMUaMKU opraHa MeCTHOro camoynpaBfeHus
3akoHopatenoctBa Poccunckon ®Pegepaumm npu  COBEPLUEHUUM HOTapuasibHbIX
ONENCTBUN.

OcHoBaHMeM npoBeaeHUs1 BHEMTAHOBOW MPOBEPKM SIBMSIETCA MOCTYNMBLUAS B
TeppuTopmanbHbil opraH MuHiocTa Poccun uHopmauus O Hanmyuu HapylueHus
3akoHopatenoctBa Poccuinckon degepauum O HoTapuarbHOW AeATENbHOCTU B
aencteusx (6e3gencTemMm) AOMKHOCTHBIX MWL, OpraHa MECTHOro camoynpaBreHus,
coaepallascs B:

obpalleHnax u xanobax rpaxgaH W opraHmMsauun, nOCTYNUBLLUMX B
TeppuTopmanbHbln opraH MuHiocta Poccup;
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nybnukauunsax B cpeacrTeax MaccoBon MHApopMmauuu;

3anpocax MwuHocta Poccuu, obpalleHusax u 3anpocax Apyrnx OpraHos
rocygapctBeHHon Bractu Poccunckon depepauuun, OpraHoB rocygapCTBEHHOWM
Bnactu cybbektoB Poccuinckon ®egepaumm n opraHoB MECTHOIO CaMOynpaBeHust.

BHennaHoBble NPOBEPKM OEATENBHOCTM OPraHOB MECTHOrO CamMOynpaBeHns u
AOIMKHOCTHBIX NN, OPraHOB MECTHOrO CaMoynpasfieHns MOryT Takke NpoBOAUTLCS B
cooTBeTCTBMM C nopydeHnamu lNpesmaeHTta Poccunckon Pepepauuu, NpasutenbcTea
Poccuinckon depepaumm n Ha ocHoBaHun TpeboBaHust [eHepanbHOro npokypopa
Poccunckon ®depepaumn, npokypopa cybbekta Poccunckon ®degepaumm o
NpoBeAEHNN BHEMNAHOBOKW NPOBEPKM B paMKax Haa3opa 3a UCMNOSTHEHMEM 3aKOHOB MO
NMOCTYNMBLLMM B OpraHbl NPOKypaTypbl Matepunanam n obpalleHnsam.

O6palleHuns n xanobbl, He NO3BONSAOLME YCTAHOBUTL NMLIO, obpaTumBLleecs B
TeppuTopmanbHblinl opraH MuHiocta Poccun, a Takke obpalieHus u xanobbl, He
cogepxawme mHopMauum O Hanuuuum HapylleHus 3akoHogartenbcTBa Poccumnckom
denepaumm o HoTapuanbHOW AEATENbHOCTW, HE MOryT CNYyXWUTb OCHOBaHMEM Ans
NpoBeAEeHNs BHEMNIAHOBOW NMPOBEPKM.

BHennaHoBas npoBepka NpoBOAUTCA B POPME OOKYMEHTApPHOW NMPOBEPKM W
(vnn) BbIE3QHOM NPOBEPKM.

4.3. OTBETCTBEHHOCTb [OMKHOCTHbIX §NUL 3a peleHuss U [OeUCTBUs
(6espnencraume), npuHUMaembie (ocywecTBnsaembie) MU B xone
npeAocTaBreHUs MyHULMNaNbLHOMW yCnyru

Mo pesynbTaTtaM NPOBEOEHHbLIX MPOBEPOK B Criyvae BbISBMEHUSA HapyLLUEHWI
cobnoaeHnst NMOMNoOXeHNN agMUHUCTPATUBHOIO perfiameHTa M MHbIX HOPMaTUBHbIX
NpaBOBbIX  aKTOB, yCTaHaBnuBawwmx  TpeboBaHud K NpenocTaBeHnIo
MYHULMMANbHOW  yCnyru, AOOSMKHOCTHblE NUua HecyT OTBETCTBEHHOCTb  3a
npUHMMaemble (OCYyLLECTBNSIEMbIE) B XOA4€E NPEAOCTaBMEHNS MYHULMNANBHON YCIyrn
peweHns wn pgencteua  (Gesgenctene) B COOTBETCTBMM € TpeboBaHMsMK
3akoHogaTenbcTBa Poccuickon degepaumn.

[OMmKHOCTHOE nNULO, OTBETCTBEHHOE 3a npefocTaBfieHne MyHULMNansHOM
yCnyru, HeCeT NepcoHanbHy OTBETCTBEHHOCTD 3a:

- cobniogeHne TaHbl COBEPLUEHHOIO HOTapUanbHOro AENCTBUS,

- cobnogeHne CpokoB M Nopsaka NpeaoCcTaBneHns MyHULMNANbHOW yCnyru,

- B Cnyyae OTkasa - BblHECEHMEe MOCTaHOBMEHUA 00 OTKase B COBEpLUEHUM
HOTapuarnbHOro AENCTBUSA U BPYYEHMUM €ro NnLy, KOTOPOMY OTKa3aHO B COBEPLLEHUN
HOTapuarnbHOro AencTBums.

4.4. NMonoxeHns, xapakrepusyrwwme TpeboBaHUA K nopsaaky u cdopmam
KOHTPONA 3a npeaocTaBfieHWEM MyHMUMNaNbHOW ycnyru, B TOM 4ucne co
CTOPOHbI rpaxxaaH, UX o6 beanHEeHU U opraHM3auum

TpeboBaHnsaMn K nopsagky v dopMam  KOHTPONs 3a npegocTaBfieHnemM
MYHULMMNAanbHOW YCNyru siBMSOTCS:

1) HE3aBMCUMOCTb;

2) TWaTenbHOCTb.

[OMKHOCTHLIE NUUA, OCYLLECTBSAWNE KOHTPONb 3a npefocTaBneHnem
MYHULMMAnNbHOW YCIyrn, AOMKHbI MPUHUMaTbL Mepbl NO NpeaoTBpaLleHU0 KOHGNUKTa
WHTEepPeCcoB Npu NpeaocTaBeHn MyHULUNANbHOW YCIyri.

TwarenbHOCTb OCyLLEeCTBeHNs KOHTpONS 3a npegocTasreHnem
MYHULMNANbHOMW YCyrm COCTOMT B CBOEBPEMEHHOM U TOYHOM  WCMOSHEHUU
YNOMHOMOYEHHbIMX  NuamMnM  00A3aHHOCTEN, NPEeayCMOTPEHHbIX pasgenom IV
alMUHUCTPATUBHOIO pernamMeHTa.



3assutenu (npepcrtasutenu 3aaBuTENEN) MoryT KOHTpONupoBaTtb
npefocTaBrneHne MyHUUMnanbHOM YCryru nyTem nofnyvYeHus uHgopmaumm no
TenedoHy, NMCbMEHHbIM OBpaLleHUsM, SNEeKTPOHHON noyTe.

5. JocyneobHbin (BHeCcyaeOHbIM) NOPAAOK 06XXanoBaHUA
pewieHun n (unun) aencTtemn (6esagemMcTBns) opraHa MecTHOro
camoynpasrieHUs1, NpeaocTaBnAOLWero MyHMuunanbHyo
yCrnyry, a Takke ero AOSMKHOCTHbIX UL, MyHUUUNanbHbIX
cny>atmx

5.1. NMpeametr pocyanebHoro (BHecypnebHoro) oGxanoBaHuUA 3asiBUTENEM
peweHun n pencteun (6espencTtBmsa) AAMUHUCTPALMKU, OOMKHOCTHOro nuua
AoMuHucTpauum

3adaBuTenb MOXeT 06paTUTLCS C Karnobon B TOM Yucne B Cnegyowwmx cnyyasx:

1) HapyLleHne cpoKa permcrtpauum 3anpoca o NpeaocTaBneHN MyHMUMNANbLHON
ycnyru;

2) HapyLleHne cpoka npeaocTaBneHnsa MyHUUMNanbHOW yCnyru;

3) TpeboBaHne 'y 3asBUTENs OOKYMEHTOB WU  WHGopmaumm  nunbo
OCYLLECTBNEHNA OENCTBUWA, MpPEACTaBNEHNE WM  OCYLLUECTBNEHNE KOTOPbIX He
npegycMOTPEHO HOpMaTUBHbIMKM MpaBoOBbLIMKM  akTamu Poccurckon depepauun,
HOPMaTMBHLIMW NpPaBoBbIMM  akTamn  Kypckon obnactn, MyHMUMNANbHBIMU
NpaBoOBbIMW akTaMu 4519 NpefoCTaBNeHNa MyHULMNanbHOW yCnyru;

4) oTka3z B NpuMeme AOKYMEHTOB, NpenoCTaBfEHME KOTOPbIX NpeasyCMOTPEHO
HOpPMaTMBHbIMK MNpPaBoBbIMW akTamu Poccuinckon ®degepaumm, HOPMaATUBHLIMU
npaBoBbiMK akTamu Kypckor obnactm, myHMUmMnanbHbIMM NPaBoOBbIMK akTaMmu Ans
npegocTaBneHns MyHULUNanbHOW YCryru, y 3asBuUTenNs;

5) oTka3 B nNpegocTaBreHnn MyHULMNANbHOW YCIyrn, ecrnv OCHOBaHWUA OTKasa
He nNpeaycMOTpeHbl dheaepanbHbIMU 3aKOHAMU U NPUHATLIMU B COOTBETCTBUN C HAMMN
WHbIMW HOPMAaTMBHbIMK NpPaBOBbIMM akTamu Poccuinckon Pepepauumm, 3akoHamu U
WHbIMW HOPMAaTUBHBLIMW MpaBoOBbIMW akTamu Kypckon obnactu, MyHuuMnianbHbIMK
NpaBoOBbIMU aKTaMu;

6) 3aTpeboBaHMe C 3aaBUTENdA NPU NPegocTaBfieHUn MyHUUMNANbHOW YCryru
nnatel, He NpegyCMOTPEHHON HOPMATUBHLIMW MNpPaBOBbIMW akTamu Poccunckon
depepauyum, HOPMaTUBHbLIMM  MNpaBOBbIMM  akTamu  Kypckou obnactu,
MyHMLUMNAaNbHbIMM NPaBOBbIMU akTaMu;

7) oTkaz AQMUHUCTPALUUK, AOMKHOCTHOMO fiMua AAMUHUCTPaLMK B UCNpaBneHum
AONYLLEHHbIX MU OMeYaToK M oWwnbOoK B BbiAAaHHbIX B pe3ynbrarte npenocraBreHuns
MYHULMNANbHOM yCryrn JOKYMEHTax NMMbo HapyLlleHne yCTaHOBMEHHOMO CpoKa TaKmx
ncnpasneHnn;

8) HapylweHue cpoka wunuM nopsigka BbldayuM AOOKYMEHTOB MO pe3ynbratam
npeaocTaBneHns MyHULMNansHOW ycnyru;

9) npuocTaHoBfiEHME NPefoCTaBNEeHUs  MyHUUMNANbHOWM  YCnyrn, ecnuv
OCHOBaHMSA MNPUOCTAHOBIMEHUA He NpeaycMOTPeHbl dedeparnbHbiMM  3aKOHaMU n
NPUHATBIMU B COOTBETCTBUM C HUMWU WHLIMA HOPMaTUBHBLIMW MPaBOBbLIMU aKTamu
Poccuickon depepauuun, 3akoHaMM U MHbIMKW HOPMAaTMBHbIMM MPABOBbIMU aKTamMu
Kypckon obnactu, MyHULMNanbHbIMX NPaBOBbIMU aKkTaMu;

10) TpeboBaHve y 3asBUTENS NpU NPeaocTaBneHUM MYHUUMMNANbHOW YCRyru
AOKYMEHTOB UNM MHOpMauuKn, OTCyTCcTBME U (MNIM) HELOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb MNpu nepBoOHa4YasibHOM OTKase B nNpuemMe LOKYMEHTOB, HeOOXOAMMbIX
AnNa  npegocTaBneHus  MyHuumMnanbHow — ycnyrn, nuvbo B NpefocTaBrieHumn



MYHULMNANbHOM YCNyru, 3a WUCKIYEHMEM CryyaeB, NpenyCMOTPEHHbIX MyHKTOM 4
yactn 1 crtatbm 7 ®egepanbHoro 3akoHa ot 27 wmwona 2010 roga N 210-03 "O6
opraHusaumm npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX ycryr";

5.2. O6wme TpeboBaHUA K NOPAAKY NOAAUYM U PAaCCMOTPEHUSA XKanobbl

1. >Kanoba nogaeTca B NMCbMEHHOM opMe Ha OymMaxHOM HocuTene, B
ANeKTpoHHOM opme B AamuHucTpauumto. Kanobbl Ha pelleHus U OencTBus
(6espencteue) rmasbl AOAMUHUCTpaUuK nogatTcs B AAMUHUCTpauuio  Benosckoro
panoHa Kypckon obnactu.

2. XXanoba Ha peweHns u pencteusa (6e3gencrene) LOMKHOCTHOrO nuua
AOMUHUCTpauUMK, rmasbl AOMUHUCTPaAUMM MOXeT ObiTb HanpasneHa Mo noyre, C
NCronb30oBaHMEM  UMHAOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  "UHTepHeT",
oomumanbHoro  cauta AgMuHuUcTpauuu, EgnHoro  noprtana rocygapCTBEHHbIX U
MYHUUMNANbHbIX  ycnyr  nubo pernoHanbHOro  nopTana rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr, a Takke MOXeT OblTb NpUHATA Npu fUMYHOM npueme
3aaBuTens.

3. lNopsigok nogauM u paccMmoTpeHuss xanob Ha peleHus un AencTBus
(6espencteme) AoMuHUCTpauun ycTtaHaBnmuBaeTcs [lpasBuTenscTBoM Poccuickon
depnepauumn.

3.1. B cniyyvae, ecnun cegeparnbHbIM 3aKOHOM YCTaHOBIEH NOpsaaokK (npouenypa)
nogaym wn paccMoTpeHust xanob Ha peweHus u pgencteus  (6esgencreume)
AOMUHUCTPAUMN, OOMKHOCTHbBIX NML, AOMUHUCTPALMM ANSA OTHOLUEHUI, CBSA3AHHbIX C
nogadyem M paccMOTPEHMEM YKasaHHbIX kanob, Hopmbl ctatbn 11.1 ®enepanbHoro
3akoHa oT 27 wona 2010 rogpa N 210-®3 "O6 opraHMsauun npenocTaBrieHus
rocy4apCTBEHHbIX M MYHMUMMAMNbHbBIX YCAYr" N HACTOALLEN CTaTbh HE NPUMEHSIOTCS.

4. OcobeHHOCTN nofayn U paccMOTpeHust Xanob Ha peleHus U OencTBus
(6e3pencteue) AOMMHUCTPAUMM UM UX OOSDKHOCTHBLIX WL, YCTaHaBNMBAKOTCA
COOTBETCTBEHHO HOPMAaTMBHbLIMW NpPaBoOBbIMW akTamu  Kypckomn obnactn wu
MYHULMNANbHbIMU NPaBOBbIMU aKTaMMU.

5. Y)Kanoba gormkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, npPeaoCTaBNALWEro MYHULMNANbHY — YyChyry,
AOSMKHOCTHOMO Nuua opraHa, npefoCTaBnsitoero MyHUUMNAanbHyr  YCryry, ux
pyKkoBOOUTENEN PeLLEHNs N AencTBUS (6e30eCTBMNE) KOTOPLIX 0BXKanylTCs;

2) cbamunuio, nmsi, oT4ECTBO (nNocnegHee - NpyU Hanuuum), CBEAEHNa O MecTte
XUTenbCTBa 3aaBUTeENS - PU3n4eckoro nuua nnbo HanmeHoBaHWe, CBEAEHUS O MeCTe
HaxOoXOeHus 3asiBUTeNs - pUANYECKoro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM MoYThl (MPU HanMyuMKn) KU NOYTOBbLIM agpec,
No KOTOPbIM LOMMKEH OblTb HanpasBneH OTBET 3asiBUTESIO;

3) cBegeHus 06 obxanyembix peleHusx u aencteusax (besgencremm)
AOMWHUCTPaAUUK, JOMKHOCTHOrO nuua AgMUHUCTpaunn;

4) posofbl, HA OCHOBaHUM KOTOPbLIX 3asiBUTENb HEe COrfaceH C pelleHnem u
aenctemem (besgencrtamem) AQMUHUCTPALUKN, OOMKHOCTHOrO nuua AgMUHUCTpaUnN.
3asButenem  MoryT  OblTb  npeactaBneHbl  AOKYMEHTbl  (Npy  Hanuyum),
noaTBepKaaroLLmne oBoAbl 3asaBUTENs, IMbo NX Konuu.

6. Xanoba, noctynueBwasa B AOMMHMCTPaUMIO, NMUOO BbILWECTOSALMNA OpraH,
noaneXxnT pacCMOTPEHUID B TeyeHuMe naTHaguatm paboumx [HEW CO OHA ee
peructpauun, a B Ccryvae obxanoBaHWa oOTkasza AQMUHUCTpauuM B npueme
AOKYMEHTOB Yy 3aaBuTeNnsd Nnbo B ncnpasneHun AonyLWeHHbIX Orne4aTok 1 OWmMboK unm
B crnydyae obxanoBaHus HapyLLlEeHUs1 YCTaHOBMEHHOrO CpoKa TaKMX UCMpaBneHun - B
TeveHne NATN paboumnx AHEn Co OHA ee perncrTpaumn.
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7. Mo pesynsratam paccMOTpPeHUs xanobbl NPMHMMAETCA OQHO U3 CreaytLnX
peLleHni;

1) xanoba ynoBneTBopsieTCA, B TOM 4ucrne B QOpMe OTMEHbl MPUHATOrO
peLleHunsi, ucnpaBneHnsa 4onyLweHHbIX oneYyaTok U oWnboK B BblAaHHbLIX B pe3ynbraTe
npegocTaBneHns  MyHUUMNanbHOW  yCnyru [OOKyMeHTax, BO3BpaTta 3asiBUTENO
AEHEeXHbIX CpeacTB, B3MMaHME KOTOpPbIX He MNpegyCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccuinckon degepaumm, HOPMaATMBHbIMU MPABOBbIMU aKTamu
Kypckon obnactun, MyHULMNanbHbIMU NPaBOBbIMU akTaMu;

2) B yOOBNETBOPEHUN anobbl OTKa3biBaeTCS.

8. He nosgHee OHs, criegylowero 3a OHEM MPUHATUSA PELLEHUS, 3asiBUTENO B
NUCbMeHHOW bOpMeE U MO XKeNaHUIo 3asiBUTENS B 9NEKTPOHHOW hopMe HanpasnseTcs
MOTMBUPOBAHHbLIN OTBET O pe3yrnbraTtax PacCMOTPEHMUS XKanobbl.

8.1. B cnyyae npusHaHus >xanobbl nognexalien yaoBneTBOPEHUIO B OTBETE
3asBUTENIO JaeTcs MHpopMmaums 0 ENCTBUSX, OCYLLECTBSeMbIX AAMUHUCTPaUmeEn,
B Lensx He3aMeaIMTEeSNbHOro YCTpaHEeHUs! BbISIBMIEHHbIX HapyLUeHUA Npu OKasaHum
MYHULUMNANbHOW YCRyrM, a TaKkkKe TMPUHOCATCA W3BUHEHMSI 3a [OOCTaBlEHHblE
HeygobcTBa M YyKkasblBaeTcs MHOpMauMs O JanbHenwux LOEWCTBUAX, KOTopble
HEeoOXOAMMO COBEPLUMTL 3asiBUTENIO B LLENAX NOyYEeHUS MyHULMNANbHOW YCNyrn.

8.2. B cnyyae npusHaHuga xanobbl He noanexawlen yaoBrneTBOPEHUIO B OTBETE
3a8BUTENIO [AlTCA apryMEHTUPOBAHHbIE Pa3bSCHEHUA O TMPUYMHAX MPUHATOrO
peleHns, a Takke nHdopmMauus o nopsgke ob6xanoBaHUSA NPUHATOrO peLleHus.

9. B cnyyae ycTtaHOBMNEHNS B Xo4e UK Mo pesynbratamMm pacCMoTpeHus Xanobbl
NPU3HaKoB coOCTaBa aAMUHUCTPATUBHOIO MpaBOHApPYLUEHUS WU  MPecTynfeHus
AOIMKHOCTHOE NnUO, pPabOoTHMK, HaAeneHHble MNOMHOMOYMAMWU MO PaCCMOTPEHMIO
Xanob, He3amMeanuTenbHO HanpaeBndaAlT WUMeEKLWMecs MaTepuanbl B  OpraHbl
NpPoKypaTypbl.

10. TlMonoxeHusi ®degepanbHOro 3akOHa, YCTaHaBnuBawwWMe NOPAOOK
paccMOTpeHust kanob Ha HapylweHua npaB rpaxgaH W opraHuM3aumi npwm
npegocTaBneHnn MyHULMNAMbHbIX YCIYr, He pacnpoCTPaHATCA Ha OTHOLUEHUS,
perynupyemble ®enepanbHbiM 3akoHoM oT 2 Maa 2006 roga N 59-d3 "O nopsgke
paccMmoTpeHnsa obpalleHun rpaxxgaH Poccuinckon degepaunn”.

5.3. WHdopmaumoHHasa cuctema paocyaebHoro  (BHecyaeOGHOro)
o6xanoBaHus

B Poccunckon depepaummn cosgaetcsa  denepanbHas  MHGopMaLMOHHas
cuctema  pgocygebHoro  (BHecydebHoro)  obxanoBaHud,  KOoTopasi  sIBMSieTCS
denepanbHOM rocydapCTBEHHOM UMHGOPMauuoHHOM cuctemon. CosgaHue wu
YHKUMOHNPOBaHWE  heaepanbHOM  MHMOPMALMOHHON CcUCTEMbl  gocyaebHoro
(BHecynebHoro) obxanoBaHus  perynupytloTca  degepanbHbiMA - 3aKOHaAMKU U
npasoBbIMK akTamu NpaButensctBa Poccurickon ®egepaumm.
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K aOMUHUCTPaATUBHOMY pernameHTy npeaoctaBneHns
MyHMUMnanbHon ycnyrm « CoBepLueHne HoTapuasnbHbIX

AENCTBUI Ha TEPPUTOPUN MyHMLMNANBHOIO 06pa3oBaHms
«benunyaHckmii cenbcoBeT» benosckoro panoHa Kypckon obnactuy

MHdopmauuna o mecte HaxoxaeHUs U rpacumke padboTbl
opraHa MecTHOro camoynpasrieHusl, npeaocTaBnsOLWero
MYHMLUMUNANbHYI YCRyry

CnpaBo4Hasa uHcopmauus

UHopmauma o mMecTe HaxoxaeHMA U rpacdpuke paboTbl opraHa
MECTHOro camoyrnpaBrieHUsl, MpPeAoCTaBMAKLWEro MyHULUNanNbHY YCRyry,
opraHusaumu, y4acTByHOLWMUX B NpeaocTaBneHnn MyHULMnanbLHOM ycnyru.

AgmnHnctpaumna bennyaHckoro cenbcoBeta benosckoro panoHa (ganee —
AoMnHucTpaums) pacnonaraetcs no agpecy: 307906, Kypckas obnactb, benosckun
paunoH, c. benuua, yn.Cosetckas, 4.28.

padumk paboTbl AQMUHUCTPALINN:

C NoHeAenbHMKa No NATHULY BKouuTenbHO: ¢ 9.00 vyac. go 17.12 vac.

MepepbiB ¢ 13.00 yac. no 14.00 yac.

Mpuem 3asiBuTenemn ocyecTensieTcs no paboymm gHsM B COOTBETCTBUN C
rpagoukomM (pexmmom) paboTbi.

BbixogHble aHK: - cyb6b0Ta, BOCKpeCeHbE.

B npeanpasgHuyHblie AHM Bpems paboTbl ADMUHUCTPALMM COKpaLlaeTca Ha
OMH Yac.

CnpaBoyHble TenecgoHbl OpraHa MeCTHOro caMoynpaBrieHus
npeAoCTaBNAOLWEro MyHULMNAnNbHYK YCnyry, opraHusauuin, y4acTBYHOLUX B
npeAoCTaBleHUN MYHULMNANbLHOW ycnyru.

CnpaBoyHble TenedoHbI:
AomMmunHucTpaums : +7 (47149) 3-94-47.

Appeca ocduumanbHbIX CauTOB OpraHa MeCcTHOro camoynpaBneHusi B
MH(pOpPMaLMOHHO-TENNEKOMMYHUKaLUMOHHOM ceTn «WUHTepHeT», coaepxawmx
MHcopMaumMlo O NpefoCTaBreHMN MyHULMNANbHOW YCRyrM U ycnyr, KoTopbie
ABNSAIOTCA Heob6XooMMbIMM U o0bs3aTenbHbIMM AN NpefocTaBreHus
MYHULMNaNbLHON ycnyru, agpeca ux afNieKTPOHHOM NOMThI.

Anpec ouumansHoro canta AQMUHUCTPaLNN:

https://admbelica.gosuslugi.ru/.

OnekTpoHHasa noyTta: belica46@reg-kursk.ru.

Agpec lNopTtana rocycnyr:

degepanbHaa rocygapcteseHHaa uWHoOpMauuoHHaa cuctema — «EAuHbIN
nopTan rocyaapCTBEHHbIX M MyHuUMnanbHbIX ycnyr (dyHkunin)»:  http://gosuslugi.ru
(oanee — EguHbii noptan).
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K adMUHUCTPaATUBHOMY perfaMmeHTy npeaocTaBneHns
MyHMUMnanbHon ycnyrm « CoBepLueHne HoTapuasnbHbIX

AENCTBUI Ha TEPPUTOPUN MyHMLMNANBHOIO 06pa3oBaHms
«benunyaHckmii cenbcoBeT» benosckoro panoHa Kypckon obnactuy

HopmaTtuBHble npaBoBble aKkTbl, perynupylowme
npeaocTaBrieHMe MyHUUMNaNbLHOW yCcnyru

- KoHcTuTyums Poccumckon depepaumm Il «Poccuickas raserta» oT
25.12.1993 Ne237; oT 21.01.2009 Ne7, «lMapnameHTckas raseta» or
23.01.2009 Ne4, CobpaHue  3akoHogaTenbctBa Poccuickon  depepaumm  oT
26.01.2009 Ne4 cT. 445, ot 03.03.2014 N29 ct. 851, ot 04.08.2014 Ne31 cT. 4398,
«OdomumanbHbI MHTEPHET-NopTas NpaBoBon MHGOpPMaLMm» (Www.pravo.gov.ru) /;

- MpaxkgaHckun kopekc Poccunckon depepaumn (nanee - Kopekc) /| Tekct
yactu nepson onybnukoBaH B «Poccuickon rasete» oT 08.12.1994 Ne238-239, B
CobpaHun 3akoHogatenbctBa Poccuiickon depepaumm ot 05.12.1994 Ne32 cr.
3301, TekcT yactn BTOpOM onybnukoBaH B «Poccunckon rasete» ot 6, 7, 8 heBpans
1996 r. Ne23, 24, 25, B8 CobpaHum 3akoHogaTenbctBa Poccuiickon depepaumn ot
29.01.1996 Ne5 c1. 410, TekcT 4yactm TpeTben onybnukoBaH B «Poccuimckomn
razete» oT 28.11.2001 Ne233, B «[MapnameHTckon rasete» ot 28.11.2001 Ne224, B
CobpaHun 3akoHogaTenbctBa Poccunckon depepaumm ot 03.12.2001 Ne49 cr.
4552/,

- Hanoroeein kopgekc Poccuinckon depepauum // «Poccunckas rasetay» oT
06.08.1998 Ne148-149, CobpaHue 3akoHogatenoctBa Poccunckon degepaumm ot 3
asrycta 1998 r. Ne31 ct. 3824/,

- ®epgepanbHbin 3akoH 0T 06.10.2003 r. Ne131-903 «O6 o06uwmx npuHUMnax
opraHuMsauun MecTHoro camoynpasneHus B Poccuinckon ®epepauunn»// «Poccunckas
raseTta» oT 08.10.2003 Ne202, «lMapnameHTckas raseta» ot
08.10.2003 N2186, CobpaHne 3akoHogatenoctBa Poccuinckon degepauum o7
06.10.2003 Ne40 cT. 3822/;

- ®epepanbHbin 3akoH 0T 02.05.2006 r. Ne59-d3 «O nopsgke paccMOTpeHust
obpaweHnn rpaxgaH Poccurickon depepaumn»// «apnameHTckass raseta» oT
11.05.2006 Ne70-71, «Poccunckas raseta» oT 05.05.2006 Ne95, CobpaHnue
3akoHopartenbcTBa Poccuiickon ®egepauum ot 08.05.2006 Ne19 ct. 2060/

- OcHoBblI 3akoHogaTenbcTBa Poccunckon degepaumm o HoTapuate oT
11.02.1993 r. Ne4462-1 (nanee - OcHoBbl) // «Poccuiickas raseta» oT
13.03.1993, BegomocTtn cbe3ga HapoaHbix genyTtatoB Poccuinckon depepauuun um
BepxoBHoro Coseta Poccuiickon ®degepauumn ot 11.03.1993, N 10, cT.
357, exxemecsa4HbIn XypHan «3akoH» - NpunoxeHue K rasete «MN3sectus», N 3, mapT
1999 r./;

- Mpukaz MwuHuctepctBa toctuumm PO ot 7 despana 2020 r. Ne16 «O6
yTBEpXOeHUN WHCTPYKUMM O nopsiake COBEPLUEHMS HOTapuarbHbIX LOENCTBUN
AOJDKHOCTHBIMW — NIML@MU  MECTHOro camoynpasneHus» (ganee - WHcTpykuus) //
OdomumaneHbIn WHTepHeT-nopTtan npaBoBOW
nHopmauumn (www.pravo.gov.ru) 12.02.2020/;

- Npukas MunuctepctBa toctuumm Poccunckon depepauum ot 16.04.2014
r. Ne78 «O6 yTBEPXOeHUn npasun HOTapuarbHOro
nenonpounssoacTeay // «Poccuinckas raseta» ot 25.04.2014 Ne95/,
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- Npukas Munuctepcta toctuumm Poccunckon depepauum ot 17.06.2014
r. Ne129 «O6 yTBepxaeHun nopsaka BeAeHUs peecTtpoB eauHOW MHM(OPMaLMOHHOMN
cuctembl HoTapuartay //»Poccuinckas razeta» ot 20.06.2014 Ne136/,

-Yctae MO «benuuaHckmin  cenbcoBeT»  benosckoro panioHa  Kypckon
obnacTu (B gencTByoLLEeNn peaakLumn).


https://pravo-search.minjust.ru/bigs/showDocument.html?id=46CAD58E-F338-4ACC-95D7-D187C6A70A9E
https://pravo-search.minjust.ru/bigs/showDocument.html?id=46CAD58E-F338-4ACC-95D7-D187C6A70A9E
https://pravo-search.minjust.ru/bigs/showDocument.html?id=46CAD58E-F338-4ACC-95D7-D187C6A70A9E
https://pravo-search.minjust.ru/bigs/showDocument.html?id=09CC9788-0DF5-41E3-8F6A-BF5037F42523
https://pravo-search.minjust.ru/bigs/showDocument.html?id=09CC9788-0DF5-41E3-8F6A-BF5037F42523

MpunoxeHne Ne 3

K aOMUHUCTPaATUBHOMY pernameHTy npeaoctaBneHns
MyHMUMnanbHon ycnyrm « CoBepLueHne HoTapuasnbHbIX

AENCTBUI Ha TEPPUTOPUN MyHMLMNANBHOIO 06pa3oBaHms
«benunyaHckmii cenbcoBeT» benosckoro panoHa Kypckon obnactuy

Briok-cxema nocrnenoBaTtenibHOCTHU
AEeUCTBUN MO NpefocTaBfIeHUIO MyHULUMNANbHOWU YCNYTrn

1. OBbpalleHWe saAEMTSNA

Il

U
U

2. MNpuem v NpoBepKa AOKYMEHTOE, YAOCTOBSPAIWMX AMYHOCTE
SEABMTENA, NOJAHOMOYMA NPeACcTaEUMTENA KPUIWMYECKOro AMLa,
HaAWYME KEMTAHLMKM MO ONAaTe roc NoWAMHEI

2. YCTAaHOBAEHWE OTCYTCTEMA OCHOBaHWA ONA OTKaza B
NPEAoCTaBEASHUM YCAYTA

4. Belgada HeobXoAMMEIX JOKYMEHTOE
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K aOMUHUCTPaATUBHOMY pernameHTy npeaoctaBneHns
MyHMUMnanbHon ycnyrm « CoBepLueHne HoTapuasnbHbIX

AENCTBUI Ha TEPPUTOPUN MyHMLMNANBHOIO 06pa3oBaHms
«benunyaHckmii cenbcoBeT» benosckoro panoHa Kypckon obnactuy

Briok-cxema nocrnenoBaTtenbHOCTH
AeUCTBUN NO npeaocTaBlieHUI0 MyHULMMAaNbHOW
ycnyrn «OxpaHa HacneacTBeHHOro MMylLlecTBa U B
crnyyae Heo6xoAMMOCTU Mepbl MO ero yrnpaBreHUo»

1. OBpaueHWe sarBuMTanA

U

2. MpWem W NpoBepKa JOKYMEHTOE, YAOCTOESPAOWME JHMUHOCTE
SaABMTENA, NOAHOMOYMA NPEACTABMTENA HOPMOWMHECKOro AMUa, Haamqme

KEWMTaHUKMKM Mo onnaTe roc, nowAamHbl

3. YoTaHOBAEHWE OTCYTCTEMA OCHOBaHWM AR OTKasa B
NpenocTaEASHUM YCAYTK

!

4, HMzEel|eHWe B NMCbMEHHOW DOopMe TEPPMTORMANEHOM GOk

roCYyAapCTEEHHOM PErMCcTpaUmMK, KadacTpa W kapTorpadgmm ob
LA SHTI AR CA - SAA R EHLALA
5, CoBeplieHWe NpensapMTanbHbIX JSMCTEMK (YCTAHOBASHWE
HalMHMA HACNSJCTEEHHOID MMYLWECTES, 2ro COCTaed WM MeCTOHEXOH JEHMA,

M3E2leHrMe HacNedHMKOE, KM3BelleHMe MCNOAHWTENA SaBellaHikA, OpraHOs
Onexsy W NoNedTeNeCTEe O ddTe WM MeCTe MPWMHATAA Mep No OxXpaHe

Limm R AR

7. FakamYeHue:

— [JOroBcpa XpaHeHWA WMMYLLECTES C BblAadel coxXpaHHoM
PACIMCKKM, NOANMCaHHOM XPaHWUTENEM W NP eayn ped aeHMamM
xpaHWTend of OTEETCTEBEHHOCTM 38 ero YTRaTY (C OqHMM M3

HacA S0HWKOE, APYIHM AMLUOM N0 YOMOTREHWI A0MAHOCTHOMO AMLE);
— JoroBopa XpaHeHWA EafkTHRIX LUSHHOCTEW, Apar. MeTanioE,
KamHeR, LeHHBIX Bymar [ BaHKom );
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